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Chapter 1: Getting Started

If you haven't installed your new software, begin by reading some information on installation and other prelimi-
naries. Before you begin working with your software, take a few moments to read an overview of Adobe Help and of
the many resources available to users. You have access to instructional videos, plug-ins, templates, user communities,
seminars, tutorials, RSS feeds, and much more.

Installation

Requirements
% To review complete system requirements and recommendations for your Adobe® product, see the Read Me file
included with your software download.

Install the software

1 Close any other Adobe applications open on your computer.
2 Double-click the executable file that is included with your download, and follow the on-screen instructions.

Note: For more information, see the Read Me file included with your software download.

Activate the software

If you have a single-user retail license for your Adobe software, you will be asked to activate your software; this is a
simple, anonymous process that you must complete within 30 days of starting the software.

For more information on product activation, see the Read Me file installed with your software download, or visit the
Adobe website at www.adobe.com/go/activation.

1 If the Activation dialog box isn't already open, choose Help > Activate.
2 Follow the on-screen instructions.

Note: If you want to install the software on a different computer, you must first deactivate it on your computer. Choose
Help > Deactivate.

Register

Register your product to receive complimentary installation support, notifications of updates, and other services.

% To register, follow the on-screen instructions in the Registration dialog box, which appears after you install and
activate the software.

Q If you postpone registration, you can register at any time by choosing Help > Registration.
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Adobe Help

Adobe Help resources

Documentation for your Adobe software is available in a variety of formats.

In-product Help
In-product Help provides access to the documentation and instructional content available for the software. It is
available through the Help menu in your Adobe software.

PDF documentation

The in-product Help is also available as a PDF that is optimized for printing. Other documents, such as installation
guides and white papers, may also be provided as PDFs. PDF documentation included with the software can be
found in the folder with your software download.

PDF documentation is also available through the Adobe Help Resource Center, at www.adobe.com/go/documen-
tation.

Using Help in the product

In-product Help is available through the Help menu. After you start the Adobe Help Viewer, click Browse to see Help
for additional Adobe products installed on your computer.

These Help features facilitate cross-product learning:

+ Topics may contain links to the Help systems of other Adobe products or to additional content on the web.

+ Some topics are shared across two or more products. For instance, if you see a Help topic with an Adobe®
Photoshop icon and an Adobe After Effects® icon, you know that the topic either describes functionality that is
similar in the two products or describes cross-product workflows.

* You can search across the Help systems of multiple products.

Note: If you search for a phrase, such as “shape tool,” enclose it in quotation marks to see only those topics that include
all the words in the phrase.

Accessibility features

Adobe Help content is accessible to people with disabilities—such as mobility impairments, blindness, and low
vision. In-product Help supports these standard accessibility features:

« The user can change text size with standard context menu commands.
« Links are underlined for easy recognition.

« Iflink text doesn’t match the title of the destination, the title is referenced in the Title attribute of the Anchor tag.
For example, the Previous and Next links include the titles of the previous and next topics.

« Content supports high-contrast mode.
« Graphics without captions include alternate text.
« Each frame has a title to indicate its purpose.

« Standard HTML tags define content structure for screen reading or text-to-speech tools.
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« Style sheets control formatting, so there are no embedded fonts.

Keyboard shortcuts for toolbar controls (Windows)
Back button Alt+Left Arrow

Forward button Alt+Right Arrow

Print Ctrl+P

About button Ctrl+I

Browse menu Alt+Down Arrow or Alt+Up Arrow to view Help for another application

Search box (Windows) Ctrl+S to place cursor in Search box

Keyboard shortcuts for navigation (Windows)
+ To move between panes, press Ctrl+Tab (forward) and Shift+Ctrl+Tab (backward).

« To move through and outline links within a pane, press Tab (forward) or Shift+Tab (backward).
« To activate an outlined link, press Enter.
« To make text bigger, press Ctrl+equal sign.

+ To make text smaller, press Ctrl+hyphen.

Resources

Extras

To help you make the most of your Adobe product, certain resources may be installed on your computer during the
setup process or offered online by the Adobe Exchange community.

GL2DW extension
The GL2DW extension assists in the conversion of a GoLive .site file to a site that can be managed using Adobe
DreamWeaver®. The extension is available with the software installation.

Adobe Exchange
For more free content, visit www.adobe.com/go/exchange, an online community where users download and share
thousands of free actions, extensions, plug-ins, and other content for use with Adobe products.

Adobe Design Center
Adobe Design Center offers articles, inspiration, and instruction from industry experts, top designers and Adobe
publishing partners. New content is added monthly.

New ideas are the heart of Think Tank, Dialog Box, and Gallery:

+ Think Tank articles consider today’s designers engage with technology and what their experiences mean for
design, design tools, and society.

« In Dialog Box, experts share new ideas in motion graphics and digital design.

3
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+ The Gallery showcases how artists communicate design in motion.

Visit Adobe Design Center at www.adobe.com/designcenter.

Adobe Developer Center

Adobe Developer Center provides samples, tutorials, articles, and community resources for developers who build
rich Internet applications, websites, mobile content, and other projects using Adobe products. The Developer Center
also contains resources for developers who develop plug-ins for Adobe products.

In addition to sample code and tutorials, you'll find RSS feeds, online seminars, SDKs, scripting guides, and other
technical resources.

Visit Adobe Developer Center at www.adobe.com/go/developer.

Customer support

Visit the Adobe Support website, at www.adobe.com/go/support, to find troubleshooting information for your
product and to learn about free and paid technical support options. Follow the Training link for access to Adobe
Press books, a variety of training resources, Adobe software certification programs, and more.

Downloads

Visit www.adobe.com/go/downloads to find free updates, tryouts, and other useful software. In addition, the Adobe
Store (at www.adobe.com/go/store) provides access to thousands of plug-ins from third-party developers, helping
you to automate tasks, customize workflows, create specialized professional effects, and more.

Adobe Labs

Adobe Labs gives you the opportunity to experience and evaluate new and emerging technologies and products from
Adobe.

At Adobe Labs, you have access to resources such as these:

« Prerelease software and technologies

« Code samples and best practices to help accelerate your learning

« Early versions of product and technical documentation

« Forums, wiki-based content, and other collaborative resources to help you interact with like-minded developers

Adobe Labs fosters a collaborative software development process. In this environment, customers quickly become
productive with new products and technologies. Adobe Labs is also a forum for early feedback, which the Adobe
development teams use to create software that meets the needs and expectations of the community.

Visit Adobe Labs at www.adobe.com/go/labs.

User communities

User communities feature forums, blogs, and other avenues for users to share technologies, tools, and information.
Users can ask questions and find out how others are getting the most out of their software. User-to-user forums are
available in English, French, German, and Japanese; blogs are posted in a wide range of languages.

To participate in forums or blogs, visit www.adobe.com/communities.
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What’s new

Design mode
Design mode includes a number of new features intended to help make web design more accessible to traditional

Creative Suite designers. The objective is to enable designers to design for the web visually and without the need for
deep knowledge of web technologies such as HTML and CSS.

Designer Styles To manage and facilitate Designer Styles, GoLive 9 includes Character and Paragraph Styles. From
the Control panel, you can add new, edit existing, or delete old styles. Double-clicking a style in the Styles panel
invokes the Styles Options dialog where you can define the specific properties of each style. These styles are compa-
rable to InDesign styles but write to CSS, which allows power and flexibility in designing text for web pages. See
“Formatting text” on page 162 for more information about styling text or “Adding content from Adobe applications”
on page 240 for information about using InDesign styled text in GoLive.

CSS Summary Each of the Styles Options dialog include a CSS Summary option. The CSS Summary option displays
the CSS code that GoLive 9 writes in the background. This is useful for more advanced users that would like to check
the code, as well as the designers that would like to learn more about CSS. For more information, see “Creating and
viewing stylesheets” on page 186.

Automated CSS Styles Text and background attributes on the Control panel and different panels write CSS code
rather than inline HTML tags (e.g. <FONT>). This transition to CSS is consistent across the whole application.

Tools panel A redesigned Tools panel supports the new, more visual process of designing for the web in GoLive 9. It
is intended to let designers work with tools that they are already familiar with to select, edit and create objects on a
web page. See “Panels, tools, and menus” on page 10 for more information.

Control panel The Control panel offers quick access to options related to the objects you select. The options that
display on this panel change in a context-sensitive manner based upon which tool you use. By default, the Control
panel is docked to the top of the work space, below the menu bar. See “Panels, tools, and menus” on page 10 for more
information.

New and revised tools New and revised tools, such as the Text tool, the Container tool, the Deep Selection tool, and
several others, are included to streamline the designing process. There are multiple ways to customize and use a
specific tool by selecting options and inputting values in the Control panel while using the tool. See “Panels, tools,
and menus” on page 10 for information about the tools available in GoLive.

Designer-focused site window GoLive 9 simplifies site management tools by leveraging concepts that designers are
already familiar with from using the Creative Suite. The design of the site window is largely based upon Adobe Bridge
and it brings together all of the tools needed to manage a site from start to finish. See “To display site and document
windows” on page 8.

Publishing The site window includes a Publish Server area that allows convenient access to the Publish Server
settings or the files on the publish server, depending on whether you are connected or disconnected to the server.
See “Working with windows and editors” on page 7 and “Managing and viewing websites” on page 98 for more infor-
mation.

New default workspace GoLive 9 limits the default workspace to a set of panels that are the most relevant and
familiar to designers. See “Work area” on page 7 for more information.

New dialog box The New dialog box allows you to quickly start a new project by choosing from among the different
type of documents GoLive 9 supports.
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User-friendly interface

Revised menu options A new menu option allows you to place images and other page content in pages conveniently
by choosing File > Place. Integration with other GoLive features, such as the Save For Web feature, allows you to
optimize your images while placing them on a web page. See “Adding images and multimedia” on page 206 for more
information.

Also, some menu names have been changed to make them more intuitive, such as the Site menu options and
Advanced menu options.

Panel management The way in which you manage panels in the workspace has changed to make the workspace
more efficient and easier to use. The management is similar to some Creative Suite components and it allows you a
variety of options for how you view and use the panels. For more information, see “Work area” on page 7.

Integration

Copy and drag from InDesign GoLive 9 allows you to copy or drag specific content components between InDesign
and GoLive. Most formatting or applied styles are preserved in the process and automatically translated into
standard CSS styles. See “Adding content from Adobe applications” on page 240 for more information.

Improved color management Maintain common color settings throughout Adobe applications. Print with the
simplified printing interface for color management.



Chapter 2: Work area

Working with windows and editors

About the Welcome Screen and work area

When you first start Adobe GoLive, the Welcome Screen appears with options to create a new document or open a
recent item. You can select the option to not show the screen at startup and later reselect the option in the Preferences
dialog box. Also, you can open the Welcome Screen from the Help menu on the application window.

The GoLive work area includes the site window (one for every site project), document windows for each open web
page, a variety of editors and panels, a Tools panel, and a Control panel for working with everything in your site. There
are multiple ways that you can configure and customize the work area to make it an efficient and easy-to-use
workspace. Many of the options for customizing the workspace, such as displaying or completely hiding specific panels
or saving a workspace configuration, are available from the Window menu on the application window menu bar.
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GoLive workspace
A. Application window menu bar B. Tools panel C. Control panel D. Site window E. Document window F. Panels collapsed to icons
G. Inspector panel H. Paragraph Styles and Character Styles panel

Seealso

“About preferences” on page 20



ADOBE GOLIVE 9
User Guide

About the New dialog box

When you click New Document in the Welcome Screen or choose File > New, GoLive displays the New dialog box.

The New dialog box lets you choose from several categories (Site, Web, Mobile, and Scripting) and to add files of
several types (including HTML pages, cascading stylesheets, or images) to a Favorites category. When you select a
category, GoLive displays a list of options from which you can choose, such as file types or whether to build a new
site or connect to an existing one. When you select a file type, the file opens for editing. When you select whether to
build a new site or connect to an existing one, you can either begin creating a site by using the Site Creation Wizard
or choose a specific site.

You can set options for files, such as doctype and encoding, in the Options section of the New dialog box (available
in Web, Mobile, Scripting, and Favorites).

Seealso

“To create a new page in a site” on page 73

“Methods for creating sites in GoLive” on page 64

To edit descriptions in the New dialog box

GolLive displays descriptions of files in the New dialog box. You can edit these descriptions in the Description dialog box.

1 Select the file in the New dialog box.
2 Right-click the icon next to the file you want and choose Edit Description.
3 In the Description dialog box that appears, edit the description as desired.

Note: Depending upon the file, the options of Can Change Markup Type, Can Change Doctype, or Can Change Encoding
display in the Description dialog box. You can use these options to enable modifications of the markup type, doctype, or
character encoding for this file.

Seealso

“About site assets, resources, and collections” on page 269

Displaying the site and document windows

For ease of use, keep the site window, the Objects panel, the Tools panel, and the Inspector open while building,
revising, and uploading a site.

You can display multiple site and document windows at one time—GoLive keeps track of the pages with their corre-
sponding sites—so you can easily copy things from page to page and site to site.

To display site and document windows
« To display the site window, open the site file (.site).

« To collapse the site window to a single pane, click the Toggle Split View icon 4 at the bottom of the window. (To
expand the site window to two panes, click the button again.)

« To toggle between the site window and the document window, choose the Select Window button . in the
Control panel.

« To display the document window, open an XHTML or HTML page, or create a new page.

8
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To display the head section pane in the document window, select the Layout tab, and then click the Toggle Head
Section icon [* in the upper left corner of the document window (next to the Head label).

To display the source code pane in the document window, select the Layout tab, and then click the Show/Hide
Split Source icon = in the lower left corner of the window.

Note: You can also display the source code pane in the Frame Editor and Outline Editor.

To display the source code pane to a new vertical or horizontal position in the Layout Editor, Alt-click (Windows)
or Option-click (Mac OS) the Show/Hide Split Source icon.

To display an editor or preview

% From within the document window, click any of the following tabs:

Layout tab Lets you add content to a document.

Frame Editor tab Lets you create a frameset and lay out frames that display individual web pages.

Source tab Lets you work directly with your document’s source code.

Outline Editor tab Lets you view source code in a hierarchical, structured view.

PDF Preview tab Lets you preview and export a web page to PDE.

To arrange windows and editors

% Select a document window, site window, graphical site view window, or editor and choose Cascade, Tile Horizon-
tally, or Tile Vertically from the Window > Cascade and Tile menu.

To switch between windows or editors
% Do any of the following tasks:

Click the window or editor that you want to make it active.
Choose the desired window or editor from the bottom of the Window menu.

Click the Select Window button T on the Control panel to toggle between the foremost window or editor and
the site window.

Click and hold the mouse button on the Select Window button 2. to display a pop-up menu from which you can
choose a window or editor.

If youre creating a link to a page or object in another window, drag the pick whip [ to the Select Window button
on the Control panel to bring the other window to the front. Then, continue to drag to the destination in the open
window.

Q If a window or editor is off-screen and not visible (e.g., if you changed your monitor’s resolution or dragged the

window or editor off the screen edge), choose Window > Cascade and Tile > Cascade to return the window or editor

to view.

See also

“Specifying the destination URL for a link” on page 87

9
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To display rulers in the Layout tab

When you place an object in the Layout tab, gray areas on the rulers indicate the current position and size of the
selected object. When you move the pointer in the document window, lines in the rulers move along to indicate the
current position of the pointer.

% To show or hide the layout rulers, choose View > Show Rulers.

Panels, tools, and menus

Workspace overview

You create and manipulate your documents and files using various elements such as panels, bars, and windows. Any
arrangement of these elements is called a workspace. When you first start an Adobe Creative Suite component, you
see the default workspace, which you can customize for the tasks you perform there. For instance, you can create one
workspace for editing and another for viewing, save them, and switch between them as you work.

Q You can restore the default workspace at any time by choosing the default option on the Window > Workspace menu.

Although default workspaces vary across Flash, Illustrator, InCopy, InDesign, and Photoshop, you manipulate the
elements much the same way in all of them. The Photoshop default workspace is typical:

+ The menu bar across the top organizes commands under menus.

« The Tools panel (called the Tools palette in Photoshop) contains tools for creating and editing images, artwork,
page elements, and so on. Related tools are grouped together.

« The Control panel (called the options bar in Photoshop) displays options for the currently selected tool. (Flash has
no Control panel.)

« The Document window (called the Stage in Flash) displays the file you're working on.

« Panels (called palettes in Photoshop) help you monitor and modify your work. Examples include the Timeline in
Flash and the Layers palette in Photoshop. Certain panels are displayed by default, but you can add any panel by
selecting it from the Window menu. Many panels have menus with panel-specific options. Panels can be grouped,
stacked, or docked.
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Default Photoshop workspace
A. Document window B. Dock of panels collapsed to icons C. Panel title bar D. Menu bar E. Options bar F. Tools palette G. Collapse To
Icons button H. Three palette (panel) groups in vertical dock

For a video on understanding the workspace, see www.adobe.com/go/vid0187.

Hide or show all panels
+ (Illustrator, InCopy, InDesign, Photoshop) To hide or show all panels, including the Tools panel and options bar
or Control panel, press Tab.

« (Illustrator, InCopy, InDesign, Photoshop) To hide or show all panels except the Tools panel and options bar or
Control panel, press Shift+Tab.

Q You can temporarily display panels hidden by these techniques by moving the pointer to the edge of the application
window (Windows) or to the edge of the monitor (Mac OS) and hovering over the strip that appears.

+ (Flash) To hide or show all panels, press F4.

Display panel menu options
% Position the pointer on the panel menu icon - = in the upper-right corner of the panel, and press the mouse
button.

(Illustrator) Adjust panel brightness
% In User Interface preferences, move the Brightness slider. This control affects all panels, including the Control
panel.


http://www.adobe.com/go/vid0187
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Reconfigure the Tools panel
You can display the tools in the Tools panel in a single column, or side by side in two columns.

Q In InDesign, you also can switch from single-column to double-column display by setting an option in Interface
preferences.

% Click the double arrow at the top of the Tools panel.

Customize the workspace

To create a custom workspace, move and manipulate panels (called palettes in Photoshop and in Adobe Creative
Suite 2 components).
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You can save custom workspaces and switch among them.

Q In Photoshop, you can change the font size of the text in the options bar, palettes, and tool tips. Choose a size from
the UI Font Size menu in General preferences.

Note: For a video on customizing the workspace in Illustrator, see www.adobe.com/go/vid0032. For a video on custom-
izing the workspace in InDesign, see www.adobe.com/go/vid0065.

Dock and undock panels
A dock is a collection of panels or panel groups displayed together, generally in a vertical orientation. You dock and
undock panels by moving them into and out of a dock.

Note: Docking is not the same as stacking. A stack is a collection of free-floating panels or panel groups, joined top to
bottom.

« To dock a panel, drag it by its tab into the dock, at the top, bottom, or in between other panels.
« To dock a panel group, drag it by its title bar (the solid empty bar above the tabs) into the dock.

+ To remove a panel or panel group, drag it out of the dock by its tab or title bar. You can drag it into another dock
or make it free-floating.


http://www.adobe.com/go/vid0032
http://www.adobe.com/go/vid0065
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Navigator panel being dragged out to new dock, indicated by blue vertical highlight
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Q To prevent panels from filling all space in a dock, drag the bottom edge of the dock up so it no longer meets the edge
of the workspace.

Move panels

As you move panels, you see blue highlighted drop zones, areas where you can move the panel. For example, you can
move a panel up or down in a dock by dragging it to the narrow blue drop zone above or below another panel. If you
drag to an area that is not a drop zone, the panel floats freely in the workspace.

« To move a panel, drag it by its tab.
+ To move a panel group or a stack of free-floating panels, drag the title bar.

Q Press Ctrl (Windows) or Control (Mac OS) while moving a panel to prevent it from docking.

Add and remove docks and panels

If you remove all panels from a dock, the dock disappears. You can create new docks by moving panels to drop zones
next to existing docks or at the edges of the workspace.

+ Toremove a panel, click its close icon (the X at the upper-right corner of the tab), or deselect it from the Window menu.

+ To add a panel, select it from the Window menu and dock it wherever you wish.

Manipulate panel groups
+ To move a panel into a group, drag the panel’s tab to the highlighted drop zone at the top of the group.
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Adding a panel to a panel group

« To rearrange panels in a group, drag a panel’s tab to a new location in the group.
+ To remove a panel from a group so that it floats freely, drag the panel by its tab outside the group.
« To make a panel appear at the front of its group, click its tab.

« To move grouped panels together, drag their title bar (above the tabs).

Stack free-floating panels

When you drag a panel out of its dock but not into a drop zone, the panel floats freely, allowing you to position it
anywhere in the workspace. Panels may also float in the workspace when first selected from the Window menu. You
can stack free-floating panels or panel groups together so that they move as a unit when you drag the topmost title
bar. (Panels that are part of a dock cannot be stacked or moved as a unit in this way.)
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Free-floating stacked panels

« To stack free-floating panels, drag a panel by its tab to the drop zone at the bottom of another panel.
« To change the stacking order, drag a panel up or down by its tab.

Note: Be sure to release the tab over the narrow drop zone between panels, rather than the broad drop zone in a title bar.

 To remove a panel or panel group from the stack, so that it floats by itself, drag it out by its tab or title bar.

Resize or minimize panels
« To resize a panel, drag any side of the panel or drag the size box at its lower-right corner. Some panels, such as the
Color panel in Photoshop, cannot be resized by dragging.

« To change the width of all the panels in a dock, drag the gripper [[] at the top left of the dock.
« To minimize a panel, panel group, or stack of panels, click the Minimize button in its title bar.

Q You can open a panel menu even when the panel is minimized.
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Manipulate panels collapsed to icons
Collapse panels to icons to reduce clutter on the workspace. (In some cases, panels are collapsed to icons in the
default workspace.) Click a panel icon to expand the panel. You can expand only one panel or panel group at a time.
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Panels expanded from icons

« To collapse or expand all panels in a dock, click the double arrow at the top of the dock.

« To resize panel icons so that you see only the icons (and not the labels), drag the gripper [ at the top of the dock
toward the icons until the text disappears. (To display the icon text again, drag the gripper away from the panels.)

« To expand a single panel icon, click it.
« To collapse an expanded panel back to its icon, click its tab, its icon, or the double arrow in the panel’s title bar.

Q If you select Auto-Collapse Icon Panels from the Interface or User Interface Options preferences, an expanded panel
icon will collapse automatically when you click away from it.

+ To add a panel or panel group to an icon dock, drag it in by its tab or title bar. (Panels are automatically collapsed
to icons when added to an icon dock.)

« To move a panel icon (or panel icon group), drag the bar that appears above the icon. You can drag panel icons up
and down in the dock, into other docks (where they appear in the panel style of that dock), or outside the dock
(where they appear as free-floating, expanded panels).
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Save, delete, and switch between workspaces

By saving the current size and position of panels as a named workspace, you can restore that workspace even if you
move or close a panel. The names of saved workspaces appear in the Window > Workspace menu.

In Photoshop, the saved workspace can include a specific keyboard shortcut set and menu set.

Save a custom workspace
1 With the workspace in the configuration you want to save, do one of the following:

+ (Photoshop, Illustrator, InDesign) Choose Window > Workspace > Save Workspace.

+ (Flash) Choose Window > Workspace > Save Current, or choose Save Current from the Workspace menu in the
Edit bar.

+ (Photoshop) Choose Save Workspace from the Workspace menu in the options bar.
2 Type a name for the workspace.

3 (Photoshop) Under Capture, select one or more options:

Palette Locations Saves the current palette locations.

Keyboard Shortcuts Saves the current set of keyboard shortcuts.

Menus Saves the current set of menus.

4 Click OK.

Display or switch between workspaces
Flash, Illustrator, InDesign, and Photoshop include preset workspaces designed to make certain tasks easier.

+ Choose Window > Workspace, and select a workspace.
+ (Photoshop) Select a workspace from the Workspace menu in the options bar.
+ (Flash) Select a workspace from the Workspace menu in the Edit bar.

Q (InDesign and Photoshop) Assign keyboard shortcuts to each workspace to navigate among them quickly.

Delete a custom workspace
+ (Illustrator) Choose Window > Workspace > Manage Workspaces, select the workspace, and then click the Delete icon.

+ (InDesign) Choose Window > Workspace > Delete Workspace, select the workspace, and then click Delete.

+ (Flash) Choose Manage from the Workspace menu in the Edit bar, select the workspace, and then click Delete.
Alternatively, choose Window > Workspace > Manage, select the workspace, and then click Delete.

+ (Photoshop) Choose Delete Workspace from the Workspace menu in the options bar. Alternatively, choose
Window > Workspace > Delete Workspace, select the workspace, and then click Delete.

(Photoshop) Start with the last or default palette locations

When you start Photoshop, palettes can either appear in their original default locations, or appear as you last used them.
% In Interface preferences:
« To display palettes in their last locations on startup, select Remember Palette Locations.

« To display palettes in their default locations on startup, deselect Remember Palette Locations.
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The Tools panel

Golive includes tools for working with text, objects, layers, grid text boxes, and color. By default, the Tools panel is
docked on the left side of the workspace. Click the double-arrow button at the top of the Tools panel to display the
panel in either a single or double column layout.

Selection tool ® Lets you select any object.

Deep Selection tool & Lets you select any item on the page regardless of object hierarchy or covered layers, such as
images and multimedia objects.

Link tool ¥3 Turns on link editing mode. In link editing mode, valid links appear in blue and broken links appear in red.

The Link edit tool works with the Control panel at the top of the workspace to replace the Link Inspector available
in previous versions of GoLive.

Texttool T Lets you edit text by placing a text cursor at the mouse pointer position.

Containertool L. 1 Lets you create a <div> element that flows with surrounding text. You can nest container <div>
elements to create advanced CSS-based layouts.

Layer tool [T] Lets you draw and position layers on a page.

Note: If the Grid Text Box tool isn't visible, click and hold the Layer tool to display it.

Grid Text Box tool Lets you draw and position text boxes on a layout grid.

Table Cell tool IEL}—I [Table tool = Lets you create and set up tables by using the Control panel and to select cells,
rows, and columns for editing.

Eyedropper ¥ /Styledropper tool # Lets you paste the color attributes of a selected layer or other object to
another object with Eyedropper, or use a workflow to transfer style attributes with Styledropper.

Hand tool </ Lets you scroll the page view.
Zoomtool “4 Lets you magnify a document.

Background color tool and Stroke/Text color tool 7. Lets you color any element that accepts color as a visual
attribute, such as layer boxes, text, and tables. The Swap Colors and Apply None buttons below the stroke and fill
tools give you complete control over the colors of layers and text.

Layout mode /Preview mode tool (= 5. Lets you work on your document in Layout mode or preview your work in
Frames, Source, Outline, or PDF previews in Preview mode.

Preview in Browser @ Opens your document in the Adobe GoLive built-in Live Rendering browser or another
browser that you select. If a browser is installed and specified in the Browser preferences, this icon changes to reflect
the specified browser.

Seealso

“To magnify or reduce a document” on page 20
“About GoLive layers” on page 122
“To add text to a layout grid” on page 138

“To use the Color panel” on page 93
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The Control panel

The Control panel appears below the command menus at the top of the screen. It contains buttons and pop-up
menus that change depending on what you have selected in the work area.

To display the Control panel
« To show or hide the Control panel, choose Window > Control. (A check mark next to the selection indicates that
it is showing.)

+ To move the Control panel drag the lower left corner.

Seealso

“About version control” on page 69

To use a context menu
Context-sensitive menus display commands relating to the active window or selection. You can use these context
menus as a quick way to choose commonly used commands.

% Right-click (Windows) or Control-click (Mac OS) the active window or selection.

Working with objects

About the Objects panel

The Objects panel holds a wide selection of web page elements, all ready for insertion. Insert an object by dragging
and dropping it or by double-clicking it. You can use them to insert web basics like multimedia plugins or Java
applets, smart objects linked to Adobe Illustrator or Adobe Photoshop source files, ready-for-use CSS layout objects,
and web form elements. If desired, you can click the Join/Separate Tools and Objects button on the panel to switch
between the panel layout and a layout that is similar to the Tools panel.

Previewing and zooming documents

Previewing web pages

You can preview web pages and test links directly in GoLive. You can also preview QuickTime movies, animated
GIFs, or any other plug-in media items that GoLive supports. Using the Live Rendering browser, you can preview
changes you make in the Layout Editor using Live Rendering. Use the Small Screen Rendering (SSR) option in the
Live Rendering browser to approximate what your page looks like when it’s published to a mobile device. Layout
preview approximates what your page looks like when it’s published on the Web.

Q You can also preview PDF files you create or open in GoLive.
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In addition to previewing your page in GoLive, you should always preview it using a variety of browsers, browser
versions, and platforms. You’ll need to use browsers to determine potential browser differences and to preview
JavaScript, DHTML, or other items for which GoLive doesn’t provide native support. If desired, you can start a
browser such as Safari, Opera, Firefox, Mozilla, or Microsoft Internet Explorer from within GoLive by first adding it
to the Preview In Browser menu in the Tools panel.

Q You can also view a browser simulation of your page in the Layout Editor by choosing the profile of a specific web
browser in the View panel.

Seealso

“To set view options for page layout” on page 77

“Exporting pages to PDF” on page 250

To preview your page in the Live Rendering browser
% Do any of the following tasks:

+ Open the page you want to preview and click the Preview in Browser tool in the Tools panel.
+ Open the page you want to preview and choose File > Preview In > Live Rendering.
« Choose File > Preview In > Live Rendering, and use the pick whip @ or click the Browse button 2] to opena page.

+ Choose File > Preview In > Live Rendering, choose Load from the Live Rendering window pop-up menu, and
then select a page in the Choose dialog box.

Q To preview your page as it will appear on a mobile device, click SSR in the Live Rendering browser, or open the page
you want to preview and choose File > Preview In > Small Screen Rendering.

Changes you make in the Layout Editor are reflected in the Live Rendering browser after you click in the Live
Rendering browser. If you have multiple document windows open, the Live Rendering browser previews the
currently selected document.

To set Live Rendering browser options

% Choose an option from the Live Rendering window menu:
Load Opens a file from the Choose File To Render dialog box.
Reload Reflects changes you've made in the Layout Editor (use this option if you've deselected Auto Update).

Auto Update Ensures that the Live Rendering browser displays changes you make in the Layout Editor when you
click in the Live Rendering browser (this option is selected by default). If Auto Update isn't selected, you’ll need to
choose Reload after you make a change in the Layout Editor.

Bound Binds the Live Rendering browser to a specific document: select the open document you want to preview,
and then choose Bound from the Live Rendering window menu.

To specify browsers for previewing
1 Make sure that each browser is installed on your hard disk and that all plug-ins you need for previewing are placed
in the browser’s Plug-ins folder (or any other location your browser uses for multimedia extensions).

2 Choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS), and select the Browsers icon from the
list on the left. Or click and hold the Preview in Browser button on the Tools panel and select edit.
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3 Do one of the following tasks to populate the list of browsers:
« To add all browsers on your hard disk to the browser list, click Find All

+ To add a single browser to the list, click Add. Then locate and select the browser and click Open (Windows) or
Choose (Mac OS).

4 Select one or more browsers that you want to be started when you click the Preview In Browser button B in the
Tools panel or when you choose File > Preview In > Default Browser.

Note: Most browsers only allow you to open one version at a time. For example, you can open Netscape Navigator and
Microsoft Internet Explorer at the same time, but not necessarily Netscape Navigator 7.0 and 8.1.2.
5 (Optional) To delete a browser from the scrolling window, select it and click Remove.

6 Click OK.

If you select two or more types of browsers, a generic browser icon appears in the Tools panel. If you select only a
single type of browser, the program icon for that browser appears in the Tools panel.

To preview your page in a browser
« To preview the page in all of the browsers selected in the Browsers preferences, click the Preview In Browser
button &4 in the Tools panel, or choose File > Preview In > Default Browser.

+ To preview the page in a single browser from the Browsers preferences, click and hold the Preview In Browser
button in the Tools panel, and then choose the browser from the menu that appears. Or, choose a browser from
the File > Preview In submenu.

To magnify or reduce a document

% Do one of the following tasks:

« Click the Zoom tool & in the Tools panel and click in the document window. Alt-click (Windows) or Option-
click to reduce the view.

+ Click the Zoom In button I* or the Zoom Out button ™= at the bottom of the document window.
+ Choose a magnification value from the Zoom Values menu at the bottom of the document window.

+ Choose Edit from the Zoom Values menu at the bottom of the document window; enter a zoom value percentage
in the Zoom To dialog box, and then click OK.

« Right-click in the Layout tab of the document window and choose View > Zoom from the context menu to set the
zoom value.

+ Choose View from the application window menu bar and select the zoom option you want to use.

Setting preferences

About preferences

You can change most of the program settings using the Preferences dialog box, giving you control over the way
GoLive looks and behaves. For example, you can set display options, options for importing images, options for

activating modules, options for selecting default web browsers that you start from GoLive, and spelling checker
options.



ADOBE GOLIVE 9 |21
User Guide

The GoLive preferences file is located in the Documents and Settings/[user]/Application Data/Adobe/Adobe GoLive
folder (Windows) and the Mac OS X/Users/[username]/Library/Preferences folder (Mac OS).

Note: Some preferences also appear in the Site Settings dialog box (such as URL Handling options) and can be
overridden by settings you make for a specific site.

Seealso

“Specifying preferences and settings for websites” on page 98

To set options in the Preferences dialog box
1 Choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS).

2 Select an icon or name from the list on the left. If needed, click the triangle or + symbol next to the icon to display
a list of names below the icon.

3 Specify options on the right side of the Preferences dialog box.

4 Click OK. The new settings take effect the next time you start GoLive.

To set General preferences

Set the General preferences to control the overall working behavior of GoLive.
1 Choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS).
2 Select General from the list on the left.

3 Set any of the following options, and click OK:

Launch Other Applications To Edit Media Files Specifies whether files that you double-click open in GoLive or in
another application that you specify in the File Mappings tab in the Web Settings window.

Show Tooltips Specifies whether tool tips appear when you place the pointer over an icon, button, or tool.

Write “Generator Adobe GoLive” Specifies that the meta information “<meta name="generator" content="Adobe

n_»

GoLive ">” will appear in each file that you create or save.

At Launch Specifies what window GoLive opens when it launches. Choose Create New Document to open a new file
at launch. Choose Show Welcome Screen to open a window that offers the choice of opening a new page or site, an
existing file, or tutorials and extras. Choose Do Nothing to launch without any file or window opening.

