
MEETING
MINUTES

TIME + DATE

ABSENTEES

DECISIONS ACTION ITEMS

ATTENDEES AGENDA

LOCATION


	Time + Date: 12:00 p.m. mm/dd/yyyy
	Location: Rm. 208
	Attendees: - Sarah T.- Ben K.- John D.
	Absentees: - Jane D.- Adam S.
	Agenda: - Item 1- Item 2- Item 3
	Decisions: - Item 1- Item 2- Item 3
	Action items: - Item 1- Item 2- Item 3


