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Mission Briefing

• Ranking Agents

WELCOME AND SECURITY CLEARANCE

• Within Adobe

• External to Adobe

TAGGING IMPLEMENTATION

• Within Adobe

• External to Adobe

TRACEABILITY

• External Location

• Documentation Management

• Knowledge Base

EXTRA CONSIDERATIONS

Q&A

WRAP UP
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Preface A: What is Documentation?

The method of internally capturing all information necessary to properly execute a 
process and/or provide the technical specifications to reproduce a product within your 
organization.

It is important to note creating documentation is a continuous activity that must be 
carried out while processes and products are being developed in order to properly 
ensure delivery of the desired outcome.

Documentation is a key ingredient to understanding most everything we do in our day-
to-day business, not only because it describes what we are seeing and doing, but it also 
provides the historical record of who, why, when, and how it was originated.
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Part 1: Tagging Implementation
Sub-Section A: Within Adobe
Paragraph I: Descriptions
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Part 1: Tagging Implementation
Sub-Section A: Within Adobe
Paragraph II: Notes
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Part 1: Tagging Implementation
Sub-Section B: External to Adobe
Paragraph I: Documents
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Part 1: Tagging Implementation
Sub-Section B: External to Adobe
Paragraph II: Spreadsheets
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Part 2: Traceability
Sub-Section A: Within Adobe
Paragraph I: Adobe Launch Built-In Notes
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Part 2: Traceability
Sub-Section A: Within Adobe
Paragraph II: Workspace Project Descriptions and Version Notes
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Part 2: Traceability
Sub-Section A: Within Adobe
Paragraph III: Tags
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Part 2: Traceability
Sub-Section B: External to Adobe
Paragraph I: Notifications
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Part 2: Traceability
Sub-Section B: External to Adobe
Paragraph II: Change Logs
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Part 2: Traceability
Sub-Section B: External to Adobe
Paragraph III: Ticketing System
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Part 3: Extra Considerations
Sub-Section A: External Location
Paragraph I: Repository



©2020 Adobe. All Rights Reserved. Adobe Confidential. 20

Part 3: Extra Considerations
Sub-Section B: Document Management
Paragraph I: Responsibility / Accountability
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Part 3: Extra Considerations
Sub-Section C: Consolidating / Migrating / Cleaning Up Suites
Paragraph I: Deep Understanding

• What do you have?

• What is working?

• What is not working?

• What is being used by people?

• What is the purpose of each item?
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Questions?





Thank you!