Default Mode Specifies which document window tab (such as the Source tab) is visible when you initially open a
document.

Cache Folder options Specify the folder and path to the cache folder for GoLive, specify the maximum size of the
cache folder, or clear the cache to empty its folder.

Panels option Select Auto-Collapse Icon Panels to automatically collapse the panels to icons.

Seealso

“Workspace overview” on page 10

“Setting up pages” on page 75
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To activate or deactivate program modules

Use the Modules preferences to disable or enable selected modules and extend scripts on an as-needed basis—
improving the GoLive application’s launch time, responsiveness, and overall memory requirements.

1 Choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS).
2 Select Modules from the list on the left.

3 To read a description of a module, select it in the right pane and click the triangle next to Show Item Information
at the bottom of the window.

4 To select or deselect modules, click the check boxes. Program modules that are currently installed are checked by
default.

5 Click OK, and then restart GoLive.

Reverting and restoring changes to pages

Using the History panel

The History panel records the changes that you make to a page in the Layout Editor or Source Code Editor and
changes you make to files in the site window. Each time that you make a change, the new state of the page or site is
added to the History panel. You can revert to a previous state of the page or site or you can restore changes that you
made to that state.

When you switch between open documents or site windows, the contents of the History panel adjust accordingly.
However, the content is cleared and you lose the information when you click a different tab in the document window.

You can set the maximum number of states that the History panel displays for a page or site (20 states by default).

To undo and redo changes using the History panel
1 Choose Window > History.

The History panel lists the previous states of the document, with the oldest state at the top of the list and the newest
state at the bottom.

2 In the History panel, click the state of the document to which you want to revert.

3 To restore the changes that you made to that document state, choose a newer state in the History panel. (The
newer states of the document are dimmed.)

Q In Windows press Shift+Control+Z, or in Mac OS, press Shift+ Command+Z, to restore the changes that you made
to a document state incrementally.

To set the maximum number of states listed in the History panel

% In the History panel, choose History Options from the panel menu ~ i= | enter a number between 1 and 1600 in
the Maximum History States box, and click OK.

To clear the History panel of all states
< In the History panel, choose Clear History from the panel menu ™*=
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To undo, redo, and revert actions

1 To undo an action, choose Edit > Undo.
The menu command describes the last action you performed. If no actions remain, the menu command is dimmed.
2 To redo the action, choose Edit > Redo.

The menu command describes the last action that you can redo. If all actions are redone, the menu command is
dimmed.

3 To revert to the way the page was when you last saved it, choose File > Revert To Saved.



Chapter 3: Version Cue

Adobe Version Cue® CS3 is a file-version manager included with Adobe GoLive 9 and Creative Suite 3 (CS3) compo-
nents. Version Cue enables versioning and asset management.

You can use Version Cue with GoLive in conjunction with CS3 components. However, the way in which you access
and use Version Cue in GoLive is different from CS3 components; the Version Cue features in GoLive 9 are
integrated into the work flow associated with frequently used GoLive features, such as the Assets area of the site
window. If you compare the Version Cue in GoLive with the Version Cue used for CS3 components, you might find
that there are some differences. Version Cue Server is only available with the installation of a CS3 component;
however, you can use Version Cue client for version management in GoLive without administrative access to the
Server if desired. For help using Version Cue with a Creative Suite component, refer to the Help for that component.

The sections in this chapter first provide fundemental information and concepts for using Adobe Version Cue and
then provide instructions for using Version Cue specifically with GoLive. To read the instructions specific to GoLive,
see “Using Version Cue in GoLive” on page 55.

Note: You can perform certain Version Cue tasks only if you have access to the full Version Cue feature set, available in
Adobe Creative Suite and in a shared workspace, such as a network.

Working with Adobe Version Cue

About Version Cue

Version Cue is a file-version manager included with GoLive 9 and Creative Suite 3 Design, Web, and Master
Collection editions that consists of two pieces: the Version Cue Server and Version Cue connectivity. The

Version Cue Server (available only with CS3 installations) can be installed locally or on a dedicated computer and
hosts Version Cue projects. Version Cue connectivity, included with GoLive and all Version Cue-enabled compo-
nents, enables you to connect to Version Cue Servers.

Use Version Cue to track versions of a file as you work and to enable workgroup collaboration such as file sharing,
version control, backups, online reviews, and the ability to check files in and out. You can organize Version Cue-
managed files into private or shared projects.

Use Version Cue Server Administration to create and manage user access, projects, and PDF reviews; administer
backups; export content; and to specify advanced Version Cue Server information.

See also
“Working with the Version Cue Server” on page 27

“Version Cue Server Administration” on page 41
“Version Cue PDF reviews” on page 52

“Using Version Cue in GoLive” on page 55

24
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Version Cue basics

Version Cue Server

When you perform the default installation of GoLive 9, Version Cue client is installed on your computer. A
Version Cue Server stores Version Cue projects and their related assets. You can install and start the Version Cue
Server on your computer, or, optimally, install and run the Version Cue Server on a dedicated computer accessible
to others on your network. Version Cue Server is only available with CS3 components.

When you first turn on the Version Cue Server, you can specify initial server settings, including a system adminis-
trator password, server name and visibility settings, and user account creation settings. Certain Version Cue Server
options only appear on the computer on which Version Cue Server is installed.

Version Cue Server Administration
Once you've installed and turned on the Version Cue Server, use Version Cue Server Administration to set up users,
create projects and edit their properties, create and administer PDF reviews, and configure the Version Cue Server.

Version Cue projects

Version Cue uses projects to store related files and folders. Projects are stored on Version Cue Servers. Projects store
the master copies of files added to the project, as well as file metadata such as version information and comments.

Local project files and server versions

Local project files are created on your hard drive when you open and edit a file from a Version Cue project
(Version Cue marks the file as checked out). As you work with the local project file, you save changes to it by
choosing File > Save. This updates the local file on your hard drive, but not the file on the Version Cue Server.

When you're ready to check in the local project file changes back to the Version Cue Server, you create a version by
using the Check In command. Versions represent a snapshot of the file at a given time.

The Version Cue Server stores all versions of a file so you can view earlier versions, promote earlier versions to be

the current version, or delete unnecessary or obsolete versions.

Version control

Version Cue allows multi-user access to files on the Version Cue Server. If two users try to edit a file on the
Version Cue Server, Version Cue institutes version control by notifying the second user that the file is checked out.
Version Cue then lets you decide how to proceed.

Seealso

“Working with the Version Cue Server” on page 27
“Working with Version Cue projects” on page 32
“Version Cue Server Administration” on page 41
“About local project files” on page 35

“Version Cue versions” on page 39

“Edit files checked out by another user” on page 37
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Version Cue workflow

Before you begin using Version Cue features, you'll need to install and configure the Version Cue Server and create
a project.

1. Install and configure the Version Cue Server

When you install GoLive 9, a Version Cue client is installed on your computer. You must install the Version Cue
Server (available with CS3 components) on the computer on which you wish to use the server. You can install the
server on the same computer as GoLive and turn it on to enable simple file sharing; however, if you want to share
Version Cue-managed assets with a workgroup, you should install it on a dedicated computer accessible to others on
your network. See “About Version Cue Server installation” on page 27.

When you start the server for the first time, you’ll be prompted to specify initial server settings, including a user
name and password, server name, and check in/out and synchronization settings. If you click the Advanced button,
you can set advanced options including privacy settings for the Version Cue project. See “Turn on and configure the
Version Cue Server” on page 28.

Configure the server further by specifying settings in Version Cue Server preferences and in Version Cue Server
Administration. See “Set Version Cue Server preferences” on page 29 and “Advanced Version Cue Server Adminis-
tration tasks” on page 49.

2. Create a project and assign users

After you've set up and configured the Version Cue Server, you can create projects and assign users to them. By
default, projects you create in Version Cue are private. You change a project’s shared status at any time, and restrict
access to the project, by specifying that users log in when they access the project.

Create projects by using GoLive or the Version Cue Server Administration. To specify advanced project properties,
such as requiring user login and assigning user access permissions, you must use Version Cue Server Adminis-
tration. See “Create projects” on page 33and “Advanced Version Cue Server Administration tasks” on page 49.

3. Add files to a project

Once you've created a project, add files to the project so users can check them out, make changes, and check them
back in. You can add multiple Adobe or non-Adobe files using any method of adding files to the Assets area of the
site window. See “Add files and folders to a project” on page 34.

Using Creative Suite 2 components with Version Cue CS3

You can use Acrobat 8 and Adobe Creative Suite 2 components with the Version Cue CS3 Server; however, there are
some differences to keep in mind.

- If you're using Acrobat 8 or an Adobe Creative Suite 2 component to access Version Cue CS3-managed files, the
files must be part of a Version Cue CS2-compatible project. You can specify that a Version Cue CS3 project is
Version Cue CS2-compatible when you create it. (You cannot specify that a project is Version Cue CS2-compatible
after you create it.)

Note: Projects migrated from Version Cue CS2 to Version Cue CS3 remain compatible with Acrobat 8 and Adobe
Creative Suite 2 components.

+ Acrobat 8 and Adobe Creative Suite 2 components can’t connect to a Version Cue CS3 Server if you enable SSL in
Version Cue Server Administration.
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+ Adobe Creative Suite 2 components can't work with Version Cue CS3 servers that are installed on the same
computer. Adobe Creative Suite 2 components can, however, connect to Version Cue CS3 Servers that reside on
the network.

« The Version Cue CS2 Workspace and the Version Cue CS3 Server can be installed and function on the same
computer simultaneously (and must be installed on the same computer if you want to migrate projects from
Version Cue CS2 to Version Cue CS3).

« Ifa Version Cue CS2 Workspace and a Version Cue CS3 Server are installed on the same computer, Adobe
Creative Suite 2 components work only with the Version Cue CS2 Workspace, because they can communicate
only with the port that the Version Cue CS2 Workspace uses.

+ Version Cue CS3 doesn’t support alternates; however, Adobe Creative Suite 2 components can work with alter-
nates in Version Cue CS2-compatible projects on a Version Cue CS3 Server. Adobe Creative Suite 3 components
cannot access alternates in a Version Cue CS2-compatible project on a Version Cue CS3 Server.

For help using Acrobat 8 with Version Cue CS2, see “Using Version Cue” in Acrobat 8 Help. For help using Adobe
Creative Suite 2 components with Version Cue CS2, see Version Cue CS2 Help.

Seealso

“Create and manage projects in Version Cue Server Administration” on page 45

“Migrate projects to the Version Cue 3.0 Server” on page 31

Working with the Version Cue Server

About Version Cue Server installation

Version Cue Servers store Version Cue projects and their related assets. When you perform a default installation of
Golive 9, Version Cue installs the Version Cue client on your computer, but not the Server. You need to install the
Version Cue Server (available with CS3 components) on the computer on which you want to run Version Cue Server.
Keep in mind that when the Version Cue Server is installed on your computer, the server is available only if your
computer is turned on and networked to a shared workspace. This scenario is adequate for personal use or for file
sharing between individuals.

Alternatively, you can install the Version Cue Server on a dedicated computer accessible to others on your network,
so that Version Cue-managed assets are always available to a workgroup.

The Version Cue Server is installed in the Program Files/Common Files/Adobe/Adobe Version Cue CS3/Server
folder (Windows) or in the Library/Application Support/Adobe/Adobe Version Cue CS3/Server folder (Mac OS).
You cannot change this location.

To install the Version Cue Server on a dedicated computer, run the installer for Version Cue Server on the dedicated
computer, following the on-screen prompts.

Note: Consult the End-User License Agreement (EULA) for your software copy before installing the Version Cue Server
on a dedicated computer.
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Turn on and configure the Version Cue Server

To use a Version Cue Server, you'll need to turn it on and configure initial settings. Once you've configured initial
settings, you can configure additional Version Cue Server settings in the Version Cue preferences and specify
advanced server settings (such as enabling SSL) in Version Cue Server Administration.

1 Open the Control Panel and double-click Adobe Version Cue CS3 (Windows) or click Adobe Version Cue CS3 in
System Preferences (Mac OS), and then click Start.

Version Cue starts Version Cue Server Administration and displays the Initial Configuration window.
2 In the Initial Configuration window, specify a system administrator password in the Password text box.

Note: Be sure to note the password you specify. If you forget the system administrator password, you’'ll need to reinstall
the Version Cue Server.

3 Specify a name for the server in the Server Name text box.
4 Choose an option from the Server Visibility menu:

« To prevent other users in your network from seeing the server, choose Private. Private Version Cue Servers can be
accessed only from your local computer.

« To make the server visible to other users in your network, choose Visible To Others. (You must configure the
server to be visible to grant others access to projects on the server.)

Note: If Version Cue is installed on a Windows computer that uses a firewall and you want to share the server with
others, make sure that TCP ports 3703 and 5353 are left open. If you've enabled SSL for the Version Cue Server, also
leave port 3704 open. If Version Cue CS2 is installed on the same computer, also leave port 50900 open. For instructions,
see Windows Help.

5 Choose an option from the User Accounts menu: I

+ To enable users to access the server without an existing user account, choose Automatic User Creation. If you
select this option, Version Cue creates a new user account without a password when a new user accesses the server.

If you enable Automatic User Account Creation and then subsequently enable LDAP support, LDAP users are
Q automatically imported when they access the server with their LDAP account name. Users imported in this fashion
are added to the Everyone group, given a user access level of None, and are not able to log into Version Cue Server
Administration. Use this technique to automatically assign LDAP users default access rights to projects on a Version Cue
server without having to explicitly import users.

« To specify that only named users, defined in Version Cue Server Administration, can access the server, choose
Manual User Creation.

6 Click Save & Continue to log in to Version Cue Server Administration and specify advanced server settings.

See also

“Version Cue Server Administration” on page 41
“Troubleshooting” on page 62
“Create and manage users” on page 43

“Working with the Version Cue Server” on page 27
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Set Version Cue Server preferences

You can configure many Version Cue Server settings in Version Cue preferences, such as the amount of RAM
available to Version Cue and the location of the Data folder. To configure advanced settings, such as enabling SSL,
changing the name of the Version Cue Server, specifying server log options, resetting user locks, or backing up the
server, you must use Version Cue Server Administration.

See also

“Advanced Version Cue Server Administration tasks” on page 49

Access Version Cue Server preferences
1 Do one of the following to access Version Cue preferences:

« In Windows, double-click the Version Cue icon [& in the system tray at the lower-right of the screen.

« In Mac OS, click the Version Cue icon [l in the menu bar at the top of the screen, and choose Version Cue CS3
Preferences from the menu.

+ Open the Control Panel and double-click Adobe Version Cue CS3 (Windows) or click Adobe Version Cue CS3 in
System Preferences (Mac OS).

2 Click the Settings tab in the Adobe Version Cue CS3 dialog box.

Make the Version Cue Server visible
1 To grant others access to shared Version Cue projects on the server, choose This Server Is Visible To Others from
the Server Visibility menu. To hide the Version Cue Server from other users, choose This Server Is Private.

Note: If Version Cue is installed on a Windows computer that uses a firewall and you want to share the server with
others, make sure that TCP ports 3703 and 5353 are left open. If you've enabled SSL for the Version Cue Server, also
leave port 3704 open. If Version Cue CS2 is installed on the same computer, also leave port 50900 open. For instructions,
see Windows Help.

2 Click Apply.

Specify a workgroup size
1 From the Workgroup Size menu, choose the number of people who use the Version Cue Server on a typical day.
This setting controls how the Version Cue Server handles the potential load.

2 Click Apply.

Specify RAM

The default amount of allocated RAM (128 MB) is sufficient for workgroups of fewer than 10 people and projects
with fewer than 1000 assets. Allocate at least 256 MB of RAM for larger workgroups and projects with up to 1000
assets. Allocate at least 512 MB of RAM if you work with more than 1000 assets per project or more than 50 projects,
regardless of workgroup size.

1 In the Memory Usage text box, enter the amount of RAM that you want to make available to Version Cue (the
default is 128 MB).

2 Click Apply.

Keep the Version Cue icon visible
1 Select Show Version Cue CS3 Tray Icon (Windows) or Show Version Cue CS3 Status in Menu Bar (Mac OS) to
keep the Version Cue icon visible.
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2 Click Apply.

Turn Version Cue on when the computer starts
1 Select Turn Version Cue CS3 On When The Computer Starts.

2 Click Apply.

Change the location of the Data folder

The Data folder contains files that maintain the integrity of Version Cue projects, file versions, and metadata. You
can change the location of the Data folder; however, you cannot move it to a network volume. If you move the Data
folder to an external disk in Mac OS, make sure to deselect Ignore File Permissions in the diskK’s Get Info dialog box.

Important: Shut down the Version Cue Server before you change the folder location. Do not attempt to move this folder
manually or edit any of the files in the Version Cue Data folder.

1 Do one of the following to access Version Cue preferences:
+ In Windows, double-click the Version Cue icon [ in the system tray at the lower-right of the screen.

« In Mac OS, click the Version Cue icon [E] in the menu bar at the top of the screen, and choose Version Cue CS3
Preferences from the menu.

+ Open the Control Panel and double-click Adobe Version Cue CS3 (Windows) or click Adobe Version Cue CS3 in
System Preferences (Mac OS).

2 Click the Locations tab in the Adobe Version Cue CS3 dialog box.

3 Click the Choose button next to the current Data folder location, and select a new location for the folder. You must
choose a location on the computer (including external disks) where the Version Cue Server is installed.

4 Click OK.
5 Click Apply. If prompted, click Yes (Windows) or Restart (Mac OS) to restart the Version Cue Server.

Connect to remote servers

When you need to work on Version Cue projects that are located on a different subnet, you can use the IP address of
the computer to access the remote Version Cue Server, as long as it is configured to be visible to other users.
Version Cue Servers within your subnet that are configured to be visible are visible automatically.

1 In GolLive, choose File > Server > Connect to.

2 In the Connect To Server dialog box, type the IP or DNS address and port of the Version Cue Server, for example,
http://153.32.235.230. If you're connecting to a server that is on the same system as a Version Cue CS2 workspace,
append the port number 50900 to the end of the Version Cue URL, for example, http://153.32.235.230:50900.

Display the Version Cue Server Administration login page to identify the Version Cue URLs that remote users and
WebDAV applications need to access the server.

3 Click OK.

A shortcut to the remote server is automatically included in your list of available Version Cue Servers.

Connect to a Version Cue Server using WebDAV

Although it is recommended to access Version Cue projects for GoLive sites using the site window (or using Adobe
Bridge if you are using Creative Suite components), you can use the Version Cue WebDAV Server URL to access
projects on a Version Cue Server.
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You can access a Version Cue Server by using a WebDAV-enabled application, such as a Microsoft Office application.
In Windows, specify a project on a Version Cue Server as a network place by specifying the project’s WebDAV URL.
In Mac OS, specify the projects WebDAV URL by using the Connect To Server Command from the Finder. Before
attempting to connect, refer to your application’s documentation on using its WebDAV features.

% Enter the Version Cue WebDAV URL, the port number (3703, or 50900 if you're connecting to a server that is
running on the same system as a Version Cue CS2 workspace), “webdav;” and the project name. For example:
http://153.32.235.230:3703/webdav/project_name

Migrate projects to the Version Cue 3.0 Server

If you currently use Version Cue CS2, you need to migrate your projects to Version Cue CS3. When you migrate
Version Cue CS2 projects to Version Cue CS3, users assigned to those projects are also migrated.

You cannot migrate Version Cue CS2 projects to Version Cue CS3 on Intel-based Macintosh computers.
Before migrating projects, ask all users to synchronize their assets so project data is up to date.

1 Locate the folder “com.adobe.versioncue.migration_2.0.0” on the computer on which Version Cue CS3 is
installed and copy it to the Version Cue CS2 Plugins folder.

2 Restart Version Cue CS2.

3 Login to Version Cue CS3 Server Administration.

4 Click the Advanced tab, and then click Import Version Cue CS2 Data.

5 Enter a Version Cue CS2 administrator login and password, and click Log In.
6 Select the project you want to migrate, and click Migrate.

Note: If the Version Cue CS2 project has the same name as a project that exists on the Version Cue CS3 Server,
Version Cue will append a number to the end of the Version Cue CS2 project name (e.g., Test Project (2)). If a

Version Cue CS2 user has the same user name as an existing user on the Version Cue CS3 Server, Version Cue will use
the existing Version Cue CS3 user account.

7 When Version Cue Server Administration displays the confirmation page, click End.
8 Stop the Version Cue CS2 workspace.
9 Uninstall Version Cue CS2.

10 Restart the Version Cue CS3 Server. This resets the port to allow access from both Adobe Creative Suite 2 and
Adobe Creative Suite 3 components.

Seealso

“Log in to Version Cue Server Administration” on page 42

“Using Creative Suite 2 components with Version Cue CS3” on page 26

Shut down or restart the Version Cue Server

When you shut down the Version Cue Server, you disable access to the Version Cue projects hosted on that server.

31
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Each time you restart the Version Cue Server, it performs an integrity check and makes repairs, if necessary. To
ensure best performance, restart the Version Cue Server weekly so that it can perform the integrity check and make
repairs.

1 Do one of the following to access Version Cue preferences:

- In Windows, double-click the Version Cue icon [E] in the system tray at the lower-right of the screen.

+ In Mac OS, click the Version Cue icon [E] in the menu bar at the top of the screen, and choose Version Cue CS3
Preferences.

+ Open the Control Panel and double-click Adobe Version Cue CS3 (Windows) or click Adobe Version Cue CS3 in
System Preferences (Mac OS).

2 Click the Settings tab in the Adobe Version Cue CS3 dialog box.

« To shut down the Version Cue Server, click Stop. When prompted, click Yes (Windows) or Shut Down (Mac OS).

« To restart the Version Cue Server, click Stop, and then click Start.

« To automatically turn on Version Cue when the computer starts, select Turn Version Cue CS3 On When The
Computer Starts.

3 Click OK (Windows) or Apply Now (Mac OS).

You can also restart the Version Cue Server by clicking Restart Server in the Advanced tab of Version Cue Server
Administration.

Seealso

“Advanced Version Cue Server Administration tasks” on page 49

Working with Version Cue projects

About Version Cue projects

Version Cue projects are stored on Version Cue Servers. Projects store the master copies of files added to the project,
as well as file versions and other file data, such as comments and version dates. When the Version Cue Server is
specified to be visible and projects are shared, multiple users can access projects, which can contain both Adobe and
non-Adobe files.

You can create and administer projects only if you've been assigned appropriate permissions in Version Cue Server
Administration.

Note: Creative Suite 2 components and Acrobat 8 can’t connect to a Version Cue CS3 Server that uses SSL.

See also

“About local project files” on page 35
“About versions” on page 39

“Create and manage users” on page 43

32
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Create projects

You can create projects by using Version Cue Server Administration, which provides options for specifying advanced
project properties. (For information about creating a project in Version Cue Server Administration, see “Create and
manage projects in Version Cue Server Administration” on page 45.)

You can also create projects by creating a new site in GoLive and connecting it to Version Cue. You must have project
creation permissions to be able to create projects in Version Cue.

If you create a shared project, make sure that the Version Cue Server is set to be visible to others. If the server is
private, other users won't be able to access the shared project.

Seealso

“Create and manage users” on page 43

Open a project
You can open projects that are stored on a local Version Cue Server or open shared projects on a remote server that
is configured to be visible to others.

Seealso

“Set Version Cue Server preferences” on page 29

“Connect to remote servers” on page 30

Open a project in GoLive
In GoLive, you cpen the Version Cue project when you open a site that uses Version Cue and connect to the server.

Edit project properties
You can edit the properties of a project, including lock protection, assigned users, or required log in to the project,
using Version Cue Server Administration instead.

See also
“Open a project” on page 33
“About local project files” on page 35

“Create and manage projects in Version Cue Server Administration” on page 45

Change a project’s shared status

By default, Version Cue CS3 projects are private; however, you can change a project’s shared status at any time. If you
change a project’s status to shared, make sure that the Version Cue Server is set to be visible to others. If the server is
private, other users won't be able to access the shared project.

Q You can use Version Cue Server Administration to require login for shared projects, thus restricting access to specific
users.

See “Set Version Cue Server preferences” on page 29 for more information.
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See also
“Open a project” on page 33

“Create and manage projects in Version Cue Server Administration” on page 45

Change the location of project backups
You must shut down the Version Cue Server before you change the backup folder location. Do not move this folder
manually.

1 Shut down the Version Cue Server (see “Shut down or restart the Version Cue Server” on page 31.
2 Do one of the following to access Version Cue preferences:
+ In Windows, double-click the Version Cue icon [E] in the system tray at the lower-right of the screen.

« In Mac OS, click the Version Cue icon [E] in the menu bar at the top of the screen, and choose Version Cue CS3
Preferences from the menu.

+ Open the Control Panel and double-click Adobe Version Cue CS3 (Windows) or click Adobe Version Cue CS3 in
System Preferences (Mac OS).

3 Click the Locations tab in the Adobe Version Cue CS3 dialog box.

4 Click the Choose button next to the Backup Folder location, and select a new location for the folder. You must
choose a location on the computer on which the Version Cue Server is installed.

5 Click OK (Windows) or Apply Now (Mac OS). If prompted, click Yes (Windows) or Restart (Mac OS) to restart
the Version Cue Server.

Add files and folders to a project

To save versions of a file, share the file with your workgroup, and take advantage of Version Cue file management,
you must add the file to a Version Cue project. You can add both Adobe and non-Adobe files to Version Cue projects.
Add files to your GoLive site and then synchronize the files to the Version Control server.

Seealso

“Open a project” on page 33

Delete projects

You can delete a Version Cue project in Version Cue Server Administration.

Note: Remove file locks to remove the Checked Out status of files designated as such. See “Advanced Version Cue Server
Administration tasks” on page 49.

Deleting a project permanently erases all of its files (including versions) and folders from the Version Cue Server,
and erases shortcuts to the project and the local project files on your computer. (The local project files created on
other users’ computers are not deleted until they disconnect from the deleted project.)

1 In Version Cue Administration, choose the Projects tab.

2 Select the project you want to delete and click the Delete button.
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See also
“Open a project” on page 33

“Create and manage projects in Version Cue Server Administration” on page 45

Working with files in Version Cue

About local project files

When you work in files from a Version Cue project, you're editing a local copy of the file in the project folder on your
hard drive, not the master file on the Version Cue Server, which remains protected and untouched. Local project files
also allow you to work on a file simultaneously with others.

As you work, use the Save command to save changes periodically and update your local project file. A new version
is added to the master file on the Version Cue Server when you choose the Check In command, or when you
synchronize your files with the Version Cue Server.

See also
“About Version Cue projects” on page 32
“About versions” on page 39

“Synchronize files” on page 41

File statuses

Files that are managed by Version Cue are marked with a status icon that describes the state of the file on the Version Cue
Server. You can view a file’s status while viewing the site window for a site that is configured for Version Cue.

Q If you don’t see the Version Cue status in the site window, right-click the status bar and choose Version Status.

A file can have more than one status at the same time.
Open [ The file is open on your computer. The Open status is indicated only for files on your computer.

Checked Out By Me ‘# You are editing the file. Version Cue assigns this status when you make an edit that changes
the file’s content. You can mark a file as checked out before you edit it to alert other users that you intend to make
changes to the content.

Checked Out By <user name> ./ Another user is editing the file and has not yet saved a new version.

Synchronized ¥ The latest known version of the file is available for editing and you have a local copy of it on your
computer. Version Cue assigns this status when you check in a version of the file you're editing, or when you
synchronize a project.

Conflicting ‘# There is a version conflict, or both you and another user are editing the file.

New File ¥ The file in the local project folder is the only copy known to Version Cue and has not been synchro-
nized with the Version Cue Server. This status may be applied, for instance, if a file is saved in an existing project for
the first time while the Version Cue Server is offline. You can edit the file, but it'’s important to check in or
synchronize the file after you save your changes.
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Newer Version On Server #' A local project file exists, but there is a newer version of the file on the Version Cue
Server. This status indicates that it will take a few moments to download an up-to-date local project file before you
can edit the file.

Server Offline ™ There is a local project file, but the Version Cue Server is offline, or you are offline and not able
to access the server. There is no way of checking whether the local project file is synchronized with the latest version
on the Version Cue Server. You can edit an offline copy and save these changes; however, you must check in a version
or synchronize the file when the Version Cue Server comes back online.

Deleted ‘G The file or folder has been deleted from the project, but not yet permanently erased. (You can restore a
deleted file or folder.)

Seealso

“Editing and synchronizing offline files” on page 40
“Delete files or folders from a project in GoLive” on page 38

“Edit files checked out by another user” on page 37

Open afile in a project

You can open files only from projects that are stored on a local Version Cue Server or from shared projects on a
remote server that is configured to be visible to others. In GoLive, you can synchronize the file in the site window to
ensure you have the latest and then open the file from the site window.

See also
“Open a project” on page 33

“Set Version Cue Server preferences” on page 29

Save changes to a local project file

If you want to save changes, but aren't ready to save a new version as you edit a file you have opened from a
Version Cue project, you can use the File > Save command to save your changes to the local project file on your
computer. Until you save a new version to the shared Version Cue Server, these changes won't be available to any
other user. You can also close the file once you save changes, and then reopen the file and check in a version later.

% To save changes to your local project file, choose File > Save.

See also

“Check in versions” on page 39

Remove local project files

You can remove files that are not checked out by you from your local project folder if you want to free up more space
on your hard drive, for example. Removing local project files does not affect checked in files that are stored on the
Version Cue Server. Version Cue creates new local project files the next time you synchronize the project.
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Edit files checked out by another user

If someone is editing a local copy of a master file, Version Cue changes the file’s status to Checked Out to inform you
that the file is already checked out when you try to edit your local project file, and allows you to decide whether or
not to continue working with the file.

When finished with the file, both users can save a new version of the file to the Version Cue Server. Version Cue
alerts all current users of the file about the presence of a new version in the Version Cue Server and gives them the
option of downloading the latest version or continuing their edits.

Q Use Version Cue Server Administration to assign lock protection to a Version Cue project. Only the first user who
edits an available file in a lock-protected project can check in a version of that file to the Version Cue project. See
“Create and manage projects in Version Cue Server Administration” on page 45

Edit a file checked out by another user
1 If you open a file that is checked out, choose one of the following options when the checked out alert appears:

Cancel Returns you to the open document without checking in a version.

Continue Lets you edit a version of the project file without yet overwriting the changes made in another user’s
version of the same file (Version Cue will prompt each user to save a new version of the file).

Important: If you continue working with the document and make a change to the content, you could create a version
that conflicts with the other user’s version.

2 If the project doesn’t have lock protection applied to it, you can save a new version of your edits. If you check in
your version, Version Cue updates the master file in the Version Cue Server with the new version. (Version Cue
displays an alert to the other user to note that a newer version of the file has been created.)

Atany point, you can choose to close the document and discard any changes you made. If another user creates a new
version of a file that you have open or that is still marked as Checked Out, Version Cue prompts you to update your
document with the latest version when you open it or attempt to make changes to it, or when you bring the document
window frontmost in a group of documents.

You might find it helpful to view versions of the file by highlighting the file in the site window and choosing Site >
Version Control > Show Versions from the application window menu.

Move and copy Version Cue files

When you copy or move a file, Version Cue copies or moves only the most current version.

Seealso

“Open a project” on page 33

Copy Version Cue files
% Do one of the following:

+ Ctrl-drag (Windows) or Option-drag (Mac OS) the files to a different location.

« Drag the files from one project to another (if you drag the files to a different location in the same project, they are
moved).
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Move Version Cue files
% Drag a file to a different location in the same project (if you drag the files from one project to another, they are
copied).

Placing Version Cue files
While you're working with a Version Cue project, you can add a Version Cue file to a document just as you would

place a non-Version Cue file—by using the Place command.

Always add assets to a Version Cue project before placing them in a Version Cue-managed file. When you place a
file that is not managed by Version Cue into a file that is, you cannot keep track of the placed asset's versions or
status.

The In & Out Links panel displays additional information about placed files from Version Cue projects, identifying
whether a linked file is being edited. You can also use the In & Out Links panel to determine whether the linked file
needs to be updated to a newer version from the Version Cue Server.

Replace a placed file with a previous version

You may find yourself working with multiple versions of a document that includes a link to a file with multiple
versions. If you decide to promote an earlier version of the document that includes a link to an earlier version of the
file, Version Cue links to the current version of the file in the promoted document.

Delete files or folders from a project in GoLive

Deleting a file or folder is a process that safeguards against accidental deletions. The first step is deleting the file or
folder and giving it Deleted status by moving it to the site trash. The next step is to synchroize the files in the Assets
area of the site window. When the Synchroize with Version Cue System dialog box appears, ensure that file you want
to delete is marked for deletion from the Version Cue Server before clicking OK. The last step is permanently deleting
and erasing the file or folder by emptying the site trash in the site window.

Note: Any user with appropriate privileges can delete files and folders unless the files or folders are marked as Checked
Out. If you're in a workgroup and a user is editing a file that you need to delete, you can reset the file’s lock by using
Version Cue Server Administration.

See also

“Open a project” on page 33

“About local project files” on page 35
“Delete projects” on page 34

“Advanced Version Cue Server Administration tasks” on page 49

Restore a deleted file or folder
1 In GoLive, open the project containing the file or folder that you want to restore.

2 Click Project Trash in the site window, and drag the file you want to restore to the Assets area of the site window.
3 Synchronize the files in Assets.

The file or folder is restored to its original location in the Version Cue project.

Note: To restore a file in a previously deleted folder, you must first restore the folder. Doing so restores the folder and all
its contents.
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Version Cue versions

About versions

Versions track changes to a file: each version is a snapshot of the file at a particular point in time. When you edit a
file from the Version Cue Server, you're editing the last version saved to the Version Cue Server. When you're ready
to save changes to the Version Cue Server, check in the file to create a version. You don’t have to check in a file every
time you save your changes: check in a file only when you want to create a version, or snapshot, of the file.

You can save comments with versions to help you track changes. You can also promote a previous version to be the
current version, letting you recover from unwanted changes.

You can compare multiple versions of the same file, and delete versions as they become obsolete or to save disk space.

Seealso

“About local project files” on page 35

“Save changes to a local project file” on page 36

Check in versions

To check in a new version of a file, use the Check In command, which saves your changes to the Version Cue Server
and removes the Checked Out status from the file.

