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Acrobat Business Tools

Looking for a reliable and
effective way to share informa-
tion online? Adobe Portable

Document Format (PDF) is the

answer. Its universally accessible

format lets you distribute
Adobe PDF documents across
platforms and applications
while preserving their original
look—complete with fonts,
formatting, and layout.
Acrobat Business Tools brings
you the power of Adobe PDF
s0 your company can work

more productively.
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Electronic review and mark-up
Acrobat Business Tools streamlines docu-
ment review by letting you electronically
mark up Adobe PDF documents with
sticky notes, highlights, underlines, strike-
throughs, and other versatile editing tools,
without altering the original document.
When it’s time for approval, you can use
your own digital signature to sign Adobe
PDF documents, and then e-mail them to
colleagues, clients, and partners.

Productive Adobe PDF tools

As a member of the Adobe Acrobat 4.0
product family, Acrobat Business Tools
gives you a host of powerful tools so you
can be more productive than ever before.
To reuse data, simply copy and paste text
and tables from any Adobe PDF docu-
ment into Microsoft Word or Excel (Win-
dows only). You can also combine pages
from several Adobe PDF files to create one
compact Adobe PDF document. Or add
security passwords to protect confidential
legal and human resources documents.
(To create your own Adobe PDF files
from any application or to convert
scanned pages to Adobe PDF, you’ll need
the full version of Acrobat 4.0.)

Capture Web pages as Adobe PDF files
With Acrobat Business Tools, you can

also streamline the review of Web-based
HTML documents. The Web Capture tool
lets you create Adobe PDF “snapshots”

of any Web page or site in one easy step.
Now you can conveniently view and print
Web-based documents offline, mark them
up, and e-mail them to others for review
and comment.

Acrobat Forms

Need to streamline the process of filling
out business forms? Adobe Acrobat
Business Tools can help there, too. With
Acrobat Forms, you can quickly fill out
and submit Adobe PDF forms online.
You can also save complex forms, such as
expense reports and 401 (k) applications,
from intranets, Web sites, or servers
directly to your hard drive, and then
complete, print, and submit them later.

Whether you're creating spreadsheets,
contracts, or marketing collateral,
Acrobat Business Tools can make your
review, mark-up, and approval process
virtually seamless.
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Distribute your document by e-mail, and your
colleagues can efficiently share comments, make
edits, and give approvals directly on your Adobe PDF
document with Acrobat Business Tools software.

Keep your options open

With the Adobe Open Options Volume
License Program (VLP), businesses can
lower their total cost of licensing and
deploy multiple copies of Acrobat Busi-
ness Tools. To license Adobe software in
the United States and Canada, call 800-
447-3577 for a list of Adobe Authorized
Resellers, or visit www.adobe.com/store/
openoptions/main.html on the Web.

®  Adobe Systems Incorporated
345 Park Avenue, San Jose, CA 95110-2704 USA

Contents
+ Adobe Acrobat Business Tools software
+ Online help
* Getting Started guide

System Requirements

Windows

+ 1486™ or Pentium’ processor-based
computer (Pentium recommended)

* Microsoft®* Windows 95, Windows 98,
or Windows NT* 4.0 with Service Pack
3 or later

* 16 MB of RAM for Acrobat on
Windows 95 or Windows 98; 24 MB of
RAM for Acrobat on Windows NT 4.0
(32 MB recommended)

+ 75 MB of available hard-disk space
(50 MB additional RAM for Asian
fonts recommended)

* CD-ROM drive

Features

View, navigate, search, print, and fill in forms

Power Macintosh
» Power Macintosh
+ Apple System Software version 7.5.3 or

later for Acrobat (Mac OS software
version 8.6 required for Web Capture)
6 MB of RAM for Acrobat

(12 MB recommended)

60 MB of available hard-disk space
(50 MB additional RAM for Asian
fonts recommended)

CD-ROM drive

For More Information

In the United States and Canada,
call 800-272-3623 or contact your
local Adobe Authorized Reseller.

In other countries, please contact the
nearest Adobe distributor or represen-
tative. To receive a list of international
Adobe distributors by fax, call our
automated FaxYI fax-response system
at 650-556-8481 and request Docu-
ment 499950.

For a comprehensive list of features
and information about other Adobe
products, visit the Adobe Web site at
www.adobe.com.
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Review, mark up, and annotate (with electronic
sticky notes and highlight and strikethrough tools)
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Use document security tools and digital signatures

Capture Web pages

Extract tables and text (Windows only)

Save Adobe PDF forms data

Send mail
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Convert office documents to Adobe PDF

Convert graphic documents to Adobe PDF

Scan paper into Adobe PDF files

Create Adobe PDF forms
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