When you check in a version, Version Cue transfers and saves only the changes you've made to the file. Refer to “To
check in a file” on page 71 for more information about checking in files to create versions.

See also

“Open a project” on page 33

View, promote, and delete versions

Versions are treated as separate files, which you can access through the Versions dialog box in all GoLive and
Version Cue-enabled Creative Suite components. The Versions dialog box displays thumbnails of all file versions
(numbered sequentially) with comments, dates, and the login name of the user who created the version.

If you want to compare versions in detail, you can choose to view each version in its native application.

Q If you want both a previous version and the current version to be available for simultaneous use in a project, save
the previous version as a separate asset.

For more information about working with versions in GoLive, see “To view versions in GoLive” on page 59.

See also

“To view versions in GoLive” on page 59
“Open a project” on page 33

“Advanced Version Cue Server Administration tasks” on page 49
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View versions
1 Select the file for which you want to view version in the site window and then choose Site > Version Control >
Show Versions.

Versions appear in the Versions dialog box.

2 If you wish, select a version and click the View Versions button to view the version in its native application.

Promote a version

Promoting a previous version saves a copy of the previous version as the current version. This process keeps the
previous version intact, should you decide to return to it again in the future. Any changes made between its creation
and promotion don't appear in the new current version.

1 In the Versions dialog box, select the version you want to promote, and click Promote To Current Version.

2 Type a version comment in the Check In dialog box and click Continue.

Delete a version
% In the Versions dialog box, select the version you want to delete and click Delete.

Note that the remaining versions are not renumbered.

Q Using Version Cue Server Administration, you can delete multiple previous versions of all files in a project simulta-
neously. By using this method, you can retain past versions by date or by number of versions to keep. See “Create and
manage projects in Version Cue Server Administration” on page 45.

Editing and synchronizing offline files

About offline files

When you need to work on files from a Version Cue project while the Version Cue Server is unavailable, you can edit
local project files on your computer. When the Version Cue Server is available again, you must synchronize your files
with the Version Cue Server to save your latest version to the Version Cue Server. You can synchronize an entire
project, or just a folder or a file in the project.

To prepare to work with offline files, it’s best to first synchronize the entire Version Cue project while the server is
still online to ensure that you have local project files. You can then edit the offline files and synchronize them once
the server is back online.

For more information about working offline with GoLive files, see “Working offline in a Version Cue project” on
page 60.

Edit offline files

You can edit offline files from an unavailable Version Cue Server by opening offline copies. If you know that you’ll
be working with an offline file, you should first check out the file before going offline.

Seealso

“Open a project” on page 33
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Edit local project files from an offline project
1 You should first check out the file in Version Cue so that later version conflicts do not arise with other users.

2 Choose Site > Version Control > Work Offline.

3 When you finish editing the file, choose File > Save to save the changes to the local project file. When the
Version Cue Server becomes available again, synchronize your files.

Synchronize files

If you've worked with offline files, you must synchronize your files with the Version Cue Server to save your latest
version to the Version Cue Server. You may also want to synchronize if another user has saved a newer version of a
file to the Version Cue Server.

Refer to “To synchronize files” on page 59 for information about synchronizing GoLive files.

See also

“Open a project” on page 33

File conflict options
If the master file on the Version Cue Server is newer than your local project file and you've made changes to the local
project file, a File Conflict dialog box appears with the following options:

Apply The Following Action To All Subsequent Conflicts Automatically applies the selected option every time there
is a file conflict.

Check In Saves your local project file as a new version to the Version Cue Server.

Skip This File Prevents the most recent version from the Version Cue Server from being downloaded. (This option
also prevents a version of your local project file from being saved to the server.) Choose this option only if you want
to keep your edits and disregard the other changes in the master file.

Version Cue Server Administration

About Version Cue Server Administration

Use Version Cue Server Administration to create, edit, and delete projects; manage user and group access; view logs
and reports; initiate and manage web-based PDF reviews; and perform advanced server administration tasks such
as deleting file versions, removing file locks, configuring plug-ins, and backing up the Version Cue Server.

The Version Cue Server Administration web page is divided into four tabs. Each tab contains controls that enable
you to configure Version Cue. You can access Version Cue Server Administration from the Version Cue icon, from
a web browser, or from any Version Cue-enabled Creative Suite component.
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Version Cue CS3 Server Administration
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Users/Groups and Projects tabs of Version Cue Server Administration
A. Tabs B. Controls

Version Cue Server Administration software requirements

Version Cue Server Administration for Windows requires the Java Runtime Environment (JRE) 1.5 or later to
import projects from folders. You can download the Java Runtime Environment from the Sun Microsystems Java
website at www.java.com/en/download/manual.jsp.

Version Cue Server Administration for both Windows and Mac OS requires Adobe Flash Player 9 for user and group
administration. When you first create users and groups, Version Cue will prompt you to install Flash Player.

Log in to Version Cue Server Administration

When you turn on the Version Cue Server for the first time, Version Cue automatically creates a default login name
(system) with administrator privileges and asks you to specify a password. This login name and password let you log
in to Version Cue Server Administration.

Other users with administrator privileges can also log in to Version Cue Server Administration.

Seealso

“Turn on and configure the Version Cue Server” on page 28

Log in from the Version Cue icon
1 Do one of the following:

(Windows) Right-click the Version Cue icon [E] in the system tray and choose Server Administration.

(Mac OS) Click the Version Cue icon at the top of the screen, and then click Server Administration.

N

Type your Version Cue login name and password in the text boxes, and click Log In.

Log in from a web browser

1 In a web browser, type the IP or DNS address of the computer on which the Version Cue Server is installed.
Precede the address with http:// and follow it with a colon and the default port number, for example,
http://153.32.235.230:3703 (IP) or http://myserver.mycompany.com:3703 (DNS). The default port number is 3703
(50900 if you're connecting to a Version Cue CS3 server that’s installed on the same system as a Version Cue CS2
workspace).

Note: If the server is installed locally, type http://localhost:3703.



ADOBE GOLIVE9 |43
User Guide

2 A browser window displays the Adobe Version Cue Server Administration login page. Type your Version Cue
login name and password in the text boxes, and click Log In.

Create and manage users

Only users who have been granted System Administrator access privileges can create, import, export, and edit
Version Cue users.

If you didn’t enable automatic user account creation when you turned on the Version Cue Server, you need to create
Version Cue user names to let other users access projects on the Version Cue Server. To restrict the Version Cue
projects that a user can access, you can require login for the project and assign user names and permissions to that
project.

Adobe Flash Player 9 is required to create and manage users in Version Cue Server Administration. When you first
create users, Version Cue will prompt you to install Adobe Flash Player 9.

Seealso

“Create and manage projects in Version Cue Server Administration” on page 45

Create, edit, or delete users
Create users to let them access projects on the Version Cue Server.

1 Click the Users/Groups tab in Version Cue Server Administration, and then click New in the Users area.

2 In the New User dialog box, enter a user name, login, password, and choose the level of access to give the user
from the Admin Access Level menu:

« None denies the user access to Version Cue Server Administration.

+ User grants standard access to Version Cue Server Administration. Users with standard access can create new
projects (if also granted project creation permissions) and modify projects they have created.

+ System Administrator grants full access to all tasks in Version Cue Server Administration.
3 Select Project Creation to enable the user to create new Version Cue projects.

4 (Optional) Type a phone number, an e-mail address, and comments in the remaining text boxes. Make sure to
enter an e-mail address if the user will participate in Version Cue PDF reviews.

5 Click Save.

To edit a user, select the user, click Edit, change settings in the Edit [User Name] dialog box, and click Save. To delete
a user, select the user, and click Delete.

Create, edit, or delete a user group

Create user groups to group users with similar permissions. For example, create a user group named “Designers” to
group all users who are contributing artwork to a design project. The default group “Everyone” contains all users in
the system.

1 Click the Users/Groups tab in Version Cue Server Administration.
2 Click New in the Groups area.
3 In the New Group dialog box, enter a name for the group. Optionally, enter a comment, and then click Save.

4 Add users to the group by dragging them from the Users area to the new group.
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To change the name of a group, select it, click Edit, and enter a new name in the Groupname box. To delete a group,
select it, and click Delete.

Assign permissions to users and groups

You can assign permissions to individual users, or to a group of users. Permissions are different from access levels:
Access levels control access to Version Cue Server Administration, while permissions control access to the

Version Cue Server, projects, and Version Cue PDF reviews. Note that permissions you assign to users or groups may
be overwritten by permissions you assign to users for specific projects.

1 Do either of the following:
« To assign permissions to a user, select the user in the Users/Groups tab of Version Cue Server Administration.

« To assign permissions to all users in a group, select the group in the Users/Groups tab of Version Cue Server
Administration.

2 Select Allow or Deny for each permissions category in the Global Permissions section:

Q To allow or deny all permissions, choose Allow or Deny from the Presets menu. To display the default permissions
assigned to a user or group, select the user or group and click Effective Permissions.

+ Read allows viewing projects and the files, versions, and file information within them.
+ Write allows adding files to a project and saving versions and file information.
+ Delete allows deleting projects or the files within them.

+ Review Initiator allows initiating PDF reviews in Version Cue Server Administration (see “Start a Version Cue
PDF review” on page 52).

+ Project Administration allows administering projects (for example, duplicating, backing up, exporting, and
deleting projects).

3 Click Save Permissions.

Import users from an LDAP directory

LDAP (Lightweight Directory Access Protocol) is a method of querying directory systems that contain information,
such as user names and passwords, about users. You can import users from an LDAP server and map their user
attributes (such as user name and password) to Version Cue user attributes. Users that you import from an LDAP
server appear with a user icon that is different from the typical user icon.

Note: If you enabled Automatic User Account Creation when you configured the Version Cue Server and then subse-
quently enable LDAP support, LDAP users are automatically imported when they access the server with their LDAP
account name. Users imported in this fashion are added to the Everyone group, given a user access level of None, and
are not able to log into Version Cue Server Administration. Use this technique to automatically assign LDAP users
default access rights to projects on a Version Cue server without having to explicitly import users.

-

Click the Advanced tab in Version Cue Server Administration.

Click LDAP Preferences.

w N

Click Enable LDAP Support, and then enter information about the LDAP server:

Enter the server name in the LDAP Server text box.

Enter the server port in the Server Port text box.

Enter the starting point in the LDAP hierarchy for the directory on the LDAP server in the Searchbase text box.
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« If the LDAP server requires authentication, enter a user name and password in the Username and Password text
boxes.

+ Select Use LDAP with SSL if you want to connect via SSL to an SSL-enabled LDAP server.

« Enter LDAP attributes in the User-1d, Displayname, E-Mail, Info, and Phone text boxes. Version Cue maps these
to the corresponding Version Cue Server attributes.

« To specify that the Version Cue Server periodically synchronizes with the LDAP server, select Enable Automatic
Synchronization and specify a synchronization period.

Click Save.

4
5 In the Users/Groups tab of Version Cue Server Administration, click Click To Maximize in the Users area.
6 Click Import External Users.

7

Type the first few letters of the LDAP user name or names you want to import in the External User dialog box.
(Version Cue auto-completes the entry.)

8 Select the name or names, and click Add.

9 Repeat steps 7 and 8 until you've added all desired LDAP users, and then click Import User.

Export a list of users

To add a set of users to another Version Cue Server, export a list of users and then copy it to the UsersExport folder
in the Version Cue application folder of the other computer with a Version Cue Server. You can then use the export
list to import users.

1 Click the Users/Groups tab in Version Cue Server Administration.
2 Choose Click to Maximize in the Users area.
3 Click Export Users.

4 Select the users you want to export (Shift-click to select contiguous users, Ctrl-click to select noncontiguous
users).

5 Type a name for the list in the filename text box. Optionally, type remarks in the Comments text box.
6 Click Export.

The location of the user list appears under the Export Users heading. To import this list into another Version Cue
Server, copy this file into the destination server’s Data/UsersExport folder in the Version Cue application folder.

Import users from a list
1 Click the Users/Groups tab in Version Cue Server Administration and then click Import Users.

2 Click the user list that you want to import.

3 Select the check box next to each user name that you want to import, or select the check box next to the User Name
column label to select all user names.

4 Click Next.

Create and manage projects in Version Cue Server Administration

You can create a new blank Version Cue project, a project from files in a folder on the computer where the
Version Cue Server is installed, or a project from a WebDAV or FTP server. Once you've created a project, you can
edit its properties in the Projects tab at any time.
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Create a new Version Cue project
1 Click the Projects tab in Version Cue Server Administration, and then click New:

Click Blank Project to create an empty Version Cue project.

Click Import From Folder to create a project that contains files from a folder of files on the hard drive.

Click Import From FTP Server or Import From WebDAV Server to import a website or to import files from a
folder on an FTP or WebDAYV server.

2 Type a project name in the New Project Name text box.
3 Specify Version Cue project properties.

4 Click Create (if you've created a new blank project) or Next (if you've created a project from a folder of files on an
FTP or WebDAV server or on your hard drive).

5 If you chose to import a project from a folder, do the following, and then click Import:
+ If the content you're importing is a website, select Import Folder As A Website.
« To specify the folder to import from, click Browse and select a folder.

Note: Dor’t navigate away from Version Cue Server Administration after you click Import. If you navigate away before
all files have been imported into the project, Version Cue will create the project, but the project won't contain all files.

6 If you chose to import a project from an FTP or WebDAV server, do the following, and then click Import:

« If the content you’re importing is a website, select Import FTP Directory As A Website or Import WebDAV
Directory As A Website.

« In the FTP Server or WebDAV Server text box, specify the server from which to import files, and type the port
number in the Port text box.

« To specify a folder, click Browse and select a folder.

« If a user name and password are required to access the server, type them in the User Name and Password boxes.
« To use a proxy server to connect to the server, select Use Proxy.

+ To use passive mode to connect to the server, select Use Passive Mode.

7 Ifyou chose to require login for the project, click Assign Permissions and assign permissions to users (see “Assign
user permissions,” below).

Version Cue project properties
Specify these options when creating or editing Version Cue projects in Version Cue Server Administration:

Share This Project With Others Users can be on your subnet, or they can be given the Version Cue Server IP or DNS
address and port number to gain access to the Version Cue Server.

Require Login For This Project Ensures that only users with a Version Cue login ID and password have access to the
project.

Note: If you select this option after other users have already accessed the project without being authenticated, those users
can still access the project without logging in to it. Make sure that you change their privileges as needed in the project’s
list of assigned users.

Enable Lock Protection For This Project Restricts file versioning to sequential versions. Only the first user to edit an
available file in a lock-protected project can check in a version of that file to the Version Cue project. Other users
can’t check in a version until the first user saves a version and closes the file or reverts to the project version of the
file and closes it—other users must save their changes as completely new files with their own version thread.
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Maximize Compatibility With CS2 Applications And Acrobat 8 Creates a project that uses the Version Cue CS2
project structure so that Adobe Creative Suite 2 or Acrobat 8 users can work with Version Cue CS3 projects.

Comments Stores any remarks you type about the project.

Assign user permissions
If you chose to require login when creating a project, you need to assign permissions to users to define their access
to the project.

1 In the Assign Permissions area of Version Cue Server Administration, select the user or the group that contains
the users for which you want to assign permissions.

2 Select Allow or Deny for each permissions category in the Permissions for [user name] section:

Q To allow or deny all permissions, choose Allow or Deny from the Presets menu. To display the effective global and
project permissions assigned to a user or group, select the user or group and click Effective Permissions.

+ Read lets the user see files, versions, and file information in the project.
+ Write lets the user create files, versions, and file information in the project.
« Delete lets the user delete files from the project.

« Review Initiator lets the user initiate PDF reviews in Version Cue Server Administration (see “Start a Version Cue
PDF review” on page 52).

+ Project Administration lets the user administer projects (for example, duplicating, backing up, exporting, and
deleting projects).

3 Click Set Permissions.

Duplicate a Version Cue project
Duplicate a project to start a new project with the same users and privileges. Version Cue duplicates the folder
hierarchy within the project structure.

1 Click the Projects tab in Version Cue Server Administration.
2 Select the check box next to the project you want to duplicate, and click Duplicate.
3 In the Duplicate Project page, type a unique name for the project.

4 Edit project properties, and click Duplicate.

Delete a Version Cue project
1 Click the Projects tab in Version Cue Server Administration, and do one of the following:

To delete one or more projects, select the check box next to each project you want to delete.

To delete all listed projects, select the check box next to the Project Name column label.

2 Click Delete. The Delete Project page appears.

3 Select User Locks Will Be Ignored to delete the project even if a user has files checked out.
4 Click Delete.

Export a Version Cue project to your computer or to an FTP or WebDAV server

You can export the most recent version of all project files from the Version Cue Server. Export if you want to move
files from one host computer (or server) to another, create a package of the most recent files for output, or simply
create an archive of the final versions. Version Cue still manages projects moved between computers.
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Note: If you want to move a project, first decide whether to back it up (so that all past versions are also moved) or to
export it (so that only the current versions of project files are moved).

1 Click the Projects tab in Version Cue Server Administration. Select the check box next to the project you want to
export, and click Export.

2 In the Export Project page, choose a protocol by which to export the project.
3 Do one of the following:
« If you chose Export Project To Folder in step 2, specify the folder to which you want to export the project.

« If you chose Export Project To FTP Server or Export Project To WebDAV Server in step 2, specify the server
address in the Server Address text box, specify a folder in the Directory text box, and enter a user name and
password (if required). To use a proxy server to connect, select Use Proxy. If you are connecting to the server
through a firewall, or if you specified a port other than 21, select Use Passive Mode. (This is an option only if you
choose FTP in the Protocol menu.)

4 Click Export.

Back up and restore projects

When you back up a Version Cue project, Version Cue Server Administration creates backups of all the information
in a Version Cue project, including all versions of all files in the project. Use a project backup to move a project from
one Version Cue Server to another while retaining all the versions of that project. You can restore a backup copy that
represents a Version Cue project as it was on a specific date. Restored project backups do not replace the original
Version Cue project.

You can customize a backup configuration for your projects in the Version Cue project preferences. You can back up
a project using a new configuration or an existing configuration. A backup configuration includes the ability to
schedule a recurring backup for the project.

By default, project backups are stored in the Program Files/Common Files/Adobe/Adobe Version Cue
CS3/Server/Backups folder (Windows) or the Library/Application Support/Adobe/Adobe Version Cue
CS3/Server/Backups folder (Mac OS).

Back up a Version Cue project
1 Click the Projects tab in Version Cue Server Administration.

2 Click the check box next to the project name, and then click Back Up.
3 In the Backup Name text box, accept the backup name, or type a new name.

4 Choose the project components that you want to back up: Project Content (which is always selected) to back up
files, Project File Versions to back up all versions of the files, Project Metadata to back up embedded information
entered in Adobe Creative Suite components, and Users/User Assignments to back up information about the users
and their project privileges.

5 Click Back Up.

Restore a Version Cue project backup copy
1 Click the Projects tab in Version Cue Server Administration.

2 Click Project Backups.

3 Select the backup that you want to restore.
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4 In the New Project Name text box, type a name that is different from those of other projects in the Version Cue
Server.

5 Do any of the following, and then click Restore:
« To retain the list of users that were assigned to the project, select Restore Users.
« To retain the same privileges for each assigned user, select Restore User Assignments.

« To add remarks, type them in the Comments text box.

Create a new backup configuration
When you create a new configuration, it becomes the default for the project.

1 Click the Projects tab in Version Cue Server Administration.

2 Click the project for which you want to create a new backup configuration.
3 Click Backup Configurations, and then click New.

4 Type a name for the backup configuration in the Backup Name text box.

5 Select what to back up in the Include list of options: Project Content (which is always selected) to back up files,
Project File Versions to back up all the versions of the project, Project Metadata to back up embedded information
entered in Adobe Creative Suite components, and Users/User Assignments to back up information about the users
and their project privileges.

6 (Optional) Add remarks to the backup file in the Comments text box.

7 Click Schedule, and choose an option from the Repeat menu if you want backups to occur automatically (choose
Don't Repeat if you want to back up the project manually).

8 Click Save.

Advanced Version Cue Server Administration tasks

Perform advanced Version Cue Server Administration tasks, such as backing up the server, specifying proxies, and
enabling SSL, in the Advanced tab of Version Cue Server Administration.

See also

“Change the location of the Data folder” on page 30

View Version Cue Server and plug-in information and log files

You can display the Version Cue Server version, name, Java version, database version, Version Cue URL (IP or DNS
address), and WebDAV URL with Version Cue Server Administration.

You can also view the Version Cue Server log file, which tracks all server operations according to the level of detail
you specify. Log files are saved in the Logs folder in the Version Cue application folder.

% Click the Advanced tab of Version Cue Server Administration and do any of the following:
+ To view Version Cue Server information, click Server Info.

+ To view information about installed Version Cue plug-ins, click Plugins Overview.

« To view the Version Cue Server log file, click Server Log.

« To specify the log level (Error, Warning, or Info), specify the maximum log size, or reduce the log size by saving
it as a compressed file, click Preferences and set these options.
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View a Version Cue import or export report
1 Click the Advanced tab in Version Cue Server Administration, and then click Reports.

2 Choose the type of report you want to view from the Report menu.

3 To view available reports from a single project, choose the project name from the Filter By menu. To view available
reports from all projects on the Version Cue Server, choose All.

4 Click the project’s name in the Project Name column to display the report.
5 To print a copy of the report, click Print View.
6 To return to the report list, click File List.

Q To delete a report, select it in the Report List and click Delete.

Back up the Version Cue Server
You can back up the complete Version Cue Server to move a complete server from one computer to another.

Important: If you restore a backup copy of the Version Cue Server, all current data on the server, including Version Cue
projects, files, and versions, is replaced by the backup.

Server backup files are saved to the default Backups folder in the Version Cue application folder.
1 Click the Advanced tab in Version Cue Server Administration, and then click Back Up Version Cue Data.
2 To add remarks about the server backup, type them in the Comments text box.

3 Click Save. After the backup is complete, click OK to view the list of server backups.

Replace a project with a previous backup
To replace current projects on a Version Cue Server with a previous version, you first restore the backup. When you
do this, Version Cue Server Administration shuts down.

1 Click the Advanced tab in Version Cue Server Administration, and then click Administer Backups.

2 Click the backup you want to restore and then click Restore. The Version Cue Server shuts down. Close the
browser. (Notice that the Version Cue icon in the system tray indicates that it’s off.)

3 Start the Version Cue Server.

4 Login to Version Cue Server Administration.

Change the name of the Version Cue Server
1 Click the Advanced tab in Version Cue Server Administration, and then click Preferences.

2 Type a name in the Server Name text box.

Specify HTTP and FTP proxies
1 Click the Advanced tab in Version Cue Server Administration, and then click Preferences.

2 Specify the default FTP proxy server for users importing projects from or exporting projects to an FTP server.

3 Specify the default HTTP Proxy server for users importing projects from or exporting projects to a WebDAV
server.
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Remove file locks from a Version Cue project
Remove file locks to remove the Checked Out or In Use (Acrobat) status of files designated as such. A user with
system administrator access or with project-specific Project Administration privileges can remove file locks.

1 Click the Advanced tab in Version Cue Server Administration, and then click Reset Locks (under Maintenance).
+ Choose a project from the Project Name menu.
» Choose a user from the User Name menu.

2 Click Reset Locks to remove the specified file locks.

Delete file versions in a project

Delete file versions to improve performance. Each time you check in a version, it’s stored in the Version Cue Server
database. This database creates a file version history that lets you quickly return to any former state of the file. An
extensive history takes up disk space and can degrade the performance of the Version Cue Server.

1 Click the Advanced tab in Version Cue Server Administration, and then click Remove Old Versions.
2 Choose a project from the Project Name menu.
3 To delete versions, select Delete All Versions Older Than, and then choose a month, day, and year.

4 To specify the maximum number of versions to remain in the server after you click Delete, select Number Of
Versions To Keep, and then type a number in the text box.

5 Click Delete.

Grant access to the server without an existing user account
If you select this option, Version Cue creates a new user account without a password when a new user accesses the
Version Cue Server.

1 Click the Advanced tab in Version Cue Server Administration, and then click Preferences.

2 Select Automatic User Creation to enable users to access the server without an existing user account.

Enable SSL
Enabling Secure Sockets Layer (SSL) for the Version Cue Server enables secure communication between the server
and the software. When you enable SSL, the Version Cue Server sends data over an encrypted connection.

Note: Acrobat 8 and Creative Suite 2 components can’t connect to a Version Cue CS3 Server that uses SSL.
1 Click the Advanced tab in Version Cue Server Administration, and then click Security Preferences.

« To enable SSL, select Use SSL.

« To view the existing SSL certificate, click View The Currently Installed SSL Certificate.

+ Toload a custom SSL certificate, click Import A Custom SSL Certificate, select the certificate you want to use, and
click Import.

2 Click Save.

Restart the Version Cue Server
1 In the Advanced tab of Version Cue Server Administration, click Restart Server.

2 Click Restart.

Q You can also restart the Version Cue Server in Version Cue Preferences.
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Version Cue PDF reviews

About Version Cue PDF reviews

Using Version Cue Server Administration, you can set up and conduct web-based reviews of PDF documents that
are on a Version Cue Server.

As the review progresses, reviewers upload their comments to the Version Cue Server. When a review is complete,
you can view all comments either in the context of the original document or as a list in Version Cue Server Admin-
istration.

+ To use Version Cue PDF review, reviewers need a Version Cue login name and privileges that allow them to log in
to the Version Cue Server hosting the review.

+ To view the PDF and add comments, users need Acrobat 7.0 Professional or later. For more information about
commenting in Acrobat, see Acrobat Help.

Start a Version Cue PDF review

You can start a Version Cue PDF review for any version of any PDF document that is on a Version Cue Server,
provided that you have appropriate privileges to access Version Cue Server Administration. Only one version of a
PDF document may be in review at any point in time.

1 Log in to Version Cue Server Administration. (For instructions, see “Log in to Version Cue Server Adminis-
tration” on page 42

2 Click the Version Cue CS3 PDF Review link at the top of the page.

« In the main Version Cue CS3 PDF review page, click Start A Review.

+ Click the Documents tab, and choose Not Started from the Review Status menu.
3 In the Document List, click the name of the PDF document you want to review.
4 Choose the version you want to review, and then click Start Review.

5 In the Start Review page, enter review information:

« To set an end date for the review, select Deadline, and then choose the end date from the Year, Month, and Day
menus.

« To let reviewers see each other’s comments, select Open under Review Mode. Select Private if you want reviewers
to see only their own comments.

+ Type a description of the review in the Description text box.

« To add reviewers, select the reviewers names in the Reviewers section. (Click the check box next to the Reviewers
column label to select or deselect all reviewers.)

Note: If a reviewer is outside your workgroup and doesn’t have a Version Cue login, you need to set one up in advance.
You must also provide network access—typically through a firewall—for outside reviewers.

6 Click Next.

7 To send an e-mail invitation to reviewers, select Send E-Mail Invitation, and then modify the Mail Subject and
Mail Message as desired. In the E-Mail Recipients section, choose reviewers that you wish to invite by e-mail.

8 Click Start Review.
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9 Ifyou chose to invite reviewers by e-mail, Version Cue starts your e-mail program and displays an e-mail message
addressed to the reviewers. The e-mail includes a direct link to the document being reviewed. Confirm the contents
of the review e-mail, and send it.

Manage PDF reviews

After you locate a PDF review, you can open it, view or delete review comments, edit review settings, stop or restart
a review, or delete the review from the Version Cue Server.

Locate PDF reviews
1 Log in to Version Cue Server Administration. (For instructions, see “Log in to Version Cue Server Adminis-
tration” on page 42.)

2 Click the Version Cue CS3 PDF Review link at the top of the page.
3 Do one of the following:

« If you don’t know the name of the PDF document under review, or want to view all active reviews, click Active
Reviews in the Home tab.

« If you don’t know the name of the PDF document for which a review has been completed, or want to view all
completed reviews, click Finished Reviews in the Home tab.

« If you want to search for a PDF document that is under review or for which a review has been completed, click
Search Documents in the Home tab, and choose search criteria from the Project Name, Review Status, and List
Entries menus. To find a PDF document by its name, enter the name or part of it in the Document Name field.
Click Search.

Open an active or completed PDF review
1 Locate the review.

2 Click the PDF document name in the Document List, and then select any of the versions in the Document History list.

Stop a PDF review
1 Locate the review.

2 Click the PDF document name in the Document List.
3 In the Document History list, select the active review and click Stop Review.

To restart a completed review, click Start Review in the Document History list.

Note: After you click Start Review, you see a series of screens that refer to starting, rather than restarting, a review.
However, this procedure does restart the review of the existing document.

Delete a PDF review

When you delete a review, Version Cue permanently removes the review comments. However, review comments for
a PDFfile are also deleted if you permanently delete the file itself from the Version Cue Server. Note that if you delete
only a version of a PDF file from the server, the review comments for that version are deleted.

1 Locate the review.
2 Click the PDF document name in the Document List.
3 In the Document History list, select a version and click Delete Review.

4 When Version Cue prompts you to delete the review, click Delete.
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Edit review settings
1 Locate the review.

2 Click the PDF document name in the Document List.
3 Select one of the versions in the Document History list, and click Edit Review Settings.

« To set or change an end date for the review, select Deadline, and then choose the end date from the Year, Month,
and Day menus.

« To let reviewers see each other’s comments, select Open under Review Mode. Select Private if you want reviewers
to see only their own comments.

+ To add or edit a description of the review, type the information in the Description text box.

« To add or remove reviewers, select or deselect the reviewers’ names in the Reviewers section (click the check box
next to the Reviewers column heading to select or deselect all reviewers).

4 Click Next.

5 To send an e-mail invitation to reviewers, select Send E-Mail Invitation, and then modify Mail Subject and Mail
Message as desired. In the E-Mail Recipients section, choose reviewers that you wish to invite by e-mail.

6 Click Save Review. If you chose to invite reviewers by e-mail, Version Cue starts your e-mail program and displays
an e-mail message addressed to the reviewers. This e-mail includes a direct link to the document being reviewed.
Confirm the contents of the review e-mail, and send it.

Set viewing options in the Document List
« To display only PDF documents in a specific project, choose that project from the Project menu.

+ To limit the number of documents displayed, choose an option from the List Entries menu (use the arrows to the
right of the List Entries menu to view additional files).

+ To limit the list according to document name, enter part of a document name in the Document Name field and
press Enter (Windows) or Return (Mac OS). (To view all files again, delete the text in the Document Name field
and press Enter or Return.)

« To sort the list by the entries in a column, click the column heading. (Click the heading again to reverse the sort
order.)

View or delete PDF review comments

Review comments include, in addition to the text of the comment itself, information about who created the comment
and when, what type of comment was created, and what page of the document the comment appears on. You can use
any of the Acrobat commenting tools in a Version Cue PDF review.

Version Cue stores review comments on the Version Cue Server. You can view comments in Version Cue Server
Administration or directly in the PDF document. To view all review comments directly in the document, you must
access the document either by using the link from the review invitation or by opening the review document from
Version Cue Server Administration.

For more information about Acrobat commenting tools, search for “commenting” in Acrobat Help.
1 Locate the review.

2 Click the PDF document in the Document List.

3 Do one of the following:

+ To view all review comments directly in the PDF document, click the version name.
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+ To view review comments in Version Cue Server Administration, select the version in the Document History list
and click View Comments.

Q To view any of the comments in the context of the PDF document, select a comment and then click Open In Acrobat.

+ To delete review comments in Version Cue Server Administration, select the comment and click Delete
Comments. (To select all comments, click the check box next to the Page column heading.)

Seealso

“Manage PDF reviews” on page 53

Using Version Cue in GolLive

You can use Version Cue with GoLive in addition to using it in conjunction with CS3 components.

Note: You can perform certain Version Cue tasks only if you have access to the full Version Cue feature set, available in
Adobe Creative Suite or in a shared workspace.

Creating or opening Version Cue projects

Working with Version Cue projects in GoLive is a bit different than in other Adobe Creative Suite components. In
Golive, Version Cue projects contain website files. You can create blank Version Cue projects in GoLive, or you can
use existing files, or an existing GoLive site, to create a project. You can also add GoLive site files to an existing
Version Cue project. You work with Version Cue-managed files in the site window, just as you do with non-Version
Cue files.

When you create a Version Cue project in GoLive, the standard GoLive site folders and a site project file (.site) are
created on the server you choose. Master files are kept on the server. When you mount or connect to a Version Cue
project, a full copy of the project is copied to your computer. This copy ensures that the project is always available on
both the host Version Cue server and your computer. This workflow allows you to publish the site project from either
your local computer or the server.

At any time you can synchronize your working copies to the Version Cue project to make sure that they are up to
date. It's important to synchronize on a regular basis to make sure that you always have the latest files from the master
files on the server.

Seealso

“About local project files” on page 35
“About GoLive sites” on page 64

“To put an existing site under version control” on page 69

To create a new blank Version Cue project
1 In GolLive, choose File > New.

2 Click Site.

3 Select Create Site.
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4 Select Blank Site, and click Next.
5 Specify the name and the destination location of the new site, and then click Next.
6 Click Use Version Control, and then choose Version Cue from the Version Control menu. Do any of the following:

« Accept the server displayed in the Server text box, or click the triangle next to the server box and choose a new
server from the menu.

« Type a project name in the Project box.

+ Accept the user name, or type a new name in the Username box.
« Leave the Port set to 3703.

7 Click Next.

8 Set publish server options as described in GoLive Help.

9 Click Finish to create the new project.

You can put an existing site under Version Cue control. See GoLive Help.

See also

“To create a new blank site” on page 65

“To add an existing file to a site” on page 74

“To put an existing site under version control” on page 69

“Methods for creating sites in GoLive” on page 64

To mount a project

Before you begin working with an existing Version Cue project in GoLive, you need to mount the project on your
computer. When you mount an existing project containing a GoLive site onto your computer, a local copy of the
project and site is created on your computer.

1 Choose File > New Site from the application menu bar, and then Connect to Site.

2 Enter the Version Control settings to connect to the correct server. (Refer to the administrator of the project for
this information if you do not have it.)

3 Click Next or OK.

Note: To subsequently open the site window and work with the project, you can open the *.site project file on your
computer by choosing File > Open in the GoLive application window menu.

For information about using a remote server, see “To connect to a version-controlled project on an HTTP or FTP
server” on page 69.

Logging into Version Cue

You may be asked to log into the Version Cue server when you use the GoLive Site Creation wizard either to create
anew Version Cue project or to access an existing Version Cue project, even if the Version Cue project doesn’t
requires users to log in.

When prompted, do one of the following:

« If you have a Version Cue user ID and password, enter them in the Username and Password boxes.
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« If you want to log in as the system administrator, enter system in the Username box and the system password in
the Password box. (The default system password is system.)

Viewing Version Cue information in the site window

The GoLive site window displays additional Version Cue information. The Assets area of the site window contains a
Version Status column and the site folders as well as the Version Cue project’s files from Illustrator, InDesign,
Photoshop, Acrobat 7, or any non-Adobe application. You may also find it helpful to view the User Activity dialog
box while working in the site window.

Files The Assets area of the site window displays all the files in the Version Cue project that you downloaded to your
local computer when you synchronized. Working copies of the site files are kept in the Version Cue project site folder
on your computer. The Status column indicates the current state of the file, for example, if a file contains broken
links, or if the file is empty, or if the file is missing from its folder. The Version Status indicates the status of your
working copy in relation to the Version Cue master file; for example, if your working copy is outdated because a
newer version exists, or if there is an editing conflict, the Version Status indicates it.

User Activity You can view a list of all Version Cue users who have accessed the Version Cue project, as well as their
activities.

Refer to “To show user activity” on page 73 for information on viewing the User Activity dialog box.

To change Version Cue project settings
1 With the site window open in GoLive, choose Site > Settings.

2 In the Site Settings dialog box, click Version Control.

3 To change the user ID and password you use to access the project, enter them in the Username and Password
boxes.

4 Do any of the following:

« Accept the server displayed in the Server text box, or click the triangle next to the server box and choose a new
server from the menu. If you change the server, any links between your local copies and the host server are cut.

+ Type a project name in the Project box.
+ Accept the user name, or type a new name in the Username box.

+ Type a password in the Password box to save your information. This saves you from having to enter your password
manually each time login is required.

+ Leave the Port set to 3703 (which is the default Version Cue port).

+ Select Multiple Checkout Is Allowed to let more than one user work in the file. Deselect the option to disallow.
This option is unavailable if the project is created on a private workspace.

« Select Detailed Synchronization Report to view information about synchronizations. Deselect the option to skip
the report.

5 Click OK.
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Working with files and versions in a Version Cue project

When you open a Version Cue project in GoLive, the site window displays the files and folders you downloaded from
the project on the Version Cue server. When you want to edit a file, you need to use the Check Out command. When
you check out a file, other users are informed that you're editing the file. Or you can simply begin editing a file;
Version Cue automatically prompts you to check the file out.

As you work, use the File > Save command periodically to save your changes. Also, you should check in the file when
you want to create a snapshot of the file. Saving a file uploads your changes to the master file on the host server.
Checking a file in allows you to go back later to a previously saved version of that file. For instance, you might check
in a file before making a dramatic change, like changing the color of the background. If the change is detrimental,
you could go back to the previous version and promote it to the current version without damaging your file.

The status of a file is displayed with an icon in the status area in the lower left of the document window, and in the
Version Status column of the site window. The status changes as you check in a file. When you finish editing a file
from a Version Cue project, you need to save the file to the Version Cue project folder using the File > Save
command, and then check in the file to the Version Cue server by using the Site > Version Control > Check In
command. If you decide that you don't want to save your changes to the Version Cue server for some reason, you can
select Site > Version Control > Undo Check Out to check the file in without your edits; however, the next time you
check out the files, the files from the Version Cue server will overwrite the files on your local computer.

Note: The maximum size for a single file in a Version Cue project is 2 GB.

To add files to a Version Cue project

You can use any method of adding files to a GoLive site to add files to a Version Cue project. When you add files to
a Version Cue project, the files are added to the local site’s folder, and the new files must be synchronized to the
Version Cue server. When you synchronize the added files, you can use the version comment to provide information
about the file or project, which can be searched by using the Version Cue search feature. When you add a new file,
the file’s status is Only Copy until you check it in.

1 Use any method of adding files to a site.

2 Do one of the following to synchronize the added files:

Click Synchronize with version control system 4F in the site window’s menu bar to synchronize the entire project.

Select the file or files, and then choose Site > Version Control > Synchronize Selection.

3 Do one of the following:

If the Synchronize dialog box appears, click OK to synchronize the files.

If the Check In dialog box appears, enter any comments, and then click OK.

See also

“To synchronize a site” on page 72
“To create a new page in a site” on page 73

“To add an existing file to a site” on page 74
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Editing and saving versions

Before you edit a file in GoLive, you need to use the Check Out command to lock the file. You can use the Site > Version
Control menu to check out a file to edit in GoLive, or you can open and begin editing a file and then check out the file
when prompted by Version Cue. When the file opens, the checked out icon appears at the end of the file name.

While you edit a file, your changes affect only the working copy on your local computer until you check it in. Saving
a version updates the master file on the Version Cue server, and removes the lock on the server so other users can
access the file.

To edit a Version Cue file

1 In GoLive, choose File > Open, select the site project file for the Version Cue project, and click Open.
2 With the project site open, select one or more files in Assets and choose Site > Version Control > Check Out.

3 Open the file and edit it. As you edit, use the File > Save command to save your work on the local copy. You can
check in files as necessary to save a version, however, checking in a file removes your lock on that file. To continue
editing, check the file out again.

If you open a file without first checking it out, Version Cue prompts you to do so when you attempt to edit the file.

For more information on checking files in or out, refer to “To perform an initial check-in” on page 71, “To check out
a file” on page 71, and “To check in a file” on page 71.

To synchronize files

Synchronizing files in GoLive is important because it ensures that your local working copies and the files on the
Version Cue server are kept up to date. The Synchronize dialog box gives you options to download and upload files.

1 Do one of the following:
« To synchronize all edited files, click Synchronize With Version Control 4¥ in the menu bar.

« To synchronize selected files, select one or more files and click Synchronize With Version Control 4¥, or choose
Site > Version Control > Synchronize Selection.

« To synchronize all files, choose Site > Version Control > Synchronize All.
2 When the Synchronize dialog box appears, click OK, or select another synchronization action for the file.

3 In the Check In dialog box, if youd like, type a comment in the text box. Click OK.

Seealso

“To synchronize a site” on page 72

To view versions in GoLive

The Versions dialog box in GoLive displays all versions, version comments, version authors, and version dates for
any file in a Version Cue project in GoLive. You can open any version in a new window, view files in their native
applications, compare the source code of a working copy of GoLive web pages to the code of the master file on the
Version Cue server, and create a new version based on an existing version.

1 With the site window open in GoLive, select the file in the site window, and choose Show Versions from the
Version Control submenu in the Site > Version Control menu or the context menu.
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Do any of the following in the Versions dialog box:

To compare the source code of a working copy to the source code of the master file, select the version, and click
Compare To Local.

To the source code of two web page versions, select both versions, and click Compare Selected Versions.
To open a version in its own document window, select the version, and click View Version.
To create a new file version from an older version, select the version, and click Promote To Current Version.

To close the Versions dialog box, click Done.

To compare a working copy to the master file

1
2

3

In GoLive, choose File > Open, select the site project file for the Version Cue project, and click Open.
Do one of the following:

Open the file.

Select the file in the site window.

Choose Site > Version Control > Compare To Latest Version. Right-click (Windows) or Ctrl-click (Mac OS) the

file and choose Compare to Latest Version from the context menu.

4

In the Compare Local Version To Latest Version dialog box, differences between the working copy and master file

are highlighted. In the dialog box, do any of the following:

To remove blank lines from the view, select Skip Empty Lines.
To visually parse the code, select Show Different Colors to make it easier.

To remove lines that are exactly the same in the working copy and master file from the view, select Hide Identical
Lines.

To scroll through each window separately, deselect Synchronize Scrolling.
To click through the highlighted differences, click Next Difference or Previous Difference.
When you're finished, click Close.

Working offline in a Version Cue project

If the Version Cue server is turned off or you can’t access the server on a network, you can edit the working copies
of a GoLive site on your computer. Because you have working copies of all the project files on your computer, your
workflow isn’t impaired.

Before working on a file offline, synchronize the project to make sure that you have the latest files, and then use the

Check Out command to edit the files. The Check Out command not only synchronizes the file before you edit it but

also alerts other users that you intend to work in the file. When you mark the file manually, the Version Cue server
protects it. After using the Check Out command, choose the Work Offline command to update the files’ status on
the server. When the Version Cue server is available to you again, you can synchronize the files to save new versions
to the Version Cue server.
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While working offline, you won't be able to get any updated Version Status information. You also can’t check a file in
or out to the Version Cue server. However, because you have all the site files on your computer, you can publish files
to the Publish Server even when you’re working offline. By default, when choosing Site > Publish Server > Upload
Selection/Modified Files/All, the files will be uploaded from your local computer to the Publish Server. It's especially
important to synchronize before you go offline if youd like to publish from your working copies. Synchronizing
ensures that you have the latest versions (any changes to files on the Version Cue server since you last synchronized
are not reflected in your working copies), and that the site on the host server is synchronized with the site on the
Publish Server.

You can go back online by deselecting Site > Work Offline from the application menu bar.

Seealso

“Editing and synchronizing offline files” on page 40

To work offline with a Version Cue project
% In GoLive, do one of the following:

+ Choose Site > Version Control > Work Offline to work on your local copies without access to the host Version Cue
server. The master files remain available to other users. The files display as checked out in the server and a copy
of each selected file is added to the site’s folder on your computer.

+ To download one or more files without checking them out, select the files in the site window, and choose Site >
Version Control > Force Download. A copy of each selected file is added to the site’s folder on your computer, and
the file remains available for all—so other users can change the files without regard to your edits.

To view, restore, or delete files deleted from the server

In GolLive, you can restore or permanently delete deleted files from Version Cue. The two-step deletion process
avoids accidental deletion. When you restore a file, it is returned to its previous location in the project.

1 With the site window open, choose Site > Version Control > Deleted Server Files.
The Deleted Files dialog box appears.

2 Select the deleted file in the dialog box. You can also select all of the files by choosing Select All, or you can choose
Do Nothing if you decide not to restore or delete any files.

3 Click the triangle at the bottom right of the icon in the Action column and choose one of the following:
Restore On Server Restores the file to its previous position in the project hierarchy.

Restore On Server And Download Restores the file and saves a working copy of the file on your computer.
Delete Permanently Completely removes the file from the project.

GoLive automatically restores the file to its original location in the site. Refresh the site view (Site > Refresh View)
to ensure that all files are correctly displayed.
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Troubleshooting

Multiple local project files folders

If you accessed a project that has the same name on two different Version Cue Servers, Version Cue may create
multiple copies of what appears to be the project’s local project files folder, but are actually the local project files
folders of the two different projects accessed from different servers. Version Cue names these folders with the project
name and a number (for example, project_001, project_002). You can delete these folders after you save versions of
your local project files to the Version Cue Server. (Or, you can simply ignore the multiple local project file folders.)

To delete the local project files folders, see “Delete files or folders from a project in GoLive” on page 38.

Offline projects

If your network access becomes unavailable while youre working with a Version Cue project (for example, if you're
traveling with a laptop computer), Version Cue may show the project as offline the next time you connect. You can
go back online by deselecting Site > Work Offline from the application menu bar. You should synchronize your files
when you are back online.

Project recovery
In the very unlikely event that youre completely unable to access a Version Cue project, you can recover the current
versions of files found in the local project files folders on the computers of workgroup members who have accessed

the project. Local project files are located in the Version Cue folder in your My Documents (Windows) or
Documents (Mac OS) folder.

Files don’t appear in projects behind firewalls

Version Cue uses HT'TP (Hypertext Transfer Protocol) and SOAP (Simple Object Access Protocol) to communicate
between Version Cue Servers and GoLive or Adobe Creative Suite components. Rarely, older firewall software may
not handle SOAP interactions properly. If you see folders but not files in your Version Cue projects, try disabling
your proxy server. If disabling the proxy server resolves the problem, you may need to update your firewall.

Disconnecting from projects with files checked out

If you have local project files with the Checked Out status, you can’t disconnect from a project until you check in a
version of those files. If you can't check in a version of the files because the Version Cue Server is unavailable, there
are two ways to proceed. You can wait until the server is available, synchronize the files, and then disconnect from
the project. Or, you can delete the local project files folder from your hard drive and then disconnect from the project
when the server is available. (Other users who access the project will still see the files marked as Checked Out. Users
can save their own versions, or a user with Administrator privileges can reset locks on the project, which changes the
status of the files to Synchronized.)

Unable to migrate from Version Cue CS2 to Version Cue CS3 on Intel-based Macintosh
computers

To migrate projects from Version Cue CS2 to Version Cue CS3 on an Intel-based Macintosh computer, first back up
the project in the Version Cue CS2 Advanced Administration utility on a PowerPC-based Macintosh computer. (For
instructions, see Version Cue CS2 Help.) Then, transfer the project from the PowerPC-based Macintosh to the
project backup directory on the Intel-based Macintosh computer, restart the server, and restore the project in
Version Cue CS3 (see “Back up and restore projects” on page 48).
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Note: You cannot migrate Version Cue CS2 server backups to a Version Cue CS3 Server. You can, however, migrate
Version Cue CS2 projects to a Version Cue CS3 Server. See “Migrate projects to the Version Cue 3.0 Server” on page 31

Unable to connect to the Version Cue CS3 Server
Try any of the following:
+ Make sure that your network connection is functioning properly.

« If you're trying to connect to the server from Acrobat 8 or from a Version Cue-enabled Adobe Creative Suite 2
component, make sure that you haven't enabled SSL for the server. In addition, Acrobat 8 and Adobe Creative
Suite 2 components can’t connect to Version Cue CS3 Servers installed on the same computer (that is, a local
Version Cue CS3 Server).

« Try to connect to the server from a Version Cue-enabled Creative Suite component.
« Temporarily disable firewalls or proxies.
« Restart the server (see “Shut down or restart the Version Cue Server” on page 31).

+ Consult the server log file for details that may indicate the cause of the problem. You can access the log file from
the Advanced tab of Version Cue Server Administration (see “Advanced Version Cue Server Administration
tasks” on page 49.)

Forgotten Version Cue system administrator password

If you've forgotten your system administrator password, you’ll need to remove and reinstall Version Cue, creating a
new system administrator user name and password in the process. There is no way to remove Version Cue without
losing all Version Cue project files and data.

Version Cue Server performs slowly or stops responding
Try either of the following:
+ Increase the RAM allocated to Version Cue (see “Set Version Cue Server preferences” on page 29).

« If Version Cue stops responding while you're backing up project files, make sure that you're backing up to a drive
with enough free hard drive space to store the files.

Unable to see Version Cue projects on a Version Cue CS3 Server
Try any of the following:

« Make sure that the project to which you're trying to connect is shared. If the project creator chose to keep the
project private, you won't be able to access it.

« Ifyou're using Acrobat 8 or a Version Cue-enabled Adobe Creative Suite 2 component to access the project, make
sure the creator of the project specified that it be compatible with CS2. Otherwise, you won't be able to see the
project on the Version Cue CS3 Server.



Chapter 4: Setting up sites and pages

Creating sites

About Golive sites

When you use the Site Creation Wizard to create a website, GoLive creates a site file (with the .site extension) to
manage and control the site contents. GoLive also creates folders to hold files needed for building and maintaining
the site. When you create a blank site, GoLive creates a blank index.html page and a project folder that contains
everything, including the folders within the project folder and the site file.

Typically there isn’'t a need to open or manipulate files directly from the project folder. Keep in mind that changes
made directly to these files or default folder structure could adversely effect the site. The following example describes
the folders for your reference.

If you name the new site Mysite, the site file is named Mpysite.site. The project folder is named Mysite and contains the
site file and the following folders:

aglextras Contains files for publishing settings, including settings you make in the site window and the Site Settings
dialog box. The publishing settings are not published when you upload the site to a publish server. This folder does
not display in the site window although it is contained within the site folder.

€SS Contains external cascading stylesheets and other source files. CSS files appear in the Assets area of the site
window. The CSS files are uploaded when you upload the site to a publish server.

Seealso

“Specifying preferences and settings for websites” on page 98

Methods for creating sites in GoLive

You can create or import sites by using any of the following methods:

Create a new blank site You can use the Site Creation Wizard to create a blank site from which you can design your
own, entirely new web pages either solely within GoLive or in combination with other graphics applications, like
Adobe Photoshop.

Import a site from a local folder of existing files GoLive creates a new site based on a folder of existing files on your
computer. GoLive uses the folder of existing files as the basis for the new site’s folder. GoLive asks you to specify a
location for the site file, name it (it should always have the .site extension), and create a folder to put it in.

Create a site from a site locator file GoLive creates a new site based on a site sample.

Import a site from files downloaded from a remote server GoLive creates a new site that is a copy of a site
downloaded from an FTP or HTTP server.

Import a site from workgroup projects on a version control system GoLive connects to a server and mounts the
target site on your computer. It checks in or checks out a file in your name to prevent other users from writing over
your changes. Use this method when you are part of a workgroup where version control is necessary, or if you want
to use version control for a single-user site, which lets you revert to previous versions. You can also use this method
if you want to connect to a site as you work on it (not download a copy of the site, but mount the site and work on it
from the server).
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To create a new blank site
1 Do one of the following:

« Choose File > New and then choose Site > Create Site.
« Choose File > New Site.
2 Select Blank Site, and click Next.

3 Specify a name and site location. To specify how the new site will handle encoding and case sensitivity checking
in URLSs, click Advanced and specify options as desired. (See “Advanced URL handling options” on page 66.)

4 Click Next, and then specify Version Control options:

« If you plan to add the site to a workgroup or want to take advantage of versioning features, select Use Version
Control, choose a version control system, and specify server and user information.

« If you don’t want to use versioning features, select Don’t Use Version Control.
5 Click Next, and then specify Publish Server options:

+ If you know the server to which you’ll publish the site, select Specify Server Now, and then enter the appropriate
server information. For more information, see “To set up access to a publish server” on page 285.

+ If you don’t have server information, select Specify Server Later.

6 Click Finish.

See also

“To change version control settings” on page 73

“About version control” on page 69

To create a site from a local folder of existing files

You can also use this procedure to import sites from other applications.

Note: Because GoLive uses the folder of existing files as the basis for the new site, you may want to make a copy to import
rather than use the original folder and its contents.

1 Choose File > New.

2 Choose Site > Create Site.

3 Select Site From Existing Content, and click Next.

4 Select From A Local Folder Of Existing Files, and click Next.

5 Click the Browse button beneath the Folder section to navigate to the local folder that contains the site files that
you want to use.

6 Click the Browse button beneath the Home Page Of The New Site section to locate the home page of the existing
site (if you don't specify a home page, GoLive creates a blank home page in the site’s folder).

7 Click Next, and then designate a location for the new site in the Specifying a Site Name And Location box. To
specify how the new site will handle characters in URLs and case sensitivity, click Advanced. (See “Advanced URL
handling options” on page 66.)

8 Click Finish.
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To create a site from a site locator file
1 Choose File > New.

2 Choose Site > Create Site.

3 Select Site from a “Site Locator” File (*.aglsl), and click Next.

4 Click Browse under Site Locator File to navigate to the correct file.

5 Click the Browse button under Save Site to specify a name and location for the site.
6 Click Finish.

You can create site locator files for GoLive sites using the Export option in the File menu. For more information on
exporting site locator files, see “To export a site locator file” on page 68.

Seealso

“Importing sites from FTP or HTTP servers” on page 67

“About version control” on page 69

To open Golive CS and CS2 sites

% Open the site in GoLive 9. GoLive automatically updates it to a GoLive 9 site, creating a GoLive 9 site file, and
backs up the site file.

Note: If you want to archive the entire previous site, not just the site file, copy it, archive the copy, and then open the site
file of the original site.

Advanced URL handling options

Advanced URL handling options let you specify how the site handles characters in URLs. After you create the site,
you can change the URL character encoding (but not the URL case sensitive checking) in the Site Settings dialog box.

URL Encoding Specifies the type of character encoding that you would like your site to use for its URLs. Unicode’s
UTEF8 encoding is the most widely used, covering all major languages and platforms. Contact the administrator of
the web server to which you’ll be publishing to learn which character encoding the server uses.

Script This option is available only if you choose System Specific from the URL Encoding menu.

Apply %HH Escaping Specifies the circumstances under which your site will replace, or escape, unallowed characters
in your URLs. For example, the figure “%20” is used to escape spaces, which are not allowed in URLs.

Seealso

“Specifying preferences and settings for websites” on page 98
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Importing sites from remote servers

Importing sites from FTP or HTTP servers

Using the Site Creation Wizard, you can create GoLive sites based on other sites imported from FTP or HTTP
servers. To import sites from a remote server, you must create a single user site and download the files to your local
hard disk. Once you've imported a remote site, you can create a site locator file that contains the login and character
encoding information necessary to create the site.

Q Once you've created a single user site and downloaded files to your local hard disk, you can put the site under version
control. See “About version control” on page 69

Accessing login information for imported sites

To create sites based on files imported from an FTP server, you need valid account information to log into the
server—including the name of the server, and your FTP user name and password. Use the Advanced FTP Options
dialog box in the Site Creation Wizard to use passive mode if the site is protected by a firewall or if the server is
behind a rooter.

To create sites by importing sites from HTTP servers, you only need access to the Internet and a valid home page URL.

To download sites from HTTP and FTP servers

Using the Site Creation Wizard, you can import an entire website into GoLive, including every linked page that
branches out to multiple HT TP servers and every source file (such as images) referenced by the pages. Because large
sites can take a long time to download, you can restrict the number of page levels in the page-link hierarchy to
import.

Note: If you already have an ongoing workgroup project that employs version control, and you wish to continue the
collaboration, connect to the existing site instead of using this procedure.

1 Do one of the following:

Choose File > New and then select Site > Create Site.

Choose File > New Site.

2 Select Site From Existing Content, and click Next.
3 Select By Downloading Files From A Remote Server, and click Next.
4 Choose the server type (FTP or HT'TP) from the Type Of Server menu.

5 If you are downloading from an HT TP server, specify the home page URL of the server in the URL box and then
do one of the following:

+ To download only the pages that are located in the same folder (or a subfolder) that contains the home page URL,
select Only Get Pages Under Same Path.

+ To download only those pages that are on the same server as the home page URL, select Stay On Same Server.
GoLive downloads from other servers any source files that are referenced by the pages it downloads, whether or
not this option is selected.

6 If youare downloading from an FTP server, enter the FTP server information. Click Advanced to set security and
passive mode options. (See “To set up access to a publish server” on page 285.)
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7 Click Next, and then specify a name and location for the downloaded files. To specify how the new site will handle
encoding and case sensitivity checking in URLs, click Advanced. (See “Advanced URL handling options” on
page 66.)

8 Click Finish.

GoLive imports only the pages on the levels you specify and the source files for images and other objects on those pages.
GoLive converts any remaining page links that go to other levels into external URLs. After you create the site, you can
individually download the pages from these external URLs by choosing Download from a URLs context menu.

To download a page from an external link

1 Choose Hyperlinks in the Resources area of the site window.
2 Right-click the URL and select Download.

When you download a page and its source files from an external link, GoLive adds the page and the referenced
source files (such as images) to the Assets area of the site window.

See also
“Downloading a web page” on page 290

To export a site locator file

A site locator file describes the location of a site on a remote server and lets you quickly import remote sites. It
contains all the login and character encoding information necessary to create the site.

1 Open the site you want to copy.
2 Choose File > Export > Site Locator.

3 Choose a name and location for the site locator file in the Save Site Locator File dialog box, and then click Save.

To create a site by importing a site locator file
1 Connect to the Internet.

2 Choose File > Import > New Site From Site Locator.
3 Select the site locator file in the Load Site Locator File dialog box, and then click Open.
4 Specify a destination folder for the site files in the Browse For Folder dialog box, and then click OK.

5 Select files to be downloaded from the server in the Download dialog box, and click OK.



ADOBE GOLIVE9 |69
User Guide

Version control sites

About version control

Workgroups can use version control to manage files and ensure that only one person at a time is working on a file.
You can also use version control for a single-user site if, for example, you want the ability to revert to previous
versions of your site. When you connect to a project that employs version control, you can check out or check in the
target files. When you check out a file, the version control system marks it as being used and locks it from other users
so they can’t edit it. When you check in a file, you save changes to the master file and unlock it so that other users
may access it.

GoLive supports several version control systems. In addition, GoLive offers its own set of version control features
that you can use to work with files in a versioning repository on your local hard drive or on an FTP server.

To connect to a version-controlled project on an HTTP or FTP server
1 Choose File > New.

2 Select Site, and then do one of the following:
« Select Connect To Site.

« Select Create Site, and then choose Site From Existing Content. Click Next, select By Connecting To A Project On
A Version Control System, and click Next.

3 Choose a version control system from the Version Control System menu and enter the appropriate information
for that system in the Server, Project, Username, Password, and Port boxes. If youre using CVS, choose an authoring
type from the Authoring Type menu.

4 Click Next.
5 Specify a local mount location, and click Finish.
6 Follow the on-screen instructions to complete the connection process.

Once you've connected to a version controlled project in GoLive, use the commands in the Site > Version Control
System menu to work with version controlled files.

To put an existing site under version control
1 Open the site.

2 Choose Site > Version Control > Enable Version Control.

3 In the Version Control area of the site Settings dialog box, select Use Version Control.
4 Choose a version control system from the Version Control System menu:

+ Version Cue

-« CVS§

« Directory in File System

« FTP Server

5 Specify a server, a name for the project, a user name, your password, and port information. If you're using CVS,
choose an authoring type from the Auth. Type menu.

6 Select other options as desired.
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7 Click OK.

About Golive version control

GolLive lets you create a version control workspace in a folder on the local hard drive or on an FTP server, without
using third-party version control software. You can define any folder on your computer or on an FTP server as a
version control workspace to which you and co-workers can check files in and out.

GolLive version control lets you check files in and out, view and track versions of files and revert to previous versions,
and synchronize local files against those in the version control system. By default, files that you check in are read-
only, and you can check out only one file at a time. If you try to edit a file that is part of a version controlled project,
GoLive prompts you to check out the file. The Version Status column in the Assets area of the site window displays
the versioning state of all files.

Note: For a full set of version control features, use Adobe Version Cue.
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The GolLive version control workflow

Before you can use version control features in GoLive, you must create a version control workspace and check files
in to the workspace. Once you've done so, you can check out files and check them back in, synchronize the site with
the version control workspace, and compare and revert to different versions of version controlled files.

To create a GoLive version control workspace for an existing site
1 Open the site for which you want to create a version control workspace.

2 Choose Site > Version Control > Enable Version Control.

3 In the Version Control area of the site Settings dialog box, select Use Version Control.
4 Choose one of the following options from the Version Control System menu:

« Directory in File System to create a version control workspace on the local hard drive.
« FTP Server to create a version control workspace on an FTP server.

5 Do one of the following tasks:

« If you're creating a version control workspace on the local hard drive, enter a name for the project, enter a user
name, and reference a folder on the local hard drive in the Directory box (don’t reference the site folder—the folder
in which GoLive creates a version control workspace must be separate from the site folder).
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« If you're creating a version control workspace on an FTP server, specify the server in the Server box, and specify
a user name, password, directory, and project in the Access Data section. Click Advanced to set advanced FTP
options.

6 Set options as desired.

7 Click OK.

To create a GolLive version control workspace for a new site
1 Choose File > New, and select Site > Create Site.

Q You can also connect to an existing GoLive version control workspace: Choose Site > Connect To Site in the New
dialog box.

2 In the Site Creation Wizard, choose Blank Site.

3 Follow the on-screen instructions until GoLive displays the Use A Version Control System window. Select Use
Version Control.

4 Choose one of the following options from the Version Control System menu:

« Directory in File System to create a version control workspace on the local hard drive.
« FTP Server to create a version control workspace on an FTP server.

5 Do one of the following tasks:

« If youre creating a version control workspace on the local hard drive, type a name for the project in the Project
box and reference a folder on the local hard drive in the Directory box (don’t reference the site folder—the folder
in which GoLive creates a version control workspace must be separate from the site folder).

« If youre creating a version control workspace on an FTP server, specify the server in the Server box, and specify
a user name, password, directory, and project name. Click Advanced to set advanced FTP options.

6 Click Next, and follow the on-screen instructions to complete the site creation.

To perform an initial check-in
Once you've created a version control workspace, you must check in all the site files to the version control workspace.
1 Choose Site > Version Control > Check In All.

2 In the Version Control File Checkin dialog box, select the files you want to check in and click Check In (to use
version control for the entire site, select all files).

To check out a file

% Select a file and choose Site > Version Control System > Check Out.

GoLive displays an icon in the Version Status column of the Assets section in the site window to indicate the version
status of the file. The icon may look different depending upon which version control system you use; for instance, if

you use Version Cue, this icon is the Checked Out By Me icon. To undo a checkout, choose Site > Version Control >
Undo Check Out.

To check in a file

1 Select a file and choose Site > Version Control > Check In.

2 In the Version Control File Checkin dialog box, click Check In.
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To synchronize a site

You can synchronize the local site with the latest versions of files in the version control workspace.

Q You can also choose Site > Version Control > Force Download to replace the local copy of a file with the latest version
of a file from the version control workspace.

1 Choose Site > Version Control > Synchronize All. The Synchronize With Version Control System dialog box
indicates which files will be uploaded to the version control workspace, which files will be downloaded to the local
copy of the site, and which files will be deleted.

2 Do any of the following tasks:
« To display files that aren’t selected for synchronization, select Show Skipped Items.
« To view the files as they exist on the server in folders, select Show Folder Structure.

« To display detailed information about a file, select it. GoLive displays local and version control workspace infor-
mation about the file in the two text areas at the bottom of the dialog box.

« To exclude a synchronization action, deselect it in the Perform Actions section. For example, deselect Deletions
to prevent GoLive from deleting any files during the synchronization.

3 In the Synchronize With Version Control System dialog box, confirm the synchronization actions assigned to

individual files. If you want to assign a different synchronization action to a file, select the file and cycle through the

synchronization options by clicking the Synchronization Action icon displayed in the column next to the file:
ABC
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A. File to be uploaded to the version control workspace B. File to be deleted C. File to be downloaded from the version control workspace to
the site folder

« Upload ™. to upload the file to the version control workspace.
« Download +, to download the file from the version control workspace to the local site.
+ Delete il to remove the file.

4 Click OK to start the synchronization process.

To compare a file to the checked in version in the version control workspace

% Select a file and choose Site > Version Control > Compare to Server Version.
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To compare checked in versions of a file

1 Select a file and choose Site > Version Control > Show Versions. GoLive displays thumbnails of all checked in
versions of a file in the Versions Of [File Name] dialog box.

2 Do one or more of the following tasks:
« To view a full-sized version of the file, select it and click View Version.

+ To compare a version of the file to the local version, click Compare To Local. GoLive displays the Compare
Versions To Local window with the checked in version and the local version.

+ To promote an older version of the file to the current version, click Promote To Current Version.

« To compare selected versions, shift-click to select multiple versions of a file and then click Compare Selected
Versions. GoLive displays the Compare Versions window with the selected versions.

To show user activity

% Choose Site > Version Control > User Activity. The User Activity dialog displays user names and a list of files each
user has checked out in the site window.

To change version control settings

You can change the version control settings of any site that you are working on.

1 With a site open, choose Site > Version Control > Settings.

2 Make changes to the fields in the Version Control Settings dialog box and click OK.

To stop using version control for a site
1 With the site open, choose Site > Version Control > Settings.

2 Deselect Use Version Control, and click OK.

Adding files to sites

To create a new page in a site

You can create a new HTML document, a text document, cascading stylesheet, or JavaScript file. Also, you can create
documents in a variety of special formats, including XHTML, and use page templates that you've set up for the site.
The Web section of the New dialog box lists many page samples on which you can base new pages.

Note: When you create a special HTML or XHTML document, GoLive automatically adds a doctype declaration to the
source code with a reference to the appropriate Document Type Definition (DTD).

% Do one of the following:

+ With the site window open, choose Site > Add New Document and select Web. Choose a page type in the New
dialog box, and then click OK. GoLive adds an untitled file to the list of files in the site window.

+ With the site window open, choose Site > Add New Document and select Favorites. Choose a page type in the New
dialog box, and then click OK. GoLive adds an untitled file to the list of files in the site window.

Q To add a file to the Favorites category in the New dialog box, select the file and choose Add To Favorites from the
pop-up menu next to the file in the New dialog box.
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+ Select a folder in the site window. Click the Create New Page icon [a] in the site window menu bar. The new page
is added to the bottom of the list in the folder you selected.

« Select a page in the site window and choose Edit > Duplicate to create a copy of the existing page.

+ With the site window open, choose File > New, and select Web. Choose a page type in the New dialog box, and
then click OK. GoLive creates an untitled file and displays it in the Layout Editor of the document window. Choose
File > Save As. In the Save As dialog box, name the page, choose Root from the Site Folder menu, and click Save.
The new page is added to the contents of the site’s root folder.

Note: The site window must be open, but not necessarily selected, before the Site Folder menu will appear in the Save As

dialog box.

Q You can set a GoLive preference to automatically create a new page when the application is started and display it in
the editor or preview mode of your choice. (See “About preferences” on page 20.)

To add an existing file to a site

% Do one of the following:
« Drag the file from your desktop into the site window.

+ Move the file into the site’s root folder on your desktop. Then select the site window and choose Site > Refresh, or
right-click in the site window and select one of the refresh options.

« With the site Assets window open, choose File > Import > Files To Site. In the dialog box, locate and select the
desired file, and click Open. If prompted, click OK to copy the file and update the site.

Note: When you create a new page, GoLive automatically adds a meta element that defines the character encoding for
text to the head section of the page. If a page does not contain the element, GoLive displays a dialog box when you open
the page so that you can temporarily use a default encoding or set the character encoding for the page.

Seealso

“About GolLive sites” on page 64

Locking and unlocking files

You can use GoLive to unlock files that were locked in the Mac OS Finder or given a Read Only attribute in the
Windows Properties dialog box. If you import a site with locally locked files, you’ll need to unlock them before you
can edit them. If the files are hidden in Windows Explorer, you need to show them before you can edit them.

Local file locking applies only to the platform where it is applied. For example, if you create a site in Mac OS and lock
its HTML files, the files will not be locked when you upload the site to a UNIX® or Windows server. Local file locking
does not apply to files on a WebDAV server.

To unlock a locked or read-only file
1 Double-click the file in the site window.

2 Make a change to the file. When GoLive returns the message “The file [file name] is read-only. Would you like to
make it writable?” click Yes.

Q To unlock multiple files, select them in the site window. Then, in Windows, choose Site > Explorer > Show Object
Information, and deselect Read-Only in the Properties dialog box. In Mac OS, choose Site > Finder > Show Object
Information, and deselect Locked in the Info dialog box.
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Setting up pages

Setting up pages

Before or after you lay out text and objects on your web pages, you can set up titles, margins, and backgrounds for
pages, and a window size that you want your page layouts to fit within. You can add hidden instructions for web
browsers about each document by dragging elements and scripts into the head sections (for example, keywords that
are used by search engines to find your page).

As you work in the document window, you can set options in the View panel to show or hide certain screen elements
that are hidden on pages in the browser, such as line break symbols and comments. You can also use the View panel
to set up a profile for previewing a browser simulation of the page layout on a different platform.

Once your page is set up, you can use it as the starting point for other new pages by saving it as a page template. View
and open your pages as desired from the Collections area of the site window. In the Collections area of the site
window, you can sort files within a collection by clicking on the column names. Also, you can click on the New
Collection icon to add, edit and otherwise manage the collections.

Seealso

“About site assets, resources, and collections” on page 269

“About graphical site views” on page 109

To change the page title

% Do one of the following:
« Select the default page title Untitled Page in the Title sectionof the document window, and type your new title.

« Click the Show Page Properties icon in the upper right corner of the document window and enter the new title in
the Page tab of the Page Inspector.

When you create a new blank page (a new HTML or XHTML document), it is automatically given a title—“Untitled
Page” Web browsers display page titles in their title bar and use the titles to label a viewer’s bookmarks or favorites.
Web browsers and Internet search engines use these titles, along with keywords, to identify content in your pages.

Q You can create a custom page title on a blank page and set a preference to use that page for creating new pages.

See also

“About preferences” on page 20

To add a reminder to change the title for new pages

< Choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS), select Modules on the left side of the
Preferences dialog box, scroll down to Extend Scripts on the right side, select SetTitle, and click OK. Then restart the
GoLive application.

When you save a page, GoLive automatically displays the Set Title dialog box if the page title is blank or contains the
words “Welcome to Adobe GoLive,” “Welcome to GoLive CyberStudio,” or “untitled”
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To choose a document window size

You can choose a size for the document window to use as a guide when you're designing your page layout. For
example, you may want to set the size of your page layout to 580 pixels or less to accommodate viewers with 14-inch
monitors. (The size you choose does not affect the size of the browser window that displays the page.) If sizes don’t
appear at the bottom of the document window, right-click the menu bar and select Show > Page Dimensions.

+ To set the size for the open document window, choose a size from the menu at the bottom of the document
window.

+ To set a default size for all document windows, first set the open document window to the size you want all
document windows to be by default, and then choose Settings from the menu at the bottom of the document
window. Select Markup Document Windows, and click OK.

« To add a size to the Status Page Dimensions menu, choose Options from the menu at the bottom of the document
window and click the Create New Window Configuration button. Enter a width, height, and annotation in the text
boxes in the Window Size Configuration dialog box, and then click OK. To remove a size from the Status Page
Dimensions menu, select it in the Window Size Configuration dialog box, click the Remove Selected Window
Configurations button, and then click OK.

To create view configurations for document windows

View configurations let you save the appearance of a document window in the Layout Editor. The default view
configuration is Web Layout View (if you choose a mobile document format in the New dialog box, GoLive uses the
Mobile View configuration). You can create and save your own view configurations. Once you've saved a view
configuration, you can use it in any new document by choosing it from the View Configuration menu at the bottom
of the document window.

1 Make changes to the document window in the View panel or Layout Editor until you've created the desired config-
uration.

2 Choose View > View Configuration > Save, or choose View Configuration > Save from the menu at the bottom
of the document window (if the View Configuration menu doesn’t appear, choose Show > View Configuration from
the menu).

3 In the Save View Configuration dialog box, enter a name for the view configuration in the Configuration Name
box, and set view configuration options as desired.

Seealso

“Save, delete, and switch between workspaces” on page 16
“Designing for mobile devices” on page 297

“To set view options for page layout” on page 77

To specify page margins

Page margins let you control how the contents of a web page are offset in browser windows. The margin width
specifies the space between the page’s content and the left edge of the browser window, and the margin height
specifies the space between the page’s content and the top edge of the browser window.

1 Click the Show Page Properties button at the top of the document window to open the Page Inspector.

2 In the Page Inspector, click the Page tab and enter values in pixels in the Margin Width and Height text boxes.
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3 To remove the automatic margin offset, right-click (Windows) or Control-click (Mac OS) in the page and choose
Document > Set Page Margins To Zero from the menu that appears.

Setting view options for page layout

To ensure that page layouts reflect what your viewing audience will see, you can configure the Layout Editor to
preview different browsers and devices, and to show or hide screen elements. For example, you can specify an
Internet Explorer profile if most of your viewers use Windows, or specify a Nokia or NTT DoCoMo profile for a
mobile audience. Changing basic profiles doesn’t change source code; rather, it simply provides an accurate preview.
You can freely switch from one profile to another as you develop a page.

View options are particularly powerful when combined with the @media rule and media type option for stylesheets.
If you've created different styles for media types such as screen and handheld, you can preview each of them by using
the Target Media option.

Seealso

“Media, font, and page rules” on page 195

To set view options for page layout

1 Select the Layout tab in the document window.
2 In the Options tab of the View panel, do any of the following:

+ Choose an option from the Basic Profile menu to view a simulated preview of your page in a web browser for
Windows or Mac OS. Profiles you've used recently appear beneath the GoLive profiles at the top of the menu.

+ Choose options from the User Profiles menu to set a default screen size or to show or hide color, fonts and text, or
images. Choose a user stylesheet to apply it to the page, or choose a target media option to display a page that
contains an @media rule or a link to a stylesheet with a media type specifying formatting for print, screen display,
or a handheld device as the page would appear in that media. For example, choose handheld to display the page
as it would appear on a mobile device.

« Choose a stylesheet from the Alternate CSS menu to apply it to the page.
+ Select Negative Margins to preview how elements with negative margin values grow in to adjacent elements.

+ Select Show Invisible Items to display or hide certain GoLive items in the page layout (these items do not show in
the browser). These items include Anchor Box, Comment, PHP Code element, and layer markers.

« Click Preferences to open the Invisible Elements Preferences dialog box and choose items that don't show in the
browser window. The items you choose are displayed or hidden in GoLive when you select or deselect Show
Invisible Items from the View menu.

« Choose Visited Links, Active State, Hover State, or Focus State to preview the colors that have been chosen for
each link state.

Seealso

“To set default colors for text or links on the page” on page 97

“Media, font, and page rules” on page 195
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To open a page from the site in the Layout Editor

% Do one of the following:
« Double-click the page in the site window.

« To open a page with a particular tab showing, right-click (Windows) or Control-click (Mac OS) the file and
choose an item from the Open > Open in Mode menu. The menu lists all the tabs in the document window.

Q You can set an application preference to automatically open all pages in another tab.

Seealso

“About preferences” on page 20

To save pages in the site

You can save your web pages directly to the site’s root folder that stores the pages and media for your website. You
can also save your pages as components or page templates for the site.

1 Open the site file.

2 Select the document window, and choose File > Save or choose File > Save As, File > Save As Component, or File >
Save as Template.

3 In the Save As dialog box, name the file, using the appropriate file-naming conventions. (For example, it’s a good
idea to use all lowercase letters and no spaces.) Make sure that you include the appropriate suffix (.htm or .html) for
the name to ensure that GoLive and web browsers recognize the format of the file.

4 Choose Root from the Site Folder menu in the Save As dialog box. You can also save the page in a custom folder
that you can create in the Assets area of the site window.

5 Click Save.

6 If the Set Title dialog box appears, enter a name for the page title in the text box or select Set Title To Document
Name to automatically enter the file name as the title.

To prevent the Set Title dialog box from appearing again, select Don’t Remind Me Again in this dialog and click OK.
Or, choose Edit > Preferences > Modules from the application window menu bar and then deselect SetTitle in the
Extend Scripts section.

Seealso

“To change the page title” on page 75
“About site assets, resources, and collections” on page 269

“About file names” on page 106
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Document type definitions

Setting the document type definition

A document’s doctype, which is specified in the IDOCTYPE declaration at the beginning of the document, tells
HTML validators and browsers which Document Type Definition (DTD) to use when handling the document. The
DTD specifies the elements that are allowed in the source code and the attributes for each element. For example, the
HTML 4.0 Strict DTD doesn't allow frames in documents, and the XHTML Basic DTD doesn’t allow font elements.

By setting a document’s doctype, you are declaring that the document complies with a particular DTD, which some
devices now require. Some cell phones, for example, require documents to comply with the XHTML Basic DTD. If
you are designing a document for display on cell phones, be sure to set the doctype of the document to XHTML
Basic. Most current versions of browsers can display documents that are not compliant with the document’s declared
DTD. But, by setting the doctype and making sure the document is compliant, you are preparing the document for
future versions of browsers that will require compliance. If a document doesn’'t have a doctype, which is the case for
most older documents, browsers can still display the document.

Q If you set a document’s doctype and then use the Syntax Checker, GoLive checks the document’s structure and syntax,
and then highlights any elements that are not compliant with the DTD declared in the doctype. (See “Validating the
syntax of source code” on page 313.)

Changing a document’s doctype

You can set a document’s doctype when you create the document in the New dialog box or change the doctype of
one or more existing documents. For example, you can change the doctype of an HTML document, or you can
convert a document from HTML to XHTML and then choose an XHTML doctype. For best results, start by creating
the type of special document you want to ultimately deploy.

After you choose a doctype, GoLive sets the document’s doctype by inserting or changing the IDOCTYPE decla-
ration at the beginning of the document’s source code. The doctype you set is also selected as the default DTD in the
Syntax Checker.

To change the doctype of one document

The doctype is context-sensitive—that is, if you are editing an HTML document, the valid HTML DTDs are
available. For an XHTML document, the XHTML DTDs are available, and for any other doctype, the associated
DTDs in the Markup tab of Web Settings are available.

% In the Layout Editor, choose Doctype from the document window menu *i=, and then choose a doctype from
the menu.

Note: If you associate imported DTDs with text or XML files in the Markup tab of Web Settings, those DTDs are also
available on the Doctype menu.(See “To import an XML DTD file” on page 362.)

To change the doctype of multiple files in a site

1 Open a site window and choose Advanced > Convert > Doctype.

2 Choose a doctype from the New Doctype menu. If Write Full Doctype is available, select it to ensure that GoLive
includes a complete doctype with URL.

3 Choose the files you want to convert using the Work On pop-up menu.

4 Click OK after you have completed the settings you want.
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To convert the doctype of a document from HTML to XHTML
1 Do one of the following:

« To convert a single document, choose Markup from the document window menu *:= in the Layout Editor, and
then choose Convert to XHTML. The Convert To XHTML dialog box opens.

« To convert multiple documents, open a site, select files you want to convert, and then choose Advanced >
Convert > To XHTML. The Convert to XHTML dialog box opens.

2 To make your converted XHTML document compatible with more browsers, select the following options to set
how GoLive converts the document from HTML To XHTML:

Write <?xml?> Choose Always to always include the <?xml?> declaration, choose Except UTF to include the decla-
ration unless the page’s encoding is set to UTF-8 or UTF-16 (<?xml?> declarations are not required if the document’s
encoding is set to UTF-8 or UTF-16), or choose Never to never include the declaration.

Wrap <style> Content Into CDATA Wraps all of the text inside stylesheets to conform to the XHTML specification.
Wrap <script> Content Into CDATA Wraps all of the text inside scripts to conform to the XHTML specification.

Note: Some browsers can’t display scripts and styles wrapped in CDATA. You can choose to wrap scripts and styles in
comments instead of CDATA: Choose Edit > Web Settings, click the Global tab, and choose Comments from the Wrap
Scripts In and Wrap CSS In menus.

Put A Space Character In Front Of “/>” Converts empty tags such as <empty> to <empty /> instead of <empty/> (no
blank space before the slash). This option helps make your document compatible with some browsers that can't
handle end tags that have the correct syntax according to standards published by the W3C.

Remove <meta> Encoding Element Removes the meta encoding element from the head section because the starting
XML element contains encoding information.

Remove Encoding Information If It Is UTF-8 Removes the encoding information if it is UTF-8, which is the default
encoding for XML.

3 Use the following options to set how you want GoLive to handle the conversion of the name attribute used in the
following elements: a, form, img, and map. The conversion of the name attribute can cause compatibility problems
in some browsers. HTML requires the name attribute for functionality, but the XHTML Strict DTD doesn't allow the
name attribute in those elements.

Do Not Touch Does not change the name attribute or its value. For example, <form name="formName">
remains <form name="formName"> after conversion.

Copy To Attribute “ID” Copies the name attribute and its value to an ID attribute. For example, <form
name="formName"> becomes <form name="formName" ID="formName"> after conversion.

Convert To Attribute “ID” Converts the name attribute to an ID attribute. For example, <form name="formName">
becomes <form ID="formName"> after conversion.

Note: If you select the Do Not Touch option or the Copy To Attribute “ID” option and your document has an XHTML
Strict doctype, the Syntax Checker reports an error on the name attribute, but the document works correctly in a browser.
If you select the Convert To Attribute “ID” option, and your document has an XHTML Strict doctype, the Syntax
Checker doesn’t report an error, but the document might not work correctly in a browser.

4 Click OK.
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To convert the doctype of a document from XHTML to HTML
1 Do one of the following tasks:

« To convert a single document, choose Markup from the document window menu *i= in the Layout Editor, and
then choose Convert to HTML. The Convert To HTML dialog box appears.

« To convert multiple documents, open a site and select the files you want to convert, and then choose Special >
Convert > To HTML. The Convert To HTML dialog box appears.

2 Choose Write Full Doctype to ensure that GoLive includes a complete doctype with URL.

3 Use the following options to set how you want GoLive to handle the conversion of the ID attribute used in the
following elements: a, form, img, and map.

Do Not Touch Does not change ID attributes or their values.
Copy To Attribute “Name” (If There Is No Conflict) Copies the ID attribute and its value to a name attribute.

Convert To Attribute “Name” (If There Is No Conflict) Converts the ID attribute and its value to a name attribute.

Configuring the Objects panel for a doctype

After you set a document’s doctype, GoLive automatically disables buttons on the Objects panel and menu
commands so that you can’t add elements that are not compliant with the DTD for the current doctype. For example,
because the font element doesn’t comply with the XHTML Basic DTD, GoLive automatically disables the font size
and color options in the Tools panel and the Font menu commands.

The one exception where GoLive does not automatically disable tools is the icons in the Objects panel. You must
manually configure the Objects panel if you want to hide the icons for elements that are not allowed in the current
doctype.

Note: You can’t configure the Objects panel for an imported DTD.

To configure the Objects panel for a doctype

1 In the Objects panel, choose Configure from the panel Options menu.
2 Do one of the following:
« To show all icons in the Objects panel, choose GoLive.

+ To hide the icons for elements not allowed in the current doctype, choose the current doctype.

Adding elements and scripts

To add elements or scripts to the head section

An HTML page consists of two major sections: a head and a body. The Layout Editor in GoLive mirrors this structure
by providing a head section pane as part of the document window. You can use the head section pane to store page
information that’s used by web browsers, including the page title and keywords. The head section of each page
already contains a Title element for the page title that appears at the top of the document window.

1 Drag the desired icon from the Head set ™ in the Objects panel to the body of the page.

GoLive automatically moves it to the head section pane and opens the pane. (You can also click the Toggle Head
Section icon [# in the upper left corner of the document window to open the head section pane.)

81
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You can reposition head elements in the pane by dragging them.
A. Closed head section pane B. Opened head section pane

2 In the Inspector, choose various options and specify attributes for the selected element or script.

Seealso

“To add a browser-switch script” on page 84

Head section elements

The options and attributes in the Inspector vary depending on the type of element that is selected in the head section
pane. You can add any of the following elements to a page:

The Favorite icon Use to specify an image that appears with your page’s title in the Favorites or Bookmarks menu of
a web browser. Favorite icons should be 16x16 pixels. To specify an image that appears with all pages in your site,
name the image “favicon.ico” and upload it to your site’s root folder. (See “Publishing a site” on page 283 for more
information about uploading files to a publish server.) Use a Smart Favorite icon from the Smart set of the Objects
panel to specify a Smart Object as a favorite icon (see “Smart Favorite icons” on page 84).

The Keywords element Use to specify keywords for your web page. Internet search engines use the information in
the Keywords element when constructing their indexes. The Keywords Inspector lets you add, update, delete, and
rearrange selected keywords in a list for the element. You can also add a keyword to the first Keywords element in
the head section by selecting text in the page and choosing Advanced > Add to Keywords. If no Keywords element
exists in the head section, GoLive adds it automatically. The new keyword appears in the list in the Keywords
Inspector.

Internet search engines rely both on keywords and page titles to find your pages. (See “To change the page title” on
page 75).

Comment Use to add hidden comments to your web page, such as publishing information for future reference. To
view the comments, you need to use GoLive or another source code viewer.

Note: You can also add comments to the body of the page and refer to them as you build the page in the Layout Editor.
(See “To add comments to a page” on page 142.)

The Meta element Use to include information about the web page, such as a description of the page content. For each
new page, GoLive automatically includes the following information using meta elements: file format (for example,
text/HTML), character set used (for example, ISO-8859-1), and file creator (for example, Adobe GoLive). The Meta
Inspector lets you choose an HTTP-Equivalent option to simulate header information that accompanies the page
when it’s sent by an HTTP server to a browser or the Name option to define a non-HTTP meta element.
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Note: To prevent GoLive from writing the file creator meta element, choose Edit > Preferences (Windows) or GoLive >
Preferences (Mac OS), select General, deselect Write “Generator Adobe GoLive,” and click OK. To change the character
set for a new page, select the Encode tag in the head section of the page and select another character set in the Encoding
Inspector. To change the character set for all new pages, choose Edit > Preferences (Windows) or GoLive > Preferences

(Mac OS), select Encodings, choose a new set, and click OK. To change the encoding for selected files in a site, select files
in the site window, choose Advanced > Convert > Encoding, select a new encoding, and click OK.

The Script element Use to add JavaScript to the head section of your web page. A script in the head section is
executed while the visible body section of the page is still being loaded. You use the Head Script Inspector to enter a
name for the script, choose the language or JavaScript dialect for a browser, specify the script file, and open the
JavaScript Editor to edit the script file. (See “Using JavaScript” on page 324.)

The Refresh element Use to instruct web browsers to refresh the contents of your web page or replace your page with
another page after a specified interval. You may want to use this element if your page contains live material or if it’s
part of a sequential series of pages you are presenting to viewers. The Refresh Inspector lets you enter a Delay value
in seconds to specify an interval before the page is refreshed or replaced with another page. You choose either the
Target This Document option to refresh the current page or the Target URL option to replace the page with another
page.

You can easily create a slide show by adding a Refresh element to each page that’s part of the slide show. For example,
you can add a Refresh element to the first page of the slide show that replaces the first page with the second page,
and so on.

<no edit> elements Use to add <no edit> elements to the head section of your web page. These are useful for adding
code that has unusual syntax or that GoLive can’t read, and for adding new unknown elements and ensuring compat-
ibility with future versions of HTML and the web browsers that support these versions. You use the Element

Inspector to edit the start and end tags, add the names and values of new attributes, and delete attributes from the list.

Text character encoding Use to add a meta element that defines the character encoding for text in a document. By
default, all new pages created in GoLive use the meta encoding element in the head section with the UTF-8 character
set attribute. You can change the character encoding by selecting the Encode object in the head section and selecting
an encoding option in the Encoding Inspector. You can also change the character set for a document by choosing a
different set from the Advanced > Document Encoding submenu, or change the character set for selected files in a
site by choosing Advanced > Convert > Encoding and selecting a new encoding in the Change Encoding dialog box.
(See “Non-roman character sets” on page 183.)

The Link element Use to define relationships between your current web page and other pages in your website, or on
the Internet. (If you manage the pages in your site using the GoLive site window, you don’t need to use the Link
element.) You can use the information in the Link element to keep track of links between pages in a large site. The
Link Inspector lets you specify the title, link name, and anchor name for the referenced page, the relationship and
reverse relationship between the current page and the source or destination URL, a list of HT'TP methods supported
by the referenced page, and a Uniform Resource Number (URN) for the page.

Note: Most web browsers don’t use or support URNs or the Methods attribute.

The Isindex element Use both to inform web browsers that your web page can be examined using a keyword search
and to instruct the browsers to display a search text box for keywords when displaying your page. The Prompt text
box in the IsIndex Inspector lets you enter the string that you want browsers to display with the search dialog box.

Note: The IsIndex element is obsolete.

The Base element Use to specify the original location of your web page, also known as the base URL. The base URL
is used by web browsers to locate relative links on your page. In the event that your page is moved away from its
original location, the browsers can correctly locate the page’s relative links using the base URL.
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To add a browser-switch script

A browser-switch script detects the web browser loading the page and automatically redirects viewers to an alternate
page based on their browser. You can also use the browser-switch script to separate Netscape from Internet Explorer
browsers based on browser-specific markup support.

1 Drag the Browser Switch icon [¥] from the Smart set ] in the Objects panel to the body of the page. GoLive
automatically moves it to the head section and opens the head section pane.

Note: Because an older browser can’t read the browser-switch script, you should make sure that the page you're placing
the script on is built for the oldest of browsers and assumes no redirect is possible.

2 In the Browser Switch Inspector, select the browsers that support the features on your page:

+ To have GoLive determine browser compatibility, select Auto. For example, if your page contains features that can
only be interpreted by version 4.0 browsers and later, GoLive configures the script to reroute requests from version
3.0 browsers.

« If the same browsers are supported in Windows and Mac OS, deselect Auto, choose All from the Supported
Platform menu, and select the supported browsers.

« If different browsers are supported in Windows and Mac OS, choose Windows from the Supported Platform
menu and select the supported browsers for Windows. Then choose Mac OS from the Supported Platform menu,
and select the supported browsers for Mac OS.

Note: In the Browser Switch Inspector, you can select the infinity symbol for Netscape or Explorer to indicate that the
supported browser versions are those later than version 6.0.

3 Specify the URL to an alternate page in the Alternate Link text box.

When you have finished, try viewing your page with an incompatible browser and check whether the request is
correctly rerouted.

See also

“Specifying the destination URL for a link” on page 87

Smart Favorite icons

Favorite icons let you specify an image that appears with your page’s title in the Favorites or Bookmarks menu of a
web browser. When you use a Smart Favorite icon, GoLive enables you to include multiple images of different sizes
or quality, enabling the browser to choose the most appropriate image for the favorite icon. When you specify
multiple images, GoLive sorts the images in the favorite icon to provide best results with browsers that don’t support
all settings or that simply choose the first available image.

To use Smart Favorite icons
1 Drag the Smart Favorite icon 4 from the Smart set [] of the Objects panel to the head section of the page.

2 In the Smart Favorite Icon Inspector, click the Browse button [2] next to the Source field and specify a source
image. (Smart Favorite icon source files should be 16x16 pixels.)

3 In the Settings window, choose image quality settings. Leave lower quality settings selected for browsers such as
Safari that don’t support alpha channels in favorite icons, and disable higher quality settings only if not needed (for
example, if your icon doesn't need true colors or an alpha channel).

4 Click OK, and specify a file name and location for the Smart Favorite icon target file.
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If you use a PSD file as the source file for a Smart Favorite icon, you can choose to use either layers or layer sets as
Q separate images to design specific versions for certain qualities or sizes. For example, you can design a high quality
version with a drop shadow in a PSD layer that you can then use only for a 32-bit version in GoLive. Another layer could
hold a version designed for fewer colors and without the drop shadow. By using PSD layers with different sizes, you can
also specify images for different icon sizes.

Creating links

About links

After you create your site and add all your resources to the site window, you can start linking images or objects on
the page to their source files, create a navigational system between the pages in your site, and add navigational links
to other sites or external URLs. You can use GoLive’s Edit PDF Anchor feature to create links to bookmarks in PDF
files. GoLive automatically updates the site with each new link you create and continually verifies the integrity of
links as you build your site. If you move or rename a file in the site window, GoLive updates the links to the new
paths.

You can view a graphical representation of all the links in your site and the navigational hierarchy between pages. If
a link is broken because the destination file was moved or renamed outside of the site window, GoLive displays the
orphaned or missing file in the Warnings area of the site window.

For information on creating links that originate from parts of an image, see “Image maps” on page 211.

Seealso

“About graphical site views” on page 109

“About site errors” on page 112

Creating resource and navigational links

When you add images and other types of media to a page, you create resource links from the placeholders on the page
to the source files. You can also create navigational links from images or text on a page that viewers click to go to
other pages in the site, other anchored locations on the same page, or external URLSs or e-mail addresses.

You can set up text or images as empty reference links and specify the destination files for them later or attach actions
to them.

Seealso

“Specifying the destination URL for a link” on page 87

To create a resource link

% Do one of the following:

« Drag the source file (such as a GIF image, a SWF file, or a Photoshop PSD file) from the site window to the page.
GoLive automatically creates a resource link between the image on the page and the source file.

« Select the placeholder object (such as an image or a Smart Object) on the page, and specify the source file in the
URL text box in the Inspector.
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« Select the placeholder object you want to link and use the Fetch URL or Create Link options in the Control panel
to set up the link.

See also
“Specifying the destination URL for a link” on page 87

To create a navigational link

1 Select text, or an image or object on the page.
2 In the Inspector, do one of the following:

« For selected text, specify the destination file for the navigational link in the URL text box. If you type a URL or e-
mail address in the text box, include “http://” or “mailto:” at the beginning, respectively.

« For selected images or objects, open the Hyperlink panel by choosing Window > Hyperlink, and then click the
Create Link button ‘& and specify the destination file for the link in the URL text box.

Q You can also drag the destination file for a navigational link from the site window onto the selection in the page. (If
you drag the file to a page without a selection in it, GoLive creates a hypertext link and uses the name of the file for
the text label.)

+ Choose the Link Tool from the Tools panel to create or modify hyperlinks or image maps.

3 If you want the link destination to appear in a frame or a new web browser window, choose an option from the
Target menu in the Inspector.

4 Enter a descriptive title for the link in the Inspector. This title appears in some browsers when you hold the pointer
over the link.

5 In the Inspector, choose an option from the Name/ID menu (choose Name & ID for maximum browser compat-
ibility), and then type a unique link name in the Name/ID text box.

See also

“About target frames for linked pages” on page 135

To create an empty reference link
% To create an empty reference link, do one of the following:
« Select the text or object in the page, and click the Create Link button @& in the Inspector or Hyperlink panel.

GoLive displays a bug icon # in the site window next to pages that contain empty reference links.

Q You can specify the destination file for multiple links at once by using the In & Out Links panel. (See “Changing all
site URLs or links at once” on page 110.)

+ Select the text or object you want to link and use the Create Link option in the Control panel to set up the link.
You can leave the reference empty.

To remove a link
% Select the linked text or object in the page, and then click the Remove Link &l on the Inspector panel, Hyperlink
panel, or Control panel.



ADOBE GOLIVE9 |87
User Guide

Specifying and editing links

Specifying the destination URL for a link

You use the Inspector or Hyperlink panels, or the Fetch URL or Create Link buttons in the Control panel, to specify
the destination file or URL for resource and navigational links. You can type the path to the link’s destination file
directly in the panel’s URL text box or use any of a variety of methods to specify it, including dragging files, using
the pick whip, browsing, and reusing recently linked files. No matter which method you use, the path to the desti-
nation file appears in the Inspector.

Note: The pick whip is also conveniently located in other windows and panels when you need to link something to a file
in the site.

The pop-up menu to the right of the Browse button in the panel contains lists of recently linked files you can use to
specify the destination for a link. The lists are organized by categories, including HTML, Images, Misc. URLs,
Anchors, and the last five files that have already been used as the destination for links. The Misc. URLSs category
includes links made to PDF files, favorite URLS, or e-mail addresses collected in the site window.

See also
“Changing all site URLSs or links at once” on page 110

To specify the link’s URL by dragging the destination file

« For resource links, drag an image file or other media file from the site window to the page. The URL to the source
file appears in the Inspector.

« For navigational links, drag an HTML file from the site window to a selected link or text on the page. The desti-
nation URL of the page appears in the Inspector. (If you drag the HTML file to the page without a selection in it,
GoLive creates a hypertext link and uses the filename for the text label.)

You can also drag external URLs, e-mail addresses, and snippets from the site window or Library panel to the page.
(See “About site assets, resources, and collections” on page 269.)

To specify the link’s destination by using the pick whip

1 Select the text, object, placeholder icon, or existing link on the page.
2 Do one of the following to specify the destination file:

+ Drag aline from pick whip @ to the destination in the site window, which may be a file listed in the Assets area,
a URL, or an e-mail address in the Resources/Hyperlinks list. You can also drag to the Show Page Properties
icon =l or an anchor #! in an open page.

+ Alt-drag (Windows) or Command-drag (Mac OS) a line from a selection in the page to the destination file in the
site window or to a destination on the page or another open page (creating an anchor).

If the line recoils, you have released the mouse button too soon or the link can’t be created.
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Drag the pick whip in the Inspector to a file in the site window.

See also

“Using anchors for links” on page 89

“Site URLs and e-mail addresses” on page 280

To specify the link’s destination by browsing
1 Select the text, object, placeholder icon, or existing link on the page.

2 In the Inspector, click the Browse button &),
3 In the Open dialog box, select the destination file, and click Open.

Q If the destination file is not located in the site window, you can use the Browse button to locate it, and link it to the
selected text or object. Then you can use the Clean Up Site command to move a copy of the file into the site.

See also

“To specify options for cleaning up a site” on page 106

To specify the link destination using a recently linked file, e-mail address, or URL
1 Select the text, object, placeholder icon, or existing link in the page.

2 In the Inspector, choose a recently linked file, HTML file, image, miscellaneous URL, or anchor from pop-up
menu to the right of the Browse button.

Editing links and adding query parameters to links

You can use the Edit URL dialog box to edit the path to a linK’s destination, make the path relative or absolute, and
add query parameters to the URL for Common Gateway Interface (CGI) requests and other types of server requests.
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Query parameters are used to query servers for information such as data from databases or loading server scripts,
such as Perl Script, to process forms.

When you add query parameters to the URL, GoLive inserts a question mark (?) for the query, equal signs (=)
between each parameter name and value, and ampersands (&) between each parameter. GoLive displays the
complete URL including the CGI or other server request at the bottom of the Edit URL dialog box.

Seealso

“About web forms” on page 260

To edit a URL or add query parameters
1 In the Inspector, choose Edit from the pop-up menu to the right of the Browse button.

2 In the Edit URL dialog box, do any of the following:
« To specify a particular URL, modify or type a new URL in the Path text box.
+ To locate and select a new destination page, click Browse.

+ To use an absolute or relative path for the URL, click Make Absolute or Make Relative. By default, GoLive uses
relative URLs for the destinations of links.

Note: You can also make URLs absolute for a specific site, or set a preference to make all URLs absolute for all sites.

« To add parameter names and values to the list of Query Parameters, type them in the text boxes and click Add
Parameter.

+ To remove a parameter from the list, select it and click Delete Parameter.

« To change the name or value of a parameter, select the parameter in the list, edit the name or value in the text boxes
below the list, and click Update.

The complete URL, including the parameters, appears in the Result box at the bottom of the Edit URL dialog box.
3 Click OK.

See also

“To make the path of a link absolute” on page 109

Anchor links

Using anchors for links
An anchor is a specified location on a web page that serves as the destination of a link. Here are some guidelines to
follow when creating anchors:

« Don't place anchors directly on a layout grid. Instead, place anchors in the flow of HTML text, a layout text box,
or a table cell. When you add an anchor to a layout text box or table cell, make sure that the box or cell has other
contents. Otherwise, the anchor will not be recognized by Netscape Navigator. To work around this problem, you
can add a nonbreaking space to the empty box or cell. To add a nonbreaking space, click inside the box or cell, and
press Shift+spacebar (Windows) or Option+spacebar (Mac OS).

+ Place anchors near the left margin of the page, so that the anchors work more consistently across browsers.
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« Testlinks to anchors extensively in browsers before publishing your website. Anchors don't always work the same
way in all browsers.

Note: You won't be able to preview certain link and anchor combinations in Layout Preview.

To create an anchor

% Do one of the following:

« Drag the Anchor icon from the Basic set of icons in the Objects panel to the destination on the page where you
want the anchor.

+ Select a link on the page, drag the pick whip [@ in the Inspector to a location on the page or another open page
where you want to place the anchor, and release the mouse button.

Note: You must save the destination page before you can create an anchor using the pick whip.

To give an anchor a unique name

1 Select the anchor marker *! in the page.

2 In the Anchor Inspector, choose an option from the Name/ID menu (choose Name & ID for maximum browser
compatibility), and then type a unique anchor name in the Name/ID text box.

To create an anchor link to a PDF bookmark

A PDF bookmark links to a specific location in a PDF file. (Anchor links to PDF bookmarks don’t work with Adobe
Acrobat® 6.0 in Mac OS X.)

1 Create a link to the PDF file.
2 In the Inspector, click Edit PDF Anchor.
3 In the PDF Anchor Editing dialog box, do one of the following:

To open the PDF file to a bookmark, select the bookmark in the Settings pane.

To open the PDF file to a specific page, select Use Page Number and enter the page number in the Use Page
Number text box.

4 Select Use Page Mode and choose bookmarks, thumbs, or none to open the PDF file with the bookmarks pane,
the thumbnail pane, or no pane visible, respectively.

5 Click OK.

Note: You can’t preview links to PDF bookmarks in GoLive for Windows. To preview the link, upload your site to a web
server.

See also

“Creating resource and navigational links” on page 85

“Specifying the destination URL for a link” on page 87
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Getting information about documents

To view document statistics for the current page

% Open the document for which you want to view statistics. Choose File > Statistics to display the Document
Statistics dialog box, which provides general information about your web page, including its byte size, word count,
character count, and the approximate time it takes to download.

Note that the byte sizes listed don't include media, such as QuickTime or sound because they may be set to start
playing before they are fully downloaded. In addition, the download times listed are only rough estimates based on
a well-defined set of circumstances. External conditions, such as heavy traffic on the network and web server
overload, may substantially change the real time it takes to download the page.

Q You can create a query for more detailed information, such as the download time for everything that makes up the
page (images, QuickTime movies, and so on).

Using metadata with site files

File information—also called metadata—is increasingly important in all types of publishing. Metadata preserves
information about the contents, copyright status, origin, and history of documents, and can be used to search for
files.

You can modify the metadata of any site file that already contains XMP (eXtensible Metadata Platform) data, except
HTML files. The information you add is embedded in the file using XMP. XMP facilitates the exchange of metadata
between Adobe applications and across publishing workflows. For example, you can save metadata from one file as
a template, and then import the metadata into other files.

Q Companies can use the XMP Software Development Kit to customize the creation, processing, and interchange of
metadata. For example, you can use the XMP SDK to add fields to the File Info dialog box. More information on
XMP and the XMP SDK is available on the Adobe Solutions Network at www.adobe.com/go/gl_partners.

To view or change metadata in a document

1 Select one or more files in the site window and choose File > File Info.
2 Select a category from the list on the left, review or change the desired information, and click OK.

Note: If you selected more than one file, selecting the checkbox next to items in the Description and Origin categories
applies the information to all files.

Description Specifies information about the document, such as title, author, description, and keywords that can be
used to search for the document. To specify copyright information, select Copyrighted from the Copyright Status
menu. Then enter the copyright notice string and the URL of the person or company who owns the copyright.

Origin Specifies information on the history of the artwork. To enter the current date in a short text format, click
Today. For Credit, enter the information needed in the credit line for a copyrighted image. Transmission Reference
provides the Associated Press with information on the original transmission location of the artwork. For Urgency,
specify the editorial urgency of the file—not its handling priority.

Advanced Lets you view the XMP data for the file in a structured format.

Raw Data Lets you view the raw XMP data for the file.
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To save metadata as a template
1 Click the triangle icon at the top of the File Info dialog box, and choose Save Metadata Template.

2 Enter a template name, and click Save.

To save metadata to an XMP file
1 In the Advanced section of the File Info dialog box, click Save.

2 Type a file name, choose a location for the file, and click Save.

To import metadata into a document

% Select the documents that you want to import metadata into and do one of the following:

« Click the triangle icon at the top of the File Info dialog box, and choose a template name from the top section of
the pop-up menu. The metadata from the template will replace the current metadata. To append the current
metadata instead, hold down Ctrl (Windows) or Command (Mac OS) when you choose the template name.

Note: You must save a metadata template before you can import metadata from a template.
+ In the Advanced section of the File Info dialog box, click Replace to replace the current information with infor-
mation stored in an XMP file. Locate the XMP file containing the metadata you want to import, and click Open.

« In the Advanced section of the File Info dialog box, click Append to add information stored in an XMP file to the
current file information. For each File Info field, if the field does not contain information then it will be updated
with contents from the file. Keywords will always be appended with the information from the file.

To delete a metadata template
1 Click the triangle icon at the top of the File Info dialog box, and choose Delete Metadata Template.

2 Select the name of the template you want to delete, and click Delete.

To show the location of metadata templates
% Click the triangle icon at the top of the File Info dialog box, and choose Show Templates.

Color

About the Color panel, Swatches panel, and the Color Picker

Use the Color panel, Swatches panel, swatch library panels, and the Color Picker to apply color to page backgrounds,
text, and objects on a page.

Color panel Contains color models based on CMYK, RGB, HSV, HSB (for video hardware), and Grayscale. The
Color panel displays the color of the current selection in the preview pane, as well as recently used colors in the
Recent Colors list. The Hex Value box displays the hexadecimal value of colors you've chosen.

Swatches panel, swatch library panels You can add or remove custom swatches to the default Swatches panel, and
open multiple swatch library panels, such as panels that include site colors (colors you've used in a site) and recent
colors (colors you've added to the Recent Colors list in the Color panel). The Show Search Fields option in the
Swatches panel and swatch library panels lets you search for colors by name or hexadecimal value.
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Color Picker In the Color Picker, you can select colors based on the HSB (hue, saturation, brightness), RGB (red,
green, blue), CMYK (cyan, magenta, yellow, black), or Lab color models. The Color Preview field displays the
currently selected color above the previously selected color. You can also specify a color based on hexadecimal values,
and add colors from the Color Picker to the Swatches panel. The Color Picker can be set so you choose from only
web-safe colors.

Eyedropper tool Use this tool in the Color panel, Swatches panel, or swatch library panels to extract colors from an
image or screen element.

Note: When you use the Color panel, Swatches panel, swatch library panels, or the Color Picker to apply color to text or
objects, GoLive inserts the color attribute inside the font element. Because the font element can cause problems with web
browsers, you may want to apply color to text and objects using CSS styles instead of the Color panel, Swatches panel,
swatch library panels, or the Color Picker. If you use the Color Tool in the Tools panel, GoLive writes the color to the
appropriate CSS file.

Seealso

“Applying styles” on page 204

To color-manage swatches and the Color Picker

Colors sometimes look different when viewed on different monitors, when printed, or when displayed on the web.
Print applications use color management to produce consistent color across different devices. Web browsers don’t
use color management to display colors on web pages. GoLive offers you the option to view colors by using a color-
managed preview in the Swatches panel, swatch library panels, or in the Color Picker.

% Do one of the following tasks:

« To view swatches in the default Swatches panel or in a swatch library panel using color management, choose Color
Managed View from the panel menu.

« To view colors in the Color Picker using color management, select Color Managed Preview in the Color Picker
window.

To use the Color panel
The Color panel lets you mix and edit colors.
« To display the Color panel, choose Window > Color.

Note: You can also open the Color panel by clicking a color field (for example, in the Inspector or Tools panel).

« To change the color model, choose a color model from the Color panel menu, or click a color model button,
located at the top of the Color panel.

« To display only web-safe colors, choose Only Web Colors from the Color panel menu. The sliders snap to web-
safe colors when you drag them.

Note: Web-safe colors are the 216 colors that are used by browsers, regardless of platform. Browsers change all colors in
the image to these colors when displaying the image on an 8-bit screen. By working with web-safe colors, you can ensure
that the colors in your web pages will not dither on a system using a 256 color display.

« To display color values in percentages, choose Percent Values from the Color panel menu. Choose Percent Values
again to display colors in the 256 numerical scale.

+ To show or hide the color model buttons, choose Show Buttons from the panel menu.
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To show or hide the Recent Color list, choose Show Recent Colors from the panel menu.

To manually add a color to the Recent Color list, either select a colored element on a page, such as colored text, or
select a color from the Color or Swatches panel, and then click the Add Color To Recent Colors List button * .

To use the Swatches panel or a swatch library panel

You use the default Swatches panel or a swatch library panel to select colors by color swatch, name, or hexadecimal

value. You can open multiple swatch libraries concurrently, and save Recent Colors, Site Colors, or custom swatches
added to the Swatches panel as an Adobe Swatch Exchange file.

Note: If you click the lower right corner of a color field, GoLive displays the last swatch library viewed.

To display the Swatches panel, choose Window > Swatches.
To open a swatch library, choose Open Swatch Library from the Swatches panel menu.

To view recently used colors, choose Open Swatch Library > Recent Colors from the Swatches panel menu. GoLive
displays the date and time the swatch was added to the Recent Colors swatch library in the Name text box of the
swatch library panel.

To view a list of site colors, choose Open Swatch Library > Site Swatches from the Swatches panel menu. (See “Site
colors” on page 277.)

To add a custom swatch to the Swatches panel, choose a color from the Color panel or a swatch library panel, and
then click the Create New Swatch button 3 in the Swatches panel.

To remove a custom swatch from the Swatches panel, select the swatch and click the Delete Swatch button i .

To edit swatches in the default Swatches panel, click the Edit button &# in the lower left corner of the Swatches
panel and use the Color panel to adjust the swatch. You can also edit the color name and value in the Name and
Value boxes while in Edit mode.

To enable the current swatches in the default Swatches panel or in a swatch library to appear when you next open
Golive, choose Persistent from the Swatches or swatch library panel menu.

To change how swatches appear in the panel, choose an option from the Swatches panel or swatch library panel
menu: List View to display the hexadecimal value and thumbnail of each swatch, or Small Thumbnail to display a
thumbnail of each swatch.

To search for a color in the Swatches panel or in a swatch library panel

1

If youre using the default Swatches panel, make sure that you're not in Edit mode (deselect Edit Mode from the

Swatches panel menu).

2
3

Choose Show Search Fields from the Swatches panel or swatch library panel menu.
Do one of the following, and then press Enter or Return:
Type a hexadecimal value in the Value text box.

Type a color name in the Name text box.

Note: If the color you're searching for doesn’t exist in the current swatches, GoLive displays the nearest color.
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To save a swatch library as an Adobe Swatch Exchange file

You can save the Recent Colors swatch library, the Site Colors swatch library, or custom colors added to the Swatches
panel in Adobe Swatch Exchange format.

1 Choose Save Swatches for Exchange from the Swatches panel or swatch library panel menu.

2 In the Save Swatch Library As Adobe Swatch Exchange File dialog box, enter a name for the swatch library in the
File Name box, and choose a location in which to save the library.

3 Click Save.

To open Adobe Swatch Exchange files, choose Open Swatch Library > Other Library from a swatch library panel
menu, select the file, and click Open.

To display the Color Picker

% Double-click a color field (for example, in the Inspector or Tools panel).

To identify web-safe colors in the Color Picker

% Select the Only Web Colors option in the lower left corner of the Color Picker, and then choose any color in the
Color Picker. Any color you pick with this option is web-safe.

To specify a color using the Color Picker

« To specify a color in HSB, RGB, or Lab color modes, click a component next to the HSB, RGB, or Lab values and
select a color by dragging the triangles along the slider, clicking in the color slider, or clicking in the color field.

« To specify a color in CMYK mode, specify each component value as a percentage of cyan, magenta, yellow, and
black.

« To specify a color using hexadecimal values, enter a hexadecimal value in the # box. For example, 000000 is black,
ttttt is white, and ff0000 is red.

To add a color from the Color Picker to the Swatches panel
< Select a color in the Color Picker and click Add To Swatches.

To apply color to an object

1 Select the object you want to color (for example, a table cell).
2 Do one of the following tasks:
+ Double-click the color field in the Inspector or Tools panel, choose a color from the Color Picker, and click OK.

« In the Inspector or Tools panel, click the color field and select a color from the Color panel, the Swatches panel,
or a swatch library panel.

« In the Inspector or Tools panel, click the lower right corner of the color field and choose a color from the swatches
that appear.

« In the Inspector or Tools panel, click the lower right corner of the color field and choose a swatch library. Click
the corner again to choose a color from the swatches displayed above the list of swatch libraries (GoLive displays
the swatches from the swatch library you chose).
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Seealso

“To apply an image or color to the page background” on page 96

“To add color to text” on page 174

To remove color from a selection

% Select the colored object and do one of the following:

Deselect Color in the Inspector.

Choose Remove Color from the Color menu in the Tools panel.

To extract a color by using the Eyedropper tool

% Do one of the following:

In the Color panel, click the Eyedropper tool #  move it over the color that you want to extract, then click to
select the color.

In the Swatches panel, make sure that you aren’t in Edit mode (choose Edit Mode from the Swatches panel menu
to deselect it), move the pointer over a swatch until it changes to an eyedropper /7, and then drag the eyedropper
to the color that you want to extract.

Note: Notice that the color changes in the Color panel as you drag.

To apply an image or color to the page background

1
2
3

Click the Show Page Properties icon =l in the upper right corner of the document window.

In the Page Inspector, click the Page tab.

Under Background, do one of the following:

Select Image and reference an image file.

Select color and double-click the color field. Select a color from the Color Picker and click OK.

Select Color and click inside the color field. Then select a color from the Color panel or the Swatches panel, or
from a swatch library panel.

Select Color, click the lower right corner of the color field, and choose a swatch library. Click the corner again to
choose a color from the swatches displayed above the list of swatch libraries (GoLive displays the swatches from
the swatch library you chose).

Note: When selecting an image for the background, keep in mind that GoLive and web browsers treat the image as a tile
that is repeated to cover the page. Although colors that you choose for page backgrounds override the default colors used
by most web browsers, other browser preference colors can override your page background colors.

Seealso

“About preferences” on page 20
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To set default colors for text or links on the page

You use the Page Inspector to set default colors for text that you type on a page and for the three stages of links:
normal (the normal appearance of a link in the web browser), active (when the mouse button is held down on a link
in the browser), and visited (after a link has been clicked in the browser).

1 Click the Show Page Properties icon = in the upper right corner of the document window.

2 In the Page Inspector, click the Page tab and do one of the following tasks:

« To color all text on the page, select Text.

« To color the various stages of hypertext links on the page, select Link, Active Link, or Visited Link.
3 Do one of the following tasks:

« Click the color field, and select a color from the Color, Swatches panel, or a swatch library panel.

« Click the lower right corner of the color field and choose a color from the swatches that appear.

« Click the lower right corner of the color field and choose a swatch library. Click the corner again to choose a color
from the swatches displayed above the list of swatch libraries (GoLive displays the swatches from the swatch
library you chose).

« Double-click the color field and choose a color from the Color Picker.
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Chapter 5: Managing and viewing
websites

Site management features and preferences

About site management

A website is built from a collection of linked files. These files can contain objects such as HTML, images and media,
and scripts. Maintaining properly linked files and organizing the files into a logical hierarchy are important for
managing a site. GoLive offers several tools for managing and viewing sites.

Site window Provides access to all of the site files and assets so that you can view and manipulate files and folders
within your site. It's good practice to maintain all your source files, data, HTML files, scripts, and media in the site
window. The site window not only helps you avoid breaking links and creating orphan files, it also gives you easy
access for fixing site file errors. If you work with Adobe Bridge, you may find the layout of the site window familiar.

Graphical views Lets you look at the hierarchy of your site with different representations. Graphical site views are
useful for examining the navigation of your site, reviewing files, or establishing or correcting links.

In & Out Links panel Lets you manage your links. You can use this link management tool to change links and file
references. For example, if you use an application other than GoLive to change the name of an image file, you can
use the In & Out Links panel to change all references in your site to the new file name.

See also

“About graphical site views” on page 109

“About GoLive sites” on page 64

“Changing all site URLSs or links at once” on page 110
“About the site window” on page 99

“About site assets, resources, and collections” on page 269

Specifying preferences and settings for websites
When you manage a website, it’s important to specify several application-wide Site preferences and site-specific
settings that affect the site.

The Site preferences establish the way you manage all sites and include settings for general file and folder
management, Filename Constraints, Color Labels, Clean Up Site, and Upload/Export. Two other categories of appli-
cation-wide preferences that also affect the management of all sites are the Script Library preferences and Internet
preferences. The Script Library preferences include settings for how GoLive handles JavaScripts, and the Internet
preferences include settings for connectivity and network status.

In addition to the Site preferences, you can also specify site-specific settings for Publish Servers, URL Handling, URL
Mappings, Script Library, and others. The site-specific settings override the Site preferences.
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To set preferences that affect all sites
1 Choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS).

2 Inthe Preferences dialog box, select one of these options from the list on the left: Site = and a Site category, Script
Library €, or Internet (.

3 Set the preferences you want to apply to all sites.

4 Click OK.

To specify site-specific settings

1 Open assite.

2 Choose Site > Settings.

3 In the Site Settings dialog box, click a category from the list on the left pane and then select options on the right.

4 If the Site Specific Settings option is available for a category, select it to have the site-specific settings override the
Site preferences.

5 Click OK.

Working with the site window

About the site window

GoLive organizes a site into six areas to handle different aspects of site management. You can select from the list on
the left side of the site window to view the contents of the different areas on the right side of the site window. The site
window includes a Preview and Info tab that allow you to inspect the contents of the areas. Also, the site window
includes a menu bar underneath the list of areas on the left and a menu bar at the top of the site window area pane
to help you manage the area contents.
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The site window

Assets Contains HTML, XHTML, XML, media, and other files, as well as folders that you can use to organize the
files.

The status column in the Assets contains icons that show you each file’s status. For instance, the checkmark icon
indicates that the file is error-free—that all files referenced in it have been found. A construction worker indicates
that the file is empty. Other icons may indicate warnings or errors.

Resources Displays styles, color swatches, external URLs and e-mail addresses referenced by the site files, and font
sets used.

Warnings Contains missing files, orphan files, Smart Object warnings, and files that have a name that doesn’t meet
your file name constraints. An orphan file is referenced in a link but GoLive can't find the file. If you manage files in
the site window, you can avoid creating orphan files.

Collections Displays custom sets of one or more files that you select manually or define as a result of a query, syntax
check, or find operation. This area allows you to search for all components and all templates. An extensive list of pre-
existing queries is available when you select the New Collection button. You can use collections to organize multiple
files within a site to streamline your work and save time, such as from tedious manual searching or from redesigning
pages for which you already have a basis for creating.

Publish Server Displays the site on a remote server while GoLive is connected to a publish server (an FTP, WebDAY,
or local file server). Allows you to create a new server and add or view a favorite server and manage Publish Server
settings.

Trash Contains a list of the files that have been deleted from the site. You can click Empty Trash to move these files
into the system recycle bin.
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Seealso

“About the Welcome Screen and work area” on page 7
“About graphical site views” on page 109

“About site errors” on page 112

To open a site file in the site window

% Do one of the following:
+ Choose File > Open, browse to the site file (.site), select it, and then click Open.
+ Double-click the site file on your system desktop.

Opening a site file automatically creates a backup of the file. GoLive deletes the backup when you save and close the
site file.

Note: If you need to reopen a site that was open during a computer crash, open the regular site file, not the backup site
file. If it is necessary to use the backup, GoLive will inform you.

To show or hide the left pane of the site window
% Click the Toggle Split View icon located beneath the scroll bar at the bottom of the window.

To customize the display of the site window

« To change the sort order of a column, click the column’s head.

« To sort by another column, click the column head.

« To show and hide columns, right-click on the column head and choose a column name from the pop-up menu.
+ To resize a column, drag the right border of the column head to the left or right.

+ To change the position of a column in the tab, drag (Windows) or Command-drag (Mac OS) the column head to
the left or right. (You can’t change the position of the leftmost column in any tab.)

- To go up one level in the folder or group whose contents are listed in the tab, click the Go Up button L4, at the
top of the tab.

Note: Once you've reached the topmost level of the folder hierarchy reflected in the site window, GoLive opens the Local
File Browser to let you navigate through the file system.

See also

“Panels, tools, and menus” on page 10

About site files and folders

In GolLive, a site is a collection of files that are used as resources for developing and maintaining a website on a web
server. Viewers of the website only see files that you upload to the web server. These files include the home page
(usually named index.html), pages linked directly or indirectly to the home page, and media files referenced by any
of these pages.

The files comprising a GoLive site include the site file (.site) and the contents of the aglextra folder and the CSS folder.

« Files and file information that are managed by the site file are displayed in the various site window views.
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« The contents of the site content folder are listed in the Assets area of the site window.

« The files in the aglextra folder are not displayed in the site window. These files are used for specific settings, such
as for publishing, and they are not uploaded to the web-server.

Seealso

“To upload site files to a publish server” on page 287

Working with files and folders in the site window

In the site window, arrange files in folders to keep them in order. For example, create separate folders for storing
pages, images, and animations in the Assets area of the site window.

Note: When using GoLive, you can reference files in any folder on your system. However, if you use a system tool such
as Explorer (Windows) or Finder (Mac OS) to move, rename, or delete site files, GoLive doesn’t update link and reference
information. Therefore, it’s highly recommended that you work in the site window when moving, renaming, or deleting
files. If you do move, rename, or delete files with a system tool, be sure to refresh the view of files in the site window. (See
“To refresh the site window” on page 104.)

Similarly, use the site window to arrange non-file items in groups. (GoLive treats and displays a group in the site
window as a type of folder, but all groups are stored within the settings folder rather than within other regular folders
on your hard disk.) Items in Assets are stored in regular folders. All non-file items are stored in groups. Items in the
Collections are stored in collections.

Dragging and dropping files in the site window

You can drag files around in the site window just like you drag files on your desktop. When you drag in the

site window, GoLive continually tracks the files and updates file references in the site accordingly. You can drag files
from the site window into an open web page to add images, Smart Objects, site assets, or hypertext links to the page.
You can drag text and objects from one page to another, and from one site to another. Using the Objects panel, you
can drag objects representing HTML elements to an open page. You can drag text and objects from the page into the
Snippets tab of the Library panel for storage with the site or application.

To create a folder (group, regular folder, or collection)

1 Click the view where you want to create the folder.

2 If you want the folder you are creating to be subordinate to an existing folder, select the existing folder.
3 Do one of the following:

« To create a new folder, click the Create New Folder button = on the menu bar on the site window, or choose
right-click in the Assets area of the site window and choose New > Folder.

+ To add a group in the Resources area of the site window, click the Create New Group button on the menu bar for
Swatches, Hyperlinks, or Font Sets.

+ To add a collection to the Collections area of the site window, click the New Collection button ™, in the site
window and select either Add, Manage Collections, or Manual Collection. Using these options, you can add a
collection using certain GoLive parameters, you can edit and duplicate collections, or you can manually create a
collection.

GoLive assigns a generic name of “untitled folder” for a new folder in Assets; “manual collection” for a new manual
collection in Collections; and “untitled group” for a new group in Resources.
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4 Enter a new name for the folder or group.
5 Move items into the folder as necessary.

Q You can also import files and other items into a site.

See also

“To add an existing file to a site” on page 74

To move a file or object to a folder (group or regular folder)
1 Do one of the following:

« Drag the file or object from a folder in the Explorer (Windows) or Finder (Mac OS) into the site window.
« Drag an object into a group.

Note: If you want the target folder to open so that you can see its contents, position the pointer over its icon before
releasing the mouse button. If you want to target a folder one level up from the folder displayed in the tab you are
dragging into, drag the file or object to the Go Up button . at the top of the tab.

« Right-click on a folder in the Assets area of the site window and select Open > Open in New Window. You can
open any folders you wish into separate windows and drag and drop files between them.

2 If you are moving a file containing links or file references, click OK in the Move Files dialog box to update them.

Important: If you exclude any file from updating, broken links and invalid file references might result.

Inspecting, tracking, and deleting files

Inspecting files or folders

The Info and Preview tabs are located on the bottom left of the site window. You can select a file or folder in the site
window and then review the Preview and Info tabs for basic file or folder information and to view a thumbnail.

You can also use the Info tab to change the publish settings and the label for the file or folder.

Seealso

“About file status information” on page 115
“Naming files and folders” on page 107

“To change the page title” on page 75

To inspect a file or folder

1 Select the file or folder in the site window.

2 Click on the Preview or Info tabs to view a thumbnail or review information about the file or folder.
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To delete afile, regular folder, object, or group

You can delete items from all site window areas with the exception of Warnings.
1 Select the item.

2 Click the Delete button Tl on the site window.

3 If necessary, confirm the deletion by clicking Yes.

When you delete a file or folder from the site, you send it to the Trash area of the site window. Also, you can drag
files to your operating system’s trash or recycle bin.

Note: For many purposes, updating the site window view is preferable to deleting the file or object. (See “To refresh the
site window” on page 104.)

To recover a file from the Site Trash
1 Select Trash in the left side of the site window.

2 Select the file you want to recover.
3 Do one of the following:

« If you haven’t performed any other actions since you deleted the file, choose Edit > Undo Move To Trash.

Drag the file to its previous location (or another location) in the site window.

To move files to the system Recycle Bin or Trash
% In the Trash area of the site window, do one of the following:

+ To remove all files from the Trash, click Empty Trash.

+ To move an individual file from the Trash to the system Recycle Bin or Trash, select the file and then drag it to the
system Recycle Bin or Trash icon.

Refreshing and cleaning up sites

To refresh the site window
Refreshing items in the site window lets you view the actual site—that is, the contents of the site’s folder(s) in the
Assets area of the site window.

1 Do one of the following:

+ To refresh one of the site window views, select one of the view options in the left side of the site window. In Assets,
also open the desired folder.

+ To refresh the Publish Server view, connect to a publish server, and then open the server directory you want to
refresh.

2 Right-click anywhere in the right half of the site window and select Update > Refresh All.

If your site contains a password-protected PDF file, GoLive will prompt you for the password when you refresh the
site.
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Note: Refreshing the site window may result in the appearance of files being added to the site window, files being
removed, or both, depending on changes you’ve made to files both inside and outside GoLive. Refresh the site window if
you have been working with files outside GoLive—for example, using the Explorer (Windows) or Finder (Mac OS)
instead of GoLive to move, rename, or delete, files in the site window.

Adding used items to and removing unused items from the site window

GolLive can scan all pages in your site for non-file items that are used on a page but are not listed in the site window.
Once found, GoLive adds these items to the appropriate view of the site window. For example, GoLive adds a color
to the Swatches area of Resources if the color is being used on a page but wasn’t previously listed in Swatches.

If GoLive finds new references or addresses that need to be listed in the Hyperlinks area of Resources, GoLive creates
a Scanned URL or Scanned Addresses group for them in the list. Similarly, Scanned Font Sets groups are created in
the Font Sets area of Resources if new font sets are found.

You can remove references, colors, or font sets that are not being used in your site from the Hyperlinks, Swatches, or
Font Sets areas.

To add used items to and remove unused items from the site window
1 Choose Site > Clean Up Site.

2 Select the desired options under Add Used and Remove.

3 Click OK to confirm the removal of unused items.

To update site files that are dependent on site extras

When you update site files, GoLive checks the content of the Components, Templates, and Smart Objects for updates
to that content made outside of GoLive.

1 Open asite.
2 Do one of the following:

« To check all components, templates, or Smart Objects for updates, right-click in the site window and choose
Update > All Dependent Files.

+ To check specific components, templates, or Smart Objects for updates, select templates, components, or Smart
Objects in the Assets or Collections areas of the site window (Control-click to select multiple files), and then right-
click and choose Update > Files Dependent On Selection.

3 If necessary, select files to update in the Update Dependent Files dialog box.

Seealso

“About site assets, resources, and collections” on page 269

“Advantages of Smart Objects” on page 222
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To clean up a site

The Clean Up Site command is essential for maintaining your site and preparing it for publication (uploading to a

web server for viewing by the public). Cleaning up a site gets rid of unused links, colors, e-mail addresses, and font
sets that can clutter the working version of your locally stored site. If the site references files or objects that are located
outside of the site, you can also use this command to copy those files or objects into the Assets area of the site.

1 Choose Site > Clean Up Site.

2 If the Clean Up Site Options dialog box appears, select options as necessary, and then click OK. (See “To specify
options for cleaning up a site” on page 106.)

3 Ifthe Copy Files or Clean Up Site dialog box appears, select the files you want to copy into the site or remove from
the site and then click OK. Click OK in the Update Files dialog box.

To specify options for cleaning up a site
1 Do one of the following:

« To specify options for cleaning up the active site only, choose Site > Settings. Then click Clean Up Site in the left
pane, and then select Site Specific Settings.

« To specify options for cleaning up all sites, choose Edit > Preferences (Windows) or GoLive > Preferences
(Mac OS), and select Site from the list on the left. Then click Clean Up Site.

2 Select options as follows:
« To refresh the view of items listed in the site window, select Re-search For Files.

« To copy files that are used in your site into the site folder if they are stored outside the site, select Add Used Files.
If you want to display a dialog box that lets you select the files to be copied, select the Show List Of Files To Copy
option.

+ To add non-file items that are used in your site but are not listed in the site window, select Hyperlinks, Swatches,
or Font Sets.

« To move files not being used in your site to the Trash, select Remove Files Not Linked. If you want to display a
dialog box that lets you select the files to be removed, select the Show List Of Files To Remove option.

« To remove non-file items that are not being used in your site but are listed in the site window, select Unused
Hyperlinks, Unused Swatches, or Unused Font Sets.

+ To use the default settings for all options, click Factory Settings.
3 Click OK.

Providing names and paths for files

About file names

Files and folders need to be properly named so they can be uploaded correctly to the server hardware you're working
with, whether it's Windows, Mac OS, UNIX, MS-DOS?®, or some other operating system. GoLive comes with a set of
file name rules that ensure cross-platform compatibility. When a file name violates one of the rules, a warning
appears in the Warnings area of the site window.

You can examine, modify, delete, and add file name rules. (See “File name constraints” on page 107.)
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Q When naming files and folders, use lowercase to avoid case-sensitivity problems and don’t include spaces in the
name. Spaces in file and folder names are automatically converted to the URL escape code “%20” during the FTP
process. As a result, some links and file references might become invalid.

Naming files and folders
When you create a new empty file, GoLive automatically gives it a name. If you know what content that file will
contain, you’ll probably want to rename it.

When you rename a file that is referenced by other files, you can update the other files with the new file name at the
same time. For information on updating an entire site for a URL that other files reference, see “Changing all site
URLs or links at once” on page 110.

If you use a name for a file or folder that contains illegal characters as defined by the current file name constraint for
the site (or all sites), GoLive displays warnings in the Warnings area of the site window or the Status column of the
Assets area in the site window.

To rename a folder
% Select the folder name in the Assets area of the site window and then type in a new name.

To rename a file

% Select the file in the Assets area of the site window and then type in the new name.

File name constraints

Golive alerts you if you use a file name that doesn’t meet the designated file name constraints. GoLive provides
several constraint sets, or you can create your own sets. GoLive’s default set is called the GoLive standard, a combi-
nation of Windows 98, NT*, 2000, XP®, Mac OS, and UNIX. Other sets are GoLive strict, GoLive lower case,
Windows (applies to Windows 98, N'T, 2000, XP), MS-DOS/Windows 3.1, Mac OS, Mac OS X, and UNIX. You can
also select the File System Default set to have your operating system enforce file name constraints instead of GoLive.

To check for file name constraint violations
% Check the Warnings area of the site window for Filename Warnings. If there is a warning, you can expand the area
to view the files that violate the constraints.

To change file name constraints
1 Do one of the following:

+ To change file name constraints for the active site only, choose Site > Settings. Then click Filename Constraints on
the left, and select Site Specific Settings.

« To change file name constraints for all sites, choose Edit > Preferences (Windows) or GoLive > Preferences
(Mac OS), expand Site on the left, and then click Filename Constraints.

2 Choose a set of constraints from the Selected Constraints menu.

3 Click OK.

Seealso

“File name constraints” on page 107
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To add a set of file name constraints

1 Do one of the following:

+ To add a set for the active site only, choose Site > Settings. Then click Filename Constraints on the left, and select
Site Specific Settings.

+ To add a set for all sites, choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS), expand Site on
the left, and then click Filename Constraints.

2 Choose a set of file name constraints from the Selected Constraints menu that most closely matches the set of
constraints you want to use.

3 Click Duplicate. This creates a new duplicate set. You can edit and delete a duplicate set, but you can’t delete the
original.
4 Enter a name for the new set in the Selected Constraints text box.

5 Edit the set in the other text boxes as necessary.

6 Click OK.

See also

“File name constraints” on page 107

Using absolute link paths

About absolute link paths

Site pages contain paths to a variety of linked files: other pages in the site, images displayed on the page, media items
embedded in the page, and so on. GoLive automatically uses relative paths—paths that point to the location of a file
in relation to the current file—for the destinations of links. In most cases, relative paths are appropriate to use. But,
if necessary for special cases, you can selectively change the paths to make them absolute, or set a preference to have
GoLive make all new paths you create absolute by default. When you make a path absolute, the entire path from the
root folder to the linked file is provided. Otherwise only a relative path is provided.

For example, the page /root/pages/info/page.html (where root is the name of the root folder) references the image
/root/images/image.gif. The absolute path to the image file is /images/image.gif. The relative path is
../../images/image.gif.

Absolute paths are useful in the following cases:

« Ifa form references a CGI script at the root level of the site directory (or any other subdirectory), any references
to that file are usually written as absolute.

If a common navigation bar is used on many pages that reside in folders at various hierarchical levels, you can use
an absolute path specification throughout to reference its image files, allowing you to copy and paste the same code
snippet onto all the pages.

However, absolute paths work only at sites where there is a web server providing information about the location of
the site’s root folder. For the same reason, using absolute paths prevents you from previewing pages in a web browser
on your local computer—that is, a previewing browser has no way of locating this root folder.

Note: An absolute path in GoLive is not a full path from the file system root or a fully qualified URL.



ADOBE GOLIVE9 |109
User Guide

See also
“To make the path of a link absolute” on page 109
“To set a preference that makes all new links absolute” on page 109

“To specify a site setting that makes all new links absolute in the active site only” on page 109

To make the path of a link absolute

You can specify absolute paths for all new links or for specific links.
1 Select the link.
2 Do one of the following:

+ Choose Relative from the URL menu to the right of the Browse button in the Inspector panel, if it is checked.
(Unchecked indicates the link is absolute.)

+ Choose Edit from the URL menu in the Inspector panel. In the Edit URL dialog box, click Make Absolute, and
then click OK.

You can also use the Edit URL dialog box to add query parameters to the URL.

Seealso

“About links” on page 85

“Editing links and adding query parameters to links” on page 88

To set a preference that makes all new links absolute
1 Choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS).

2 Expand General preferences and select URL Handling.
3 Select Make New Links Absolute, and then click OK.

To specify a site setting that makes all new links absolute in the active site only
1 Open assite.

2 Choose Site > Settings.
3 Select URL Handling.
4 Select Make New Links Absolute, and then click OK.

Working with graphical site views

About graphical site views

GoLive provides site views that are graphical representations of a site’s pages and the links that connect them. You
can use the graphical site views with the site window to display and edit the content and structure of your website,
and examine the links and relationships between pages.

To open the In & Out Links panel, select Window > In & Out Links.
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You can use the In & Out Links panel to see incoming and outgoing links for files, and change links and file refer-
ences throughout a site.

Changing the display of the site window

Viewing thumbnails

When you edit and save an HTML or XHTML file, its thumbnail is stored in the site file. You can view the thumbnail
in the site window. GoLive automatically updates thumbnails when necessary.

To change the display for the site window

1 Open asite in the site window.

2 Click one of the site views on the right side of the bottom of the site window. You can view the files in the site
window in a list or as thumbnails, tiles, or large icons.

Editing links and URLs sitewide

Changing all site URLs or links at once

A site can contain many links to a web page and many URLs that reference media files, external URLs, or e-mail
addresses. If you need to change the destination file referenced in all of these links or URLSs, you can change them all
at once without opening the pages they appear on. For example, you might need to change all URLs to a repeated
background image.

Sitewide link editing can’t be undone, so use the feature carefully. For example, don’t replace a referenced image
without making sure that the new image has exactly the same size and width-to-height proportions as the one you
want to replace.

Using the In & Out Links panel to view links

The In & Out Links panel is a powerful link management tool that graphically shows you the links or file references
to or from a selected file or item in the site window. It is especially useful for troubleshooting link errors listed in the
Warnings area of the site window, and showing all of the pages linked to a missing file.

You can use the In & Out Links panel with any file or non-file item in the site’s folder—that is, with any file or item
listed in the Assets, Resources, Collections, Warnings, or Trash areas in the site window. For example, you can use
the In & Out Links panel to show the files that use a color listed in Swatches in the Resources area, or use a cascading
stylesheet located in the CSS folder in the Assets area of the Site window.

You can use the Renditions tab of the In & Out Links panel to view implied (not actual) links between files. For
example, the Renditions tab displays the implied link between a Smart Object source file and its target file, or
between a file and its duplicate (created by choosing Edit > Duplicate).

To use the In & Out Links panel to view links and file references
1 Choose Window > In & Out Links and click on the Links tab.
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2 Do one of the following:
+ Select the file or non-file item in the site window.
+ Open the file in a document window.

Incoming links to the file appear on the left side of the In & Out Links panel, and outgoing links or file references
from the file appear on the right. For non-file items, the files that reference or use the selected item appear on the
left. As you move the mouse pointer over a file in the In & Out Links panel, a tool tip appears showing information
about the file.

The In & Out Links panel also supports cascading stylesheets (CSS) classes and identifiers.

Use the backward and forward arrow buttons at the bottom left corner of the In & Out Links panel to navigate
between link views in the In & Out Links panel.

To limit the types of links appearing in the In & Out Links panel
1 Choose Options from the In & Out Links panel menu.

2 Select the items you want to show. (Unselected items are hidden.)

3 Click OK.

To view implied links in the In & Out Links panel
1 Choose Window > In & Out Links and click on the Renditions tab.

2 Do one of the following:
« Select the file or non-file item in the site window.
+ Open the file in a document window.

The In & Out Links panel displays implied links to or from the file.

To change all links or URLs to a destination item
1 Display the view in the site window where the destination item you want to replace is listed—for example, a
repeated background image.

2 Select the item.
3 Do one of the following:

« If the new destination item you want to use as a replacement is visible in the site window, choose Window > In &
Out Links.

« Ifthe new destination item you want to use as a replacement is not visible in the site window, choose Site > Change
Links/Hyperlinks Sitewide.

4 Do one of the following:

« If the replacement item is visible in the site window, drag from the pick whip in the Links tab of the In & Out Links
panel for the old item to the replacement item in the site window.

« If the replacement item is not visible on the site window, enter the URL for the replacement item in the lower text
box (or browse to the item) in the Change Links dialog box. Then click OK.

5 In the Change Links dialog box, select the files that contain the links or URLs you want to change (all files are
selected by default), and then click OK.
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Fixing site errors

About site errors

If you consistently use GoLive to manage your site, site errors will rarely occur. GoLive keeps your site intact by
tracking when you move, rename, or delete files in the site window and immediately prompts you to update all links
and file references. Most site errors are a result of using the Explorer (Windows) or Finder (Mac OS) instead of
GolLive to move, rename, or delete files. After you refresh the site window, GoLive lists these files as missing or
orphan files, and all links to the files become site errors. GoLive uses the Warnings area of the site window and the
In & Out Links panel to list and track link errors.

If a file in the site’s folder contains an error or possible error, the Status column of the Assets area of the site window
shows one of the error icons rather than the checkmark icon % .

Bugicon # Indicates broken links in a web page file.

Alerticon !

Indicates a Smart Object warning or other warning.
Empty Page icon As Indicates an empty page.

Stopicon @ Indicates a missing file.

Question mark ? Indicates a file that GoLive cannot open.

Erroricon Indicates one or more files with that error in the folder (the icon appears in the Status column for a folder).

Note: Before checking the site for errors, be sure to refresh the site window to display the latest status information by
choosing Site > Refresh from the application window menu bar.

To fix a broken link listed with a Bug icon using the Link tool
1 Double-click the page with the broken link in the Assets area of the site window.

2 Select the Link tool from the Tools panel. The links in the page are highlighted according to whether they are
functional or broken.

3 Select each broken link and correct it using the link options in the Control panel, Inspector, Hyperlinks, or In &
Out Links panels.

To fix a broken link listed with a Bug icon using the Inspector
1 Make sure the Inspector panel is displayed.

2 Double-click the page with the broken link in the Assets area of the site window.
3 To show link warnings in the page, Choose View > Show Link Warnings.
4 If necessary, do either of the following to get information that may help you find the broken link:

« Locate missing objects on the page (objects with a red border)—for example, an image placeholder where an
image should be.

+ Look for link warnings—that is, objects or text with a red border.
5 Select the object or text on the page that contains the broken link.
6 Inspect the link in the URL text box in the Inspector, and then reestablish the link.
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Seealso

“About links” on page 85

To find the source of Smart Object warnings
Smart Object warnings occur when you copy a Smart Object but don’t create a separate target file for it (By default,
copies share target files).

1 Right-click (Windows) or Control-click (Mac OS) the warning icon /¥.

2 Choose Open > Open Related Smart Object Pages [x], where x is the number of pages that reference the Smart
Object.

Seealso

“To copy Smart Objects” on page 224

Checking the site for missing or orphan files

A file referenced on a page can be missing or orphaned. The Missing File icon @ indicates that GoLive can't find a
file, possibly because you used the Explorer (Windows) or Finder (Mac OS) instead of GoLive to move, rename, or
delete it. The Orphan File icon @ (Windows) or k& (Mac OS) indicates that GoLive cannot find a file.

The Warnings area in the site window lists missing and orphan files that are referenced in files that will be uploaded
to a server. For example, an image file stored outside the site folder is listed in Warnings as an orphan file if it is refer-
enced in a page listed in the Assets area in the site window. The same image file is not listed in Warnings if it is refer-
enced in a template because templates are not uploaded to the server.

To find and relink a missing file

1 Refresh the site window to display the latest status information.
2 Select the file in the Missing Files list in the Warnings area of the site window.
3 Do any of the following to get information that may help you find and relink the file:

« To check if the file has a new name, look for the file in the Assets area of the site window and, if necessary, change
the link to refer to the new name.

« To use the In & Out Links panel to show the pages that are linked to the file, choose Window > In & Out Links.
Then use the pick whip [@ in the Links tab of the In & Out Links panel to fix the link.

+ To use the Inspector panel to check and fix the URL of the file, open the Inspector and choose Edit from the menu
to the right of the URL text box. In the Edit URL dialog box, edit the URL in the Path text box, and then click OK.
Select the files you want to update with the new URL, and then click OK.

« To find the file, use the Find Site Assets window.

« To restore a file that has been deleted, drag the file from the Trash list in the site window to its original location in
Assets.

Q When you clean up a site, you can specify that GoLive copy all orphan files to the site folder and delete the entry for
the file from the Orphan list in the Warnings area of the site window.
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Seealso

“Changing all site URLs or links at once” on page 110
“To find files within a site” on page 114

“To specify options for cleaning up a site” on page 106

Checking external URLs and e-mail addresses

An external URL references a page outside your file system—that is, a page with an address that begins with http://,
ftp://, or so on, and must include a colon. For example, http://www.adobe.com. When specifying an e-mail address,
be sure to include an @ in the address.

You can check the validity of external URLs listed in the Hyperlinks area of Resources.

See also

“Site URLs and e-mail addresses” on page 280

To check the validity of external URLs

1 Be sure you have online access to the Internet.

2 Open the site.

3 Choose Resources and then Hyperlinks in the left side of the site window.

4 Right-click anywhere in the Hyperlinks list and choose Get Hyperlinks Used to update the site.

5 Right-click again and choose Check Hyperlinks. The Status column in the Hyperlinks list shows the Bug icon @
for any invalid external links.

To find files within a site

You can find individual files or objects (such as colors and e-mail addresses) throughout your site. This feature is
particularly useful if you have a huge site with dozens or even hundreds of pages. Instead of scrolling through long
file lists in the site window, you can enter a full or partial file name or URL.

Q To make a quick search for items across your site, use the Quick Search text box b= in the site window.

1 Open a site file, or bring an open site window to the front.
2 Right-click anywhere in the Assets area of the site window and choose Find > Site Assets.
3 In the Find Site Assets dialog box, choose search options from the pop-up menus next to Find Item Whose.

Note: Choose Hex value to search for a color by its hexadecimal value.

4 In the text box, enter the full or partial name, URL, or hexadecimal value of the file or object you are searching for.

5 Choose an option from the Search In menu. For example, choose Hyperlinks to search for a specific URL.

6 Click Find All. GoLive displays the items found in the Matches list. (Click Instant Find to have GoLive start a
search automatically.)

7 To reveal a file in the site, select it in the Matches area of the Find Site Assets dialog box and click Reveal in Site.

Q To quickly search again for an item you previously entered in the text box, select the item from the pop-up menu next
to the text box.
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Providing file status information

About file status information

As you build and update a website, it might be useful to provide status information so you or a person reviewing the
site can determine the state of a particular file or folder. You can provide status information about an individual file
or folder by assigning it a publish state or a status label in the Info tab on the site window. The publish state lets you
specify whether you want to publish a file or folder on a web server or not.

Q You can also provide status information about a group of files by creating a collection with a significant name such
as “Reviewed.” (See “Collections” on page 281.)

Assigning publish states to files and folders

You can assign three different publish states to files or folders in a site: “publish never;” “publish always,” and “publish
if referenced” You can then use the Honor Publish State option in the Site Upload/Export preferences or site specific
settings to use the publish state to determine which files or folders in a site to upload to a web server.

Seealso

“To set upload options” on page 288

To assign a publish state to a file or folder

1 Select the file or folder in the Assets area of the site window.

2 Inthe Info tab in the lower left part of the site window, choose a publish state for the file or folder from the Publish menu.

Assigning status labels

GoLive comes with default color-coded file status labels red, blue, orange, green, yellow, purple, and gray. You can
assign any one status to any file, and add new labels to assign to files.

Note: GoLive also uses the term “status” to indicate the state of links and references at a site—for example, in Hyperlinks
in the Resources area in the site window. (See “About site errors” on page 112.)

To add or edit a file status label
1 Do one of the following:

 To add or edit a status label for all sites, choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS),
select Site from the list on the left, and then select Color Labels.

Note: You can only edit user-defined statuses.

+ To add or edit a status for the active site only, choose Site > Settings. In the Site Settings dialog box, select Color
Labels from the list on the left, and then select Site Specific Settings to override the settings in the Preferences
dialog box.

Note: If you want the status in the Preferences dialog box to apply to an existing site, open the site and make sure that
Site Specific Settings is deselected in the Site Settings dialog box.
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2 Do one of the following:

« To add a new label, click the Create New Item button @l . A new white label appears with the name “New Status”
in the bottom of the Site Settings dialog box.

« To edit an existing user-defined label, select it.

3 Do any of the following:

« Enter a name for the label in the text box.

« Click the lower right corner of the color field and select a new color from the swatches that appear.
« Click the Delete Item button T to delete the label.

4 Click OK.

To assign a status label to a file or folder

1 Select the file or folder in the Assets area of the site window.

2 In the Info tab in the lower left part of the site window, choose a status for the file from the Label menu.
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Chapter 6: Laying out pages

Page layout for the web

Page layout techniques

The Layout Editor in the document window provides the canvas on which you drag files or objects (usually from the
site window) onto your page. CSS layout objects, tables, layers, frames, and GoLive layout grids and text boxes
provide the containers for holding and positioning text, images, animations, and movies.

CSS-based designs

CSS layout objects are used for advanced CSS-based layouts including liquid layouts, which enable you resize the
layouts to accommodate the viewer’s screen settings. Liquid layouts are quickly becoming the web standard and offer
both designers and viewers more flexibility than table-based designs. In GoLive, you can instantly create a liquid
layout by simply dragging preconfigured CSS layout objects from the CSS tab of the Objects panel to the page. The
Container tool in the Tools panel also allows you to create new CSS-based layouts or add coding to existing
documents.

Layout grid-based designs

GoLive CSS- or table-based layout grids enable you to create designs that let you freely position objects anywhere on
the page. You can convert a CSS-based layout grid to a table-based layout grid. You can also convert a table-based
layout grid to an HTML table.

Table-based designs
You can position images, text, and other objects on the page by placing them in table cells. To conceal the table
structure, you can leave cells empty and hide table borders.

GoLive provides two ways to create table-based page layouts: standard HTML tables or CSS table-based layout grids
that let you freely position objects anywhere on the page.

Layer-based designs

Like objects on a layout grid, you can freely position objects in layers anywhere on a page. However, layers also let
you overlap objects and interactively show and hide content in a browser. Use the Layer tool in the Tools panel to
draw layers on a page. You can also use this tool in conjunction with the Control panel to size a newly created layer.

Featured

Image links are attached to show or hide actions for stacked layers. Holding the pointer over an image (A) makes text in layer appear (B).
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Photoshop- and lllustrator-based designs

Many web designers create graphically rich page layouts in Adobe Photoshop or Adobe Illustrator and then convert
the designs into web pages. GoLive streamlines this process by automatically creating custom tables for sliced images
and fully supporting rollover code. With Smart Objects, as you update a design in Photoshop or Illustrator, GoLive
automatically optimizes related images for the web.

Q You can import Photoshop layers as GoLive layers, which you can reposition, overlap, and show or hide. Likewise,
you can use a Photoshop-based design as a tracing image and convert individual cutouts into GoLive layers.

Frame sets

Frames divide a web browser window into sections that contain separate pages. Frame sets hold the frame structure.
You create a new frame set by choosing a frame set layout in the New dialog box or by using the Frame Editor to
create a frame set and lay out frames that display individual web pages.

Site assets
Site assets such as components and page templates let you update common elements across your site while restricting
changes to specific areas of a layout. GoLive provides page template samples in the New dialog box.

See also
“CSS layout objects” on page 119

“About site assets, resources, and collections” on page 269

“Adding sliced Photoshop images” on page 240

Page layout workflow

Use the following workflow when laying out pages:

1. Add assets to the site window.

Add assets, such as images and multimedia files, to the site window. From this location, you can quickly add content
to pages and let GoLive keep all paths up to date as you work.

2. Create a content container.

Choose a content container, such as a CSS layout object, layout grid, layer, or table, and drag its icon from the Objects
panel to the Layout Editor. Or, use the Grid Text Box, Layer, Tables, or Container tools in the Tools panel to create a
container.

3. Add content to the container.
Add content to the container by doing either of the following:
+ Choose File > Place from the application window menu and place the content you want to include.

« Drag placeholders from the Objects panel into the container, and then link them to reference files (such as image
files) in the site window.

« Drag files directly from the site window into the container. (Dragging image files directly to a container bypasses
the step for linking placeholders to reference files.)

Note: You can drag and drop content from other applications, such as Adobe InDesign, into GoLive pages. See “Adding
content from Adobe applications” on page 240 for more information.

118



ADOBE GOLIVE9 |119
User Guide

A B C D E F

£ New Site3.site: / *

=Y =20 9 4b | Publish |

.
m custom page. M _ 17

I ess — l_J

[£5) MewFiles Layout [3 aoirce [=] | PDF Fpeview % ®

[ web_images b Head Title: Upkitled Page properties: =) [0 G| Bu.
@ cuskam page.html V-

@ index.html i
L)

)
TR sgleomp I R Training and|Research Design, Inc

&) TR bkl
5] TR.jng
Ltﬂ wWater lilies.jpg

Training and Research Design can fulfill all of your business needs for training
| seminars and testing instruments. Additionally, Training and Research
Nesign can provide your business with robust studies, based on statistical
and gualitative analysis, to support training and change management. LA

|~

d 4k 1of 10 selected

/

]

Research-Based Training

o
i .

o

¥
< : e —e— staff response
H -~

20 T T

=

= 1 2 3

level of research

Wi ml’@
D Click here to wiews a case study and results.

bl

= o= 100% - * y’ wieb Layout Yiew w t_1036ATEC dsBoxRl = <div #layerZ= <img .dsBoxR92>

Drag to add images and other files or site assets to the page layout.
A. Component in a CSS layout object B. Image linked to its source file C. Layer marker D. Text in a CSS layout object E. Text in a layer F. z-
index of layers

See also
“About GoLive sites” on page 64
“About links” on page 85

“About site assets, resources, and collections” on page 269

CSS layout objects

About CSS layout objects

GolLive lets you add a predesigned CSS layout object, based on containers, to a page, and then add text and objects
to the layout just as you would in any other page. CSS layout objects are liquid layouts—they adjust to accommodate
the viewer’s screen settings. You don’t need to know how to code CSS to create CSS layout objects, but you can
customize them by using the CSS Object Inspector and the CSS Editor.
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Note: Viewers may not be able to see CSS layout objects if their browser’s CSS support has been turned off, or the browser
is set to override page styles with a CSS file supplied by the viewer.

Q If you're designing pages for mobile devices, designing with liquid layouts is a good way to ensure that your layout
resizes to accommodate small screens.

Seealso

“About cascading stylesheets” on page 185

To add a CSS layout object to a page

% Do one of the following:
« Drag a CSS layout object from the CSS set of the Objects panel to the page.

Note: When you hold the pointer over a CSS layout object in the CSS set of the Objects panel, a description of the CSS
layout object appears.

« Double-click the CSS layout object to place it at the insertion point.

Nest CSS layout objects by dragging a CSS layout object from the CSS set of the Objects panel to an existing CSS
layout object on the page. For example, drag a padded box inside a Left Fixed Box.

Q You can also use the Deep Selection tool to select covered objects and covered layers.

To customize a CSS layout object in the CSS Object Inspector

% Select the CSS layout object and set values for ID, width, height, color, or padding in the CSS Object Inspector
(available options vary depending on the layout you've selected).

Seealso

“Relative and absolute units” on page 197

To customize a CSS layout object in the CSS Editor
1 Use the Deep Selection tool to select the CSS layout object that you want to customize, and note its name in the

markup tree bar at the bottom of the document window (for example, div.navboxright_824DC9).

Q You can edit the IDs of CSS layout objects: Select the CSS layout object and type a new ID in the ID text field in the
CSS Object inspector. For example, change the ID for div.navboxright_824DC9 to “topbox,” so that the CSS layout
object’s name is div.navboxright_topbox.

2 Click the Open CSS Editor button in the upper right corner of the document window.

3 In the CSS Definitions tab of the CSS Editor, select the name you noted in step 1, and set attributes by using the
Properties tabs in the CSS Editor.
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Editing properties of a CSS layout object in the CSS Editor

Seealso

“About style properties” on page 196

To use the Container tool to create containers

You can use the Container tool to create DIV elements that flow with the text. This tool allows you to create
containers while working in the Layout tab of the document window.

1 Open the page in which you want to create containers.
2 Select the Container tool from the Tools panel.

3 Pressing down the mouse button, drag the tool across an area on the page, and then release the button, to create
the container.

4 Enter the container’s information into the Inspector, such as its name.

Q You can embed containers by creating a container within the area of another container. This creates nested
containers.

After you create a container(s), you can also choose the Source tab or Outline tab of the document window to view
or edit the containers if you desire.

Note: The Container tool may only be used to create a DIV that flows with the text, which cannot be positioned
absolutely or offset using relative values. For these options, consider using the Layer tool.

Note: If you are using the Japanese language, keep in mind that you cannot use kanji to enter a container’s name.
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Creating layers

About GolLive layers

You can use layers to divide your page into rectangles that can be formatted and positioned individually. Layers can
contain any HTML element that a page can contain—such as an image or simple HTML text with formatting. You
use the Layer tool and the Layers panel to add and manage multiple layers on the page.

Golive layers are DHTML layers, which you can overlap, hide and show, and animate on a page. For example, layers
are commonly used with the Show/Hide action to make them appear and disappear at the trigger of the mouse.
Layers can contain background images or color, and they can inherit properties from the page’s cascading style sheet
(see “About cascading stylesheets” on page 185). They can be positioned precisely, because they are implemented
using the DIV element. The DIV element, formatted with a CSS ID style for the width, visibility, and absolute
position of the layer, instructs the browser to create a subdivision that is not part of the normal flow of HTML within
the page.

Seealso

“About cascading stylesheets” on page 185

To add a layer to a page

% Do one of the following:
« Select the Layer tool in the Tools panel and drag on the page until the layer is the size you want.

« Dragthe Layer icon from the Basic set in the Objects panel onto the page. If it's in the middle of text, GoLive inserts
a new paragraph to split the text and places the DIV element between them.

« Click in the page to place the insertion point, and then click the Create New Layer button Al in the Layers panel.

When you add a layer to a page, GoLive inserts a small yellow marker, which stays at the original point of insertion
after you move the layer.

+ Choose File > Place from the application window menu and highlight the content you want to add to a layer. Then
choose Place in a Separate Box at the bottom of the Place window and click Open.

To add content to a layer

% Click in the layer and type or drag an image or other site asset from the site window or Objects panel into the layer.
Or, you can choose File > Place from the application window menu and select the content you want to add.

Layers can contain any valid HTML element, such as text and images. If you embed a layer within another layer, the
embedded box will inherit any CSS information from the parent layer.

To add a background color or image to a layer
1 Select the layer.

2 In the Background tab of the Layer Inspector, do one of the following:
+ To add an image, select Image, and then select an image file.

Q You can set the contents of a layer to be invisible when the page is first loaded into the browser. (See “Hiding and
showing layers in a browser” on page 126.)
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+ To add a color, select Color, click the color field, and select a color from the Color or Swatches panel.

Note: Avoid using a background image alone in a layer. Some older browsers may not display background images or
colors unless there are other objects or text in the box as well. To work around this problem, you can apply padding to
the layer.

+ Use the Background and Stroke tools on the Tools panel to set the color.

Note: You can also use the Styledropper tool from the Tools panel to copy a style from one layer to another or apply
borders to layers using the options on the Control panel or change colors using the CSS Editor.

Seealso

“Hiding and showing layers in a browser” on page 126

Selecting, resizing, and positioning layers

To select a layer
% Do one of the following:

« Select the Deep Selection tool from the Tools panel and select the layer you want from the page.
+ Click the layer marker (the small yellow icon).

+ Move the pointer to the top border of the layer until it changes to a hand, and click.

+ Click the name of the layer in the Layers panel.

« Click on the text inside of the layer using the selection tool. This option also selects the topmost layer in addition
to the layer containing the text.

Seealso

“To reposition an object or group of objects” on page 140

To move or resize a layer by dragging

% Do one of the following:
+ To move the layer freely on the page, move the pointer to the top border of the layer until it changes to a hand, and drag.

« To resize a layer, select the layer and drag one of its handles.

To move or resize a layer pixel by pixel
% Select the layer, and do one of the following:

« To move alayer pixel by pixel, press an arrow key. Hold down Ctrl (Windows) or Option (Mac OS) while pressing
an arrow key to toggle between pixel- or grid-sized movements.

« To resize alayer pixel by pixel, hold down Shift while pressing an arrow key. Hold down Ctrl (Windows) or Option
(Mac OS) while pressing an arrow key to toggle between pixel- or grid-sized movements.
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Seealso

“To reposition an object or group of objects” on page 140

To set an exact or relative size and position for a layer

1
2

Select the layer.
Do any of the following in the Layer tab of the Layer Inspector:

Enter exact position coordinates (measured in pixels from the upper left corner of the document window) in the
Left and Top text boxes.

Enter an exact size in the Width and Height text boxes.
Choose Auto from the Width or Height menus to automatically size the layer in relation to its contents.

Choose Percent from the Width or Height menus to automatically size the layer in relation to the percentage of
the window width or height.

In addition to using the Layer panel for sizing and positioning, you can also select a layer and enter the size and
position in the boxes in the Control panel. Or, click on the Advanced Positioning option in the Control panel to select
from advanced options for size and position. Using this tool you can set the size in conjunction with the positioning,

which includes absolute, relative, or floating positions.

See also

“To reposition an object or group of objects” on page 140

To use grid lines for positioning the layer

1
2

Select the layer.

Do one of the following:

Choose Layer Grid Settings from the Layers panel menu * =,

Choose View > Layer Grid Settings.

Define the page grid and its behavior:

Enter Horizontal and Vertical values to define the spacing between the grid lines.

Select Snap to have the layer snap to the grid lines when you move it. You can press the arrow keys to move the
layer incrementally from one grid line to the next.

Select Visible to display the grid when you drag the layer.

Select Prevent Overlapping to prevent layers from overlapping.

See also

“To reposition an object or group of objects” on page 140
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To change the stacking order of multiple layers

By assigning a z-index to each layer, you can control the order that the boxes are stacked on top of each other (a layer
with a z-index of 2 appears in front of a box with the z-index of 1, and so on).

% Select a layer and enter a value in the Z-Index text box in the Layer tab of the Layer Inspector. Enter the z-index
of 1 for the bottom layer in the stack, 2 for the next box in the stack, and so on. (You can also change a z-index number
by selecting it in the Layers panel and typing a new number.)

Managing layers

Using the Layers panel

You can use the Layers panel (Window > Layers) to quickly select multiple layers for alignment and grouping. You
can also use the Layers panel to temporarily lock, hide, or show a layer as you work. (Unlike similar settings in the
Layer Inspector, lock, hide, and show settings in the Layers panel do not affect the display of layers in the browser.)

Note: Some settings in the Layers panel are only temporary and will be overridden when you switch document views or
click the Play button in the DHTML Timeline Editor for an animated layer.

See also

“To reposition an object or group of objects” on page 140

To name a layer
1 Select the layer in the page or in the list in the Layers panel.

2 Enter a new name either in the Layers panel or in the Name text box in the Layers tab of the Layer Inspector.
(Spaces and names that begin with a number are not allowed.)

GoLive displays the names of layers in the Layer panel and in lists to choose from when you’re applying actions or
animating them. The names are also used for referring to layers in JavaScript.

To temporarily lock, hide, or show a layer
% In the Layers panel, select the layer and do one of the following:

« To temporarily hide or show the content of a layer, click in the eye @ column. You can also Ctrl-click (Windows)
or Command-click (Mac OS) any eye icon to hide or show all layers at once.

« To temporarily lock and unlock a layer, click in the padlock & column. To lock or unlock all layers at once, Ctrl-
click (Windows) or Command-click (Mac OS) any padlock icon. When locked, you cannot select or drag the layer

or edit its content in the document window.
« To preserve all temporary hide/show and lock/unlock settings when you click the Play button in the DHTML

Timeline Editor or switch views, choose Lock Visibility from the Layers panel menu ™= .

« To bring a layer to the foreground and make it temporarily visible and editable regardless of the hide/show and
lock/unlock settings, click the name of a layer.

To view the hierarchy of nested layers

% Choose Hierarchic from the Layers panel menu = .
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With this option selected, you can drag layers in the panel to change their nesting order. (To display all the layers at
the same level in the list, choose Flat from the panel menu.)

Converting layers into table-based layout grids

You can convert non-overlapping layers and their contents into objects on a table-based layout grid in a new untitled
page. Converting layers is useful if you need a layout-grid-based design for the page in addition to your DHTML
layers-based design. If the layer contains text, it converts into a layout text box on the grid. The position, size, and
background color attributes of the layer are retained. GoLive creates a new page to contain the converted objects,
keeping the original page of layers intact.

Q You can also convert a table-based grid to a CSS-based grid by right-clicking (Windows) or Control-clicking
(Mac OS) the layout grid icon in the upper right corner of the layout grid, and choosing Convert To CSS Based Grid.

To convert a layer into a table-based layout grid
% Choose Convert To Layout Grid from the Layers panel menu ™:= . (The option is not available if any layers are
overlapping.)

Hiding and showing layers in a browser
With layers, you can hide and show images or text when viewers click or move the mouse over links on a page. You
can also hide and show layers based on a given amount of time.

See also

“Applying timeline-triggered actions to layers” on page 129

To hide a layer when a page loads

% Select the layer and deselect Visible in the Layer tab of the Layer Inspector. (You can use the Layers panel to tempo-
rarily show the layer in GoLive as you work.)

To show or hide a layer using a mouse trigger
1 Use either the Link or Text tool from the Tools panel to select the text, object, or image that will serve as the mouse

event trigger and click the Create Link button &% in the Inspector.

Note: You can also use the Hyperlink panel or the linking options on the Control panel to complete this task.

2 In the Inspector, type the number symbol (#) in the URL text box. Or, if the selection will also serve as a naviga-
tional link, enter the link’s destination URL in the text box instead of the number symbol.

3 In the Actions panel, select a mouse event (such as Mouse Enter) in the Events list and click the New Action
button Al . Then choose Action > Multimedia > Show Hide from the Action menu, choose your layer from the Layer
menu, and choose Show, Hide, or Toggle from the Mode menu. (Toggle shows or hides the layer according to its
current visibility status as set in the Layer Inspector.)

4 Save your page and preview the action in a web browser. You must preview actions in a browser or select File >
Preview In > Live Rendering for a preview.

Q For information about other scripted actions you can apply to layers, see “About actions” on page 329.
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Seealso

“To name a layer” on page 125
“Specifying the destination URL for a link” on page 87

“Previewing web pages” on page 18

Animating layers

Using the DHTML Timeline Editor

You animate layers in the DHTML Timeline Editor by inserting keyframes in a layer’s time track and repositioning
the layer for each keyframe. You can also set the visibility status or the stacking order of a layer based on a selected
keyframe in its time track. You can use scenes to include multiple animations in the same web page.

A

C —

w

e — - |
D__ EIu 3 10 15 20 25 30 35n |
E {
[ e e e O oL M =
2 | e e =
= e T
L T L T ] L T ] I
G H | J K

The DHTML Timeline Editor contains time tracks for two layers.
A. Beginning of the play range B. End of the play range C. Autoplay button D. Scenes options menu E. Action track F. Time tracks G. Loop
and Palindrome controls H. Playback button. I. Counter for keyframe position in seconds and frames J. Frames per second K. Keyframe

To insert a keyframe in the time track

1 Open the DHTML Timeline Editor by clicking the DHTML Timeline Editor button = in the upper right corner
of the document window. A time track appears in the DHTML Timeline Editor for each layer on the page. Initially,
each time track contains a single keyframe.

2 Click a keyframe [8] to select the time track of a layer. The name of the layer appears in the Layer tab of the Layer
Inspector.

3 Ctrl-click (Windows) or Command-click (Mac OS) at the desired position on the time track to insert a new
keyframe. You can also Alt-drag (Windows) or Option-drag (Mac OS) a copy of an existing keyframe to the desired
position on the time track to create a new keyframe.

The new keyframe marks the end of the play range, indicated by the right play range locator [Ell, which follows as
you drag the keyframe. If you insert more keyframes, the keyframe farthest to the right always limits the play range.
The distance between keyframes determines the playback speed—the shorter the distance, the faster the animation
plays back.

To specify layer position for a keyframe
1 Inthe DHTML Timeline Editor, select the keyframe [s] in the time track for the layer.

2 Inthe document window, drag the layer to the position where you want it to appear for the selected keyframe. You
can also enter the desired position in the Left and Top text boxes in the Layer tab of the Layer Inspector.

3 Click the first keyframe [o] in the DHTML Timeline Editor to return the layer to its start position.



ADOBE GOLIVE9 |128
User Guide

4 Click the Play button _b | at the bottom of the window to preview your animation.

The layer travels across the document window and stops where you set the last keyframe. The Time Cursor in the
DHTML Timeline Editor stops at the right play range locator [Ell.

5 (Optional) Click the Stop button Bl twice to stop playing and to reset the Time Cursor to the beginning of the
play range.

6 (Optional) Click the Backward button | 4l | to return the Time Cursor by increments to the beginning of the
timeline.

To set layer visibility for a keyframe
1 Select the keyframe in the time track from which you want the layer to disappear or reappear.

2 In the Layer tab of the Layer Inspector, deselect or select the Visible option.
3 Click the Play button o preview your animation.

The layer appears or disappears until such time that the Time Cursor reaches another keyframe with a different
visibility status.

To record an animation path
1 Open the DHTML Timeline Editor, and select the starting keyframe.

2 Click the Record button @=2 in the Timeline tab of the Layer Inspector.
3 Inthe document window, drag the layer along the desired path. A keyframe appears at each major turn in the path.

4 Click each keyframe and correct the position if necessary.

To specify the shape of an animation path
1 Select one or more keyframes in the time track.

2 Choose an option from the Animation menu in the Timeline tab of the Layer Inspector:
None Makes the layer jump between the keyframes.

Linear (default path shape) Makes the layer move in a straight line.

Curve Creates a smooth curve between keyframes.

Random Creates a zigzag path of random lengths between keyframes.

To set a color for the keyframes

1 Select a keyframe in the time track for a layer.
2 In the Timeline Editor, click and hold the Key Color box as you select the color for the keyframes for that layer.

You can also change the color for individual keyframes.

To loop playback
1 Use the Loop and Palindrome buttons in the lower left corner of the DHTML Timeline Editor to control the
playback looping:

Loop button Plays your animation in an endless loop. When it reaches the end point of the animation path, the
layer jumps back to the start and resumes traveling, repeating this cycle indefinitely.
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Palindrome button Causes the layer to bounce back and forth between the start and end points of the play range.
(The Loop button must be active to activate the Palindrome button.)

2 To change the playback speed, select a new frames-per-second option from the FPS menu at the bottom of the
DHTML Timeline Editor.

Most browsers can handle the default 15 FPS setting, even if running on systems with average video hardware. If you
want to work with higher speeds, be sure to test your animation with a wide selection of system configurations to
make sure that playback is smooth.

To create multiple scenes in an animation
1 Create an animation. GoLive names the first animation you create “Scene 1” by default.

2 In the upper left corner of the DHTML Timeline Editor, choose Rename Scene from the pop-up menu.
3 Enter a name for the scene, and click OK.

4 Choose New Scene from the pop-up menu.

5 Enter a name for the new scene, and click OK.

6 Add keyframes and animate the layers for the new scene, and then preview the animation for the new scene by
clicking the Play button in the DHTML Timeline Editor.

To control the playback of scenes
1 Go to the second scene, and click the Autoplay button &&=*. to deselect it and disable automatic playback.

2 Return to the first scene, and Ctrl-click (Windows) or Command-click (Mac OS) in the Action Track anywhere
before the last keyframe position to insert an action marker, indicated by a question mark icon [@ . (The Action Track
is the horizontal gray bar between the timeline and the time tracks.)

3 In the Action Inspector, click Show Action panel, click the Actions tab, and choose Action > Multimedia > Play
Scene. Choose the name of the second scene from the pop-up menu.

The Play Scene action instructs the browser to switch to the specified scene after finishing playback of the current
scene. On the Action Track, the Play Scene Action icon [#| replaces the marker.

4 If the first scene is a looped animation or a palindrome, you need to insert a Stop Scene action: Ctrl-click
(Windows) or Command-click (Mac OS) in the Action Track at the very last keyframe to insert an action marker. In
the Action Inspector, click Show Action panel, click the Actions tab, choose Action > Multimedia > Stop Scene and
choose the first scene from the pop-up menu. The Stop Scene Action icon [ appears in the Action Track.

The Stop Scene action stops the playback of a scene, even if it is an endless loop. Be sure to insert this action after the
Play Scene action in the Action Track; otherwise, the animation stops before scenes can be switched.

5 Move the Time Cursor to the beginning of the first scene and preview the animation in the browser.

Note: To give viewers more control over your animation, you can also attach the Play Scene action to a rollover button
or hypertext link in your page. For instructions on using actions with rollover buttons and text, see “About actions” on
page 329.

Applying timeline-triggered actions to layers

You use the DHTML Timeline Editor to insert actions for layers in a timeline. Actions are ready-to-use scripts that
you can use with the DHTML Timeline Editor, rollover buttons, links, and form elements. You can add actions to
the timeline of a layer by inserting markers in the Action Track of the Timeline Editor, and defining the actions in
the Actions Inspector.
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Actions allow you to add sound, trigger the playback of animation scenes, dynamically change the content of images,
and control other processes in the browser window. For information on actions you can use with layers, see “About
actions” on page 329.

Understanding frames

About frames

Frames divide a web browser window into sections that contain separate pages. Using frames, you can make your
page layout more visually interesting and help viewers navigate in your website. Since the content of each frame is a
separate page (and separate file) with its own URL, it can be changed and scrolled independently of the pages in other
frames. For example, you can use frames to create an onscreen navigation aid or table of contents that remains visible
in one frame while the viewer scrolls through the page in another frame.

Note: Frame sets don’t work well with web search engines because they have no content. For this reason, its a good idea
to not use a frame set for your index page. Also, you can’t set bookmarks in the browser for frame-based web pages
because the URLs map to the frame set rather than the desired pages.

Guidelines for frames

You need at least three HTML documents to create a two-frame page layout: one document for the frame set, which
holds the frame structure, and two documents for the visible pages of content. The frame set is the master document
that defines the size and location of the frames and contains the URL reference links to the content pages. You design
the content pages to fit or scroll within specific frames in the frame set.

When working with frames, keep in mind the following browser limitations:

« Browsers tend to offset the content of a page from the edge of their main display area and from the inner edges of
frames by a few pixels. This behavior can cause sizing problems. To help solve this problem, you can set the
margins of the frame set document to zero. (See “To specify page margins” on page 76.)

+ Nesting frame set documents within the frames of other frame sets is possible but can cause serious navigation
problems.

Frame layout workflow
Use the following workflow when creating frames for your site:

1. Create the pages of content.

Create the pages that will be displayed in the frames.

2. Create and configure the frame set and name the frames.

In the frame set document, you can set frames to scroll the content of pages and to have visible borders or no borders.
You can also set frames to be a fixed size or to resize proportionally when viewers resize their browser windows. (See
“Selecting a frame set style” on page 131.)

3. Link each frame to a content page.

If the frame will display multiple pages, link it to the first page you want to appear by default. (See “To set up a frame
set” on page 132.)
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4. Open the navigation page.

Open the content page that you plan to use as a navigational aid or table of contents, and specify the destination pages
and target frame for every link on the page. (See “About target frames for linked pages” on page 135.)

Q You can double-click the Page icon in a frame to open the content page in another window.

Previewing frame sets and their contents

You use the Preview in Browser button in the Tools panel to preview the entire contents of the frame set in the
document window.

Setting up frame sets

Selecting a frame set style
You can use either the New dialog box or the Objects panel to choose from a selection of frame sets.
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In this example, the left frame is fixed and contains a navigation bar while the right frame resizes automatically in the browser window and
contains content linked to the navigation bar.

A. Frame Editor tab B. Frame set divider C. Icon representing the page linked to this frame D. The name of the frame E. Frame Inspector
F Frame object-the shaded area in the frame object represents a fixed-pixel size

To set up a frame set
1 Do one of the following tasks:

« Choose File > New, and choose Web > Framesets. Choose a frame set, and click OK.

« Open a new document window, and click the Frame Editor tab [[] at the top of the window. In the Frames set (3
of the Objects panel, drag a Frame Set icon to the page or double-click it. When you hold the pointer over an icon
in the panel, a description of the frame set appears, indicating, for example, which frames are fixed sizes and which
ones aren’t. Make sure XHTML 1.0 Frameset is chosen in the New Doctype menu, and then click OK in the
Change Doctype dialog box.

2 Select the frame set by clicking any of its horizontal or vertical dividers.

132
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3 In the Frame Set tab of the Frame Inspector, do any of the following:

« To arrange the frames in the frame set horizontally (all in one column) or vertically (all in one row), select an
Orientation option. You can also select the Matrix option and enter the number of rows and columns in the Rows
and Columns text boxes.

« To change the thickness of the selected divider in the document window, select BorderSize and enter a value in
pixels.

+ To hide a horizontal or vertical border, select BorderSize, and enter 0 in the text box, and then select Frame Border,
and choose No from the pop-up menu. (This procedure sets the attributes for all browsers.)

« To assign a color to all borders in the frame set, select BorderColor, click in the color field, and then select a color
from the Color panel. This color overrides the gray border that most web browsers display by default.

Note: To color the background of a frame, you must select a background color for the page you want to display in that
frame.

4 Name the page title of the frame set document in the Layout Editor.

5 Save the frame set document. Make sure to save it with an .html extension, for example, Frameset.html.

Seealso

“To apply an image or color to the page background” on page 96

“To change the page title” on page 75

To add another frame to a frame set
% Do one of the following:

+ To add a frame before the current frame, select the frame and click Create New Frame Before in the Frame tab of
the Frame Inspector.

« To add a frame after the current frame, select the frame and click Create New Frame After in the Frame tab of the
Frame Inspector.

« Drag the Frame icon from the Frames set [ in the Objects panel into the frame set.

To split a frame
% Select the frame and click Split in the Frame tab of the Frame Inspector.

To move or copy a frame or a nested frame set
+ Shift-drag to move a frame or nested frame set. Ctrl-drag (Windows) or Option-drag (Mac OS) to copy a frame
or frame set.

As you drag, you’ll notice that the frame orientation limits the direction of motion. You can drag vertical frames
sideways and horizontal frames up and down, but you cannot extend the frame set by dragging beyond its bound-
aries.

You can copy a frame set to other documents or save a reusable copy of the frame set by dragging the frame set to the
Snippets tab in the Library panel. (See “Snippets” on page 276.)
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Setting up individual frames

To name a frame

1 Click inside the frame to select it.

2 In the Frame tab of the Frame Inspector, choose an option from the Name/ID menu (choose Name & ID for
maximum browser compatibility), and then type a unique frame name in the Name/ID text box.

You can use the name of the frame as the target when you create links to it from other pages; for example, to make a
linK’s destination page appear in the frame. (Names assigned to individual frames won't appear in the browser
window.)

To add a page to a frame
+ Drag the page from the site window into the frame. You can also select the frame and use the Frame Inspector to
specify the page in the URL text box.

Note: To make the contents of the frame change when visitors click links on a page in another frame, you make this frame
the target for each link. (See “About target frames for linked pages” on page 135.)

Seealso

“About links” on page 85

“About target frames for linked pages” on page 135

To set scrolling bars for a frame

% In the Frame tab of the Frame Inspector, choose Yes, No, or Auto from the Scrolling menu to show or hide scrolling
bars. Auto hides the scrolling bars if they aren’t needed and shows them if the content is too large for the frame.

To set the size of a frame
% In the Frame tab of the Frame Inspector, do any of the following:

« If you want the frame to resize automatically when the browser window is resized, choose Scale from the Width
or Height menu.

Note: At least one frame in the frame set must be resizeable.

« If you don't want the frame to be resizeable, choose Pixel from the Width or Height menu, and enter the desired
size in pixels. For example, use this technique if the frame will display a small image of known dimensions.

Note: If you specify an absolute size in pixels for one frame, you must set at least one more frame of the same orientation
to Scale, or the frame set scales all frames in that direction.

« If you want the frame to have a fixed ratio relative to the overall height or width of the frame set, choose Percent
from the Width or Height menu. Then enter a value in the Width or Height text box to preset a percentage. For
frames with horizontal orientation, this attribute controls the relative height. For frames with vertical orientation,
it controls the relative width.

Note: You can prevent users from dragging frame borders to resize the frame dimensions by deselecting Resize Frame in
the Frame tab of the Frame Inspector.
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To resize a frame by dragging
% Do one of the following:

« Click inside the frame to select it, and drag its vertical or horizontal border to resize the height or width.

+ In the Frame tab of the Frame Inspector, choose Pixel or Percent from the Width or Height menu, and drag the
frame border to the desired size.

To set the size of a frame border

% Select the vertical or horizontal border. In the Frame Set tab of the Frame Set Inspector, select BorderSize and enter
a value in pixels in the text box.

About target frames for linked pages

When you set up navigation links to pages that are displayed in a frame set, you must specify each target frame as
well as the page’s URL.

For example, if you use a frame set to display a table of contents in one frame and the pages linked to the table of
contents in another frame, every link in the table of contents must specify the target frame in which the linked page
will appear.

To specify a target frame for linked pages

1 Open the content page that contains the navigation links. (You can double-click the Page icon in the frame to open
the page.) For information on creating navigation links, see “About links” on page 85.

2 For eachlink, in the Text Inspector or the Link tab of the Image Inspector, specify the target frame where you want
the linked page to appear by choosing an option from the Target menu:

[Frame name] Displays the linked page in that frame. The frame names of your open frame set appear at the top of
the menu.

_top Displays the linked page in the full web browser window, replacing the current frame set entirely.

_parent Displays the linked page in the parent of the current document. If the current page has no parent, the target
_self is used. (The parent is the next highest frame set in the hierarchy.)

_self Displays the linked page in the window or frame that contains the link, replacing the navigation page.
_blank Displays the linked page in a new untitled window.
Default Removes any previously set target for the page.

Q You can use the ForceFrame action to prevent browsers from displaying a page outside of the frame set you've created
for it. You can also use the Target2Frames action to set multiple target frames for a single link.

Seealso

“About actions” on page 329

Inline frames

Inline frames enable you to insert a frame in a non-frameset page. Web browsers typically display the frame with
horizontal and vertical scrollbars.
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An inline frame embedded in a page

To insert an inline frame
1 Open the page in which you want to insert the frame.

2 Drag the Inline Frame icon [El from the Frames set of the Objects panel to the page, or double-click the icon to
place it at the insertion point.

3 In the Inline Frame Inspector, browse or use the pick whip to link to the file you want contained within the inline
frame.

4 In the Inline Frame Inspector, choose an option from the Name/ID menu (choose Name & ID for maximum
browser compatibility), and then type a unique name in the Name/ID text box.

5 Do any of the following in the Inline Frame Inspector:

+ Choose a height and width for the inline frame in pixels or percentages.
« Enter a margin width or margin height for the inline frame.

» Select alignment and scrolling options.

« Select Frame Border to display a border around the inline frame.

Layout grids

About layout grids

Golive layout grids take the pain out of creating CSS- and table-based designs for your web pages. Instead of hand
coding CSS or setting up table cells, you can add a single layout grid to the page, draw text boxes, or drag objects
anywhere on the grid. GoLive adjusts the properties of the layout grid as you add content and reposition it. Using
layout grids, you can position multiple objects on your page with 1-pixel accuracy.
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Layout grids and objects on the grid remain fixed in the browser window and don’t change to accommodate the
viewer’s screen settings. If you want your page or individual objects to automatically reflect adjustments to the
viewer’s screen settings, use CSS layout objects from the CSS tab of the Objects panel.

By default, layout grids are CSS-based, but you can convert them to a table-based design.

Q You can add tables to a layout grid (for example, to add a chart with multiple columns and rows).

Seealso

“Converting a table-based layout grid to a table” on page 141

“About CSS layout objects” on page 119

Guidelines for layout grids

To simplify the task of laying out, grouping, and aligning multiple objects on your page, add a layout grid and make
it the same size as the window. After you've added the objects to the grid, you can optimize the grid’s size to fit around
the objects using the Layout Grid Inspector. For more advanced layouts, you can add multiple layout grids to a page,
for example, to lay out objects in a header area and a footer area. However, you should not place a layout grid on top
of another layout grid.

If you want the layout grid to cover the entire page without any margins in the browser window, use the Page
Inspector to set the page margins to zero—the layout grid moves to the upper left corner of the window. If you know
that you’ll always want the page margins to be zero, you can set this preference for all new pages.

Q All objects placed on the layout grid are considered part of the grid object. This placement comes in handy if you
create a nice layout grid design and wish to reuse it. You can save the design as a component, page template, or
library object and store it for later use. (See “About site assets, resources, and collections” on page 269.)

Seealso

“To specify page margins” on page 76

To add a layout grid to a page

+# Drag the Layout Grid icon [Z] from the Basic set in the Objects panel to the page, or double-click the icon to place
it at the insertion point.

To convert a CSS-based layout grid to a table-based layout grid

% Right-click (Windows) or Control-click (Mac OS) the layout grid icon in the upper right corner of the layout grid
and choose Convert To Table Based Grid. To convert the grid back to a CSS-based design, right-click or Control-
click the layout grid icon and choose Convert To CSS Based Grid.

To resize a layout grid

% Do one of the following:

« Select the grid and drag one of the three resize handles on the right side, bottom, and lower right corner of the
grid. The new width and height appears in the Layout Grid Inspector.

« In the Layout Grid Inspector, enter the desired measurements for Width and Height.



ADOBE GOLIVE 9
User Guide

If the layout grid has a background image, click Use Image Size in the Layout Grid Inspector to adjust the size of
the grid to the image size.

If you have finished laying out objects on the grid, click Optimize in the Layout Grid Inspector to automatically
reduce the size of the grid to its minimum size (to fit around the outer borders of all the objects and no more than
that). You can Shift-click the Optimize button to reduce the width only and Alt-click (Windows) or Option-click
(Mac OS) the Optimize button to reduce the height only.

Q To minimize horizontal page scrolling in a web browser, make sure that the final width of the layout grid is no larger

than 720 pixels.

To customize the behavior of a layout grid
% Do any of the following in the Layout Grid Inspector:

To position objects freely on the grid with 1-pixel accuracy, deselect Snap For Horizontal and Snap For Vertical,
and press the arrow keys to move the objects pixel by pixel.

To make objects move in increments equivalent to the spacing between the grid lines, select Snap For Horizontal
and Snap For Vertical, and press the arrow keys.

To change the spacing between the grid lines, enter a size in pixels in the Horizontal or Vertical text box.
To hide the grid lines, deselect Visible For Horizontal and Visible For Vertical.

To set the position of the grid in relation to the document window, choose an alignment from the Align menu in
the Layout Grid Inspector. Choose Default to align the grid with the upper left corner of the page. Choose Left or
Right to wrap other text and objects around the grid. Choose Center to align the grid with the center of the page.

To add text to a layout grid

1

Do one of the following:
Use the Grid Text Box tool in the Tools panel to draw a layout text box on the layout grid.

Drag a Layout Text Box icon from Basic set [ in the Objects panel onto the layout grid.

2 Type or paste text into the layout text box. Layout text boxes can also contain images and other objects that you

want to align within the text or wrap text around.

Seealso

“Methods of formatting text” on page 162

“To wrap text around an image or object” on page 166

To add a background color or image to a layout text box

1 Select the layout text box.

2 In the Layout Text Box Inspector, do one of the following:

+ Select Color, click the color field, and choose a color from the Color or Swatches panel.

« Select Bglmage, and then select an image file.
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To prevent a layout text box from automatically resizing in GoLive

% In the Layout Text Box Inspector, select Allow Content Overflow. With this option selected, as more text is added
or reformatted, the layout text box does not resize in your page layout. This doesn't affect how it will appear in web
browsers.

Note: In a web browser, the layout text box automatically adjusts its size in relation to its content, which resizes according
to the platform that the browser is using—for example, to accommodate fonts that appear smaller in Mac OS and larger
in Windows. You can assign a pixel size definition for all text using a cascading style sheet. (See “Relative and absolute
units” on page 197.)

To add images or other objects to the layout grid
% Do one of the following:

+ Choose File > Place from the application window menu bar, choose the image or other media files you want, and
click Open.

+ Drag image files or other media files from the site window onto the layout grid or a layout text box on the grid.
Dragging the file from the site window automatically creates a resource link between the page and the image or
media file.

« Drag object placeholder icons (such as Smart Objects or components) from the Objects panel onto the grid and
link its source file in the Inspector.

- Paste copies of layout text boxes, images, and other objects into a layout grid by clicking in an empty area of the
layout grid and choosing Edit > Paste.

Q While dragging layers, layout grid text boxes, and image map areas, you can show visual smart guides in the layout
window by choosing View > Show Smart Guides before you drag.

See also

“To add Smart Objects to pages” on page 223
“Adding multimedia” on page 214

“About links” on page 85

To add a tiled background image to a layout grid
1 Select the layout grid.

2 In the Layout Grid Inspector, select Background Image, and then select an image file.

3 To resize the Layout Grid to the size of the image, select Use Image Size.

To add a background color to a layout grid
% In the Layout Grid Inspector, select Background Color, click the color field, and select a color from the Color or
Swatches panel.
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Grouping and arranging objects on layout grids

To group or ungroup objects

Only objects placed on a layout grid can be grouped. Grouping objects is a great time saver if you need to move
multiple objects at once and don’t want their position to change in relation to each other. (Grouping is one of the key
advantages of the layout grid because it can’t be done using a standard HTML table.)

1 Select the objects on the layout grid that you want to group or ungroup. Click to select the first object, and then
Shift-click to select each additional object. (You can’t group layers.)

2 Choose Edit > Group, or the Layout Group button =% or the Layout Ungroup button == in the Transform panel.

To reposition an object or group of objects

% Select the objects and drag them on the layout grid, or enter precise pixel values for the horizontal or vertical
position using the Tools panel or Transform panel.

To align objects in relation to their container
1 Select the layers, object, or group of objects that you want to align.

2 In the Align panel, under Align To Parent, click a horizontal or vertical alignment button. (The buttons in the
Align panel are the same as those on the Tools panel.)

Note: Because you cannot move a selected object if another object is in the way, some alignment buttons are unavailable
depending on the objects selected.

Seealso

“To wrap text around an image or object” on page 166

To align objects in relation to each other

% Select the layers or objects on a layout grid, and click a button under Align Objects in the Align panel. You can
align objects along the left, center, or right vertical axis or along the top, center, or bottom horizontal axis. You can
also choose one of the alignment buttons on the Control panel.

Seealso

“To wrap text around an image or object” on page 166

To distribute objects in relation to each other

1 Select three or more layers or objects on a layout grid.
2 In the Align panel, do one of the following:

« To distribute objects relative to their vertical axis (left, center, or right) or horizontal axis (top, center, or bottom),
click a button under Distribute Objects.

« To distribute the space equally between the vertical or horizontal axes of the objects, click a button under
Distribute Spacing.
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« To distribute the objects or spacing based on a value, select Use Spacing and enter a pixel value in the box; then
click a Distribute Objects or Distribute Spacing button.

Converting table-based layout grids to tables

Converting a table-based layout grid to a table

You can convert table-based layout grids to standard HTML tables with fixed table cell sizes and then use the Table
Inspector to make the table cells resizeable in the browser window. (See “To fix table, column, or row size conflicts”
on page 153.)

When you convert a table-based layout grid to a table, GoLive strips out all of the special code such as cool gridx,
gridy, and cntrlrow, but it leaves a control row of empty cells at the bottom of the table that’s one-pixel high, a control
column of empty cells one pixel wide at the right ends of each row in the table, and Netscape Spacer elements inside
the empty cells. You can remove the control row and column from the converted table or you can replace the Spacer
elements within the empty cells with provided spacer.gif transparent images. (Spacer elements or transparent GIF
images are used to solve a problem displaying empty table cells in Netscape browsers. Spacer elements are ignored
by Internet Explorer browsers.)

By removing the GoLive code, you'll lose the ability to freely move objects around on the page unless you convert
the table back to a CSS- or table-based layout grid.

See also
“To convert a CSS-based layout grid to a table-based layout grid” on page 137

To convert a table-based layout grid to a standard HTML table

When you convert a table-based layout grid to a table, GoLive strips out the GoLive code and keeps the standard
HTML table format.

Q To retain the flexibility of a layout grid, you can wait to strip out GoLive code until you export or upload the web
page to the server. (See “Exporting a site” on page 291.)

1 Select the layout grid and choose Advanced > Convert > Layout Grid To Table.

Note: If the Layout Grid To Table option doesn’t appear in the Advanced > Convert menu, you need to enable the Layout
Grid module. Choose Edit > Preferences (Windows) or GoLive > Preferences (Mac OS), select Modules, select Layout
Grid in the Extend Scripts folder, and click OK. Then restart GoLive.

2 In the Convert dialog box, do one of the following:

« To remove the empty, one-pixel control row and column at the bottom and right side of the grid, select Strip
Control Row and Column. (This option is selected by default.)

« To replace all Netscape Spacer elements with a spacer.gif transparent image that is one pixel high, deselect Strip
Control Row and Column, and select Replace Spacers By Image. You can also enter the name of a different image
located in the GoLive application folder.

« To keep the control row and column, and include the Spacer elements, deselect both options.

3 Click OK.
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To convert a table back into a table-based layout grid
% Select the table and click Convert in the Table Inspector.

Special page elements

To add comments to a page

As you lay out content on your web pages, you can add comments about the design. Comments appear only in
GoLive (in the Comment Inspector and the source code) or other HTML editors and do not appear on the pages in
web browsers. You can also add comments to the head sections of pages.

1 Dragthe Comment icon from the Basic set in the Objects panel to the desired location in the page, or double-click
the Comment icon to place it at the insertion point.

A symbol 2~ appears in the text to indicate the location of the comment.

2 In the Comment Inspector, type your comment.

Seealso

“To add elements or scripts to the head section” on page 81

To add date and time stamps

You can display the date and time that you saved the page; for example, to tell your viewers when you last updated
the page. GoLive reads the current date or time from your computer’s built-in clock and writes the result in a custom
tag. It then updates the information whenever you save the page.

1 If you want descriptive text before the date or time stamp (for example, “Last revised:”), type the text in the page.

2 Drag the Modified Date icon from the Smart set [] in the Objects panel to the page, or double-click the icon to
place it at the insertion point.

3 In the Modified Date Inspector, choose a country from the Format menu and select a date and time format in the
list of options for the specific country.

To add URL pop-up menus

If you have several hypertext links on your page, you can present them in a pop-up menu for your viewers to choose
from. To test the links in the menu, you must preview the page in a web browser.

1 Drag the URL Popup icon from the Smart set in the Objects panel to your page.

. First - _ |'| |
B

You can change the Choose... label at the top of the menu or make it blank.
A. URL pop-up menu in the page B. URL Popup icon in the Objects panel

2 In the URL Popup Inspector, do the following:

« In the Label text box, type a new label to appear at the top of the new pop-up menu or leave it blank.
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+ Toadd a URL to the new pop-up menu, click the New Item button al, Type a new label for the URL in the Label
text box, and enter the destination of the link in the URL text box. If youre using a frame set, specify the target
frame for the URL in the Target text box. You can also click the Duplicate Selected Items button ¥ to create a
copy of a URL already in the pop-up menu and edit the label or URL in the Label, URL, and Target text boxes.

+ To move an item up or down in the list, select it and click the arrow buttons.
« To remove an item from the list, select it and click the Remove Selected Items button i .

3 Preview the URL pop-up menu and each link in a web browser.

See also

“About frames” on page 130
“About links” on page 85

“Previewing web pages” on page 18

To add horizontal lines
To visually separate blocks of text, you can use horizontal lines (also called rules).

1 Drag the Line icon from the Basic set in the Objects panel into a text area, or double-click the Line icon to place
it at the insertion point in the text. (Horizontal lines should never be placed directly on a layout grid—but in a layout
text box instead.)

2 In the Line Inspector, do any of the following:
+ Click a button for Style: the left button to apply a solid style, or the right button to apply a three-dimensional style.

+ Choose a measurement from the Width menu. Full and Percent are measured in relation to the container (such as
a layout text box, table cell, or the document window).

« In the Height text box, enter a new line height in pixels. You can also select the line, and drag its handle to adjust
the height.

« Click a button to align the line in relation to the layout text box, layout grid, or document window. (The buttons
are dimmed if the line is full width.)

Adding horizontal space between items on a page

To quickly arrange and space items on a page, use layout grids. Without a layout grid, however, you can still space
items horizontally by using the following techniques:

« Use nonbreaking spaces to insert space between text.
+ Add padding to the items using the CSS Editor.

« Use transparent GIF images to insert space between text and objects. These images download quickly and can be
resized to fill any space.

Seealso

“About layout grids” on page 136

To create a nonbreaking space
% Press Shift+spacebar (Windows) or Option+spacebar (Mac OS).
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Seealso

“Adding horizontal space between items on a page” on page 143

To use padding for spacing
1 Highlight an item on the page to which you want to add padding.

2 Do one of the following:

Open the CSS Editor and apply a class to the item. You can specify padding for a class when you create the class.

Use the Margin and Padding option on the Control panel to add values in the various padding boxes as you desire.

w

Repeat this task as you wish to add padding to multiple items so you can create custom padding throughout the page.

To use a transparent GIF image for spacing

1 Create a small (1x1 pixel) transparent GIF image in your image editing software and import it into the Assets area
of the site window.

2 Drag the transparent GIF image from the site window to the desired location in the text. (See “Specifying the desti-
nation URL for a link” on page 87.)

3 In the document window, drag the image’s selection handles or use the Image Inspector to resize the image. You
can also use the Image Inspector to align the transparent image horizontally and vertically within the text. If you have
trouble selecting the image on the page, click the <img> tag in the markup tree bar at the bottom of the document
window.

Q You can save the resized transparent GIF image for reuse on other pages by dragging it into the Snippets tab of the
Library panel. (See “Snippets” on page 276.)

Seealso

“To move or resize a layer by dragging” on page 123

“Adding horizontal space between items on a page” on page 143

To create a scrolling marquee
1 Drag the Marquee icon from the Basic set in the Objects panel to the page.

Q If you want to control the font and style of the marquee text on a layout grid, place the marquee in a layout text box.

2 In the Basic tab of the Marquee Inspector, type the message for the marquee in the Text box.
3 Choose an option from the Behavior menu:

Scroll Causes the message to scroll continuously.

Slide Moves the message into the marquee box and to hold it there.

Alternate Moves the message into the marquee box and to bounce it between the edges.

4 Determine how long the marquee is visible:

« Select Forever to make the message scroll continuously.

« Enter a required number of repetitions in the Loops text box.
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Enter the desired scrolling speed in the Amount text box (the scrolling speed is measured in pixels between each

scrolling amount in milliseconds).

6
7

Enter the scrolling delay between repetitions in the Delay text box.

Select Left or Right to determine the scrolling direction. When Left is selected, the message appears on the right

side of the window and scrolls to the left.

8

Click the More tab in the Marquee Inspector, and do any of the following:
Enter the dimensions (in pixels or as a percentage) for the marquee in the Width and Height text boxes.
Select the margin control option in the Control panel and enter the values you want to use for the margins.

Choose an alignment from the Align menu for the marquee object in relation to text or other objects within the
text line.

Click the color field and select a color in the Color panel for the background of the marquee. Or, click the lower
right of the color field and select a color from the swatches that appear.
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Chapter 7: Tables

Understanding tables

Designing with tables

Golive provides many options for tables so you can customize displays of information in rows and columns.
However, you can also design tables to create visually rich page layouts as a simpler alternative to using containers
with CSS attributes for page layouts. You can include text and many kinds of objects—including images, nested
tables, Photoshop files, and QuickTime movies—within a table.

Q Positioning text and objects using tables is even easier if you use a GoLive layout grid with layout text boxes.

Seealso

“About layout grids” on page 136

Golive table features

The table features in Adobe GoLive make it easy to lay out entire web pages or organize information in rows and
columns. You can instantly generate a table in GoLive by using a table you've copied in a different application,
including Adobe InDesign, Adobe FrameMaker, and third-party word-processing or spreadsheet applications, such
as Microsoft Excel or Microsoft Word.

To build tables manually, drag the Table icon from the Objects panel to the page or select the Table tool from the
Tools panel and draw a table on the page. Then, set table properties in the Table Inspector or, if you select the Table
Cell tool, using the table options in the Control panel. The Select tab of the Table & Boxes panel lets you select a group
of cells or nested tables with greater ease than in the document window. In addition, the Select tab identifies table
size conflicts and enables you to fix them with one click. If you want to use HTML styles, you can quickly format
tables with the predefined table styles in the Table Style tab of the Table & Boxes panel.

Q Use the Smart Photoshop object to automatically create a table that contains optimized slices of a sliced Photoshop
image.

See also

“Adding sliced Photoshop images” on page 240

Creating tables

To create a new empty table

« To place the table at the insertion point with a particular number of rows and columns, Ctrl-drag (Windows) or
Command-drag (Mac OS) the Table icon in the Basic set of the Objects panel. Release the mouse button when the
desired number of rows and columns appear.
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+ Select the Table tool from the Tools panel and draw the table on the page wherever you wish. You can then select
the Table Cell tool from the Tools panel and customize the cells. With either of these tools, you can also use options
that appear in the Control panel and in the Inspector to apply further formatting to the table.

« To place a table at the insertion point, double-click the Table icon in the Basic set of the Objects panel. The number
of rows and columns for this table defaults to the number used in the previously created table.

+ To place a table of three rows and three columns, drag the Table icon from the Objects panel to the document
window.

See also
“Converting a table-based layout grid to a table” on page 141

To copy GolLive tables

% Do one of the following:
« Select an existing GoLive table, and choose Edit > Copy. Then place an insertion point and choose Edit > Paste.

« To copy a cell or group of cells, use the Select tab of the Tables & Boxes panel. Select the cells that you want to copy.
Move the pointer over the black square in the upper left corner of the selection until the pointer changes to a hand
icon ¥; then drag the selection to a new location.

See also
“To select a table” on page 149

To copy a table from another application

1 In the other application, select and copy the table or cells you want to paste.
2 In GolLive, select an existing table cell to be the upper left corner cell of the content you copied.
3 Choose Edit > Paste.

The table creates additional rows and columns as needed to include all of the information that was copied.
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Original table (top) and after (bottom) pasting a table copied in a different application

Seealso

“Adding sliced Photoshop images” on page 240

“Selecting tables or cells” on page 148

To convert a table to a layout grid

You may want to convert a table to a layout grid in order to move items around the table more easily. Nested tables
and cells that contain text or an object convert to layout text boxes.

% In the Table tab of the Table Inspector, click Convert. If desired, customize the appearance of the layout grid and
layout text boxes.

See also

“About layout grids” on page 136

“Converting a table-based layout grid to a table” on page 141

Selecting tables, rows, columns, or cells

Selecting tables or cells

Golive provides a variety of ways to select cells, rows, columns, and nested tables to suit your needs. You can make
selections directly in the document window, in the markup tree bar, in an outline of the table in the Select tab of the
Table & Boxes panel, or using the Table Cell or Deep Selection tools from the Tools panel. The Select tab shows a
table as a bare outline, and enables you to make cell or nested table selections without the risk of resizing the selection
or selecting content inside the cell.
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After you select a row, column, or cell in a table, you can delete the selection, copy and paste it, or drag the selection
to move it within the table or to create a new table. Selected cells are outlined in bold in the document window and
in the Table & Boxes panel, and highlighted in source code views.

If you place an insertion point in a table cell, select content in a cell, or select a table cell, you can press Ctrl+Enter
(Windows) or Control+Return (Mac OS) to expand the selection outward.

To select a table
% Do any of the following:

« Select a cell in the table and press Ctrl+Enter (Windows) or Control+Return (Mac OS). Or place an insertion
point in the table or select content within a table cell and press the keys twice.

+ In the document window, move the pointer over the top or left edge of the table until the pointer changes to the
Table Selection pointer R, and then click.

+ In the document window, place an insertion point in the table or select content within a table cell. Choose Select
Table from the context menu in either the document window or the Select tab in the Table & Boxes panel, or click
the <table> tag in the markup tree bar at the bottom of the page.

« To select a nested table, in the Select Tab of the Table & Boxes panel, move the pointer over the nested table until
the pointer changes to the Nested Table pointer & and click. Click the Select Parent Table button [ in the Table
& Boxes panel to reselect the parent table.

+ Select either the Table Cell tool or the Deep Selection tool from the Tools panel and then click inside the cell(s)
you want to select. (You can also use the Deep Selection tool to select images in cells.)

To select rows
% Do any of the following:

+ In the document window, use the Table Cell Tools panel from the Tools panel and hold the mouse button down
while dragging across the cells you want to select.

« Drag the mouse slowly over the edge of the row until it changes to the Table Cell Tool and then click and drag to
select the row(s) you want.
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+ In the select tab of the Table & Boxes panel, move the pointer over the left edge of a row until it changes to the Row
Selection pointer +, and then click. Drag up or down to add adjacent rows to your selection. Alternatively, with
the Row Selection pointer, shift-click the left edge of each additional row.

+ Place an insertion point in the row, and click the rightmost <tr> tag in the markup tree bar at the bottom of the
page. To add rows to your selection, move the pointer over the left edge of each additional row in the document
window until it changes to the Row Selection pointer, and then Shift-click.

« Place an insertion point anywhere in the table, click the <table> tag in the markup tree bar at the bottom of the
page, drag to display a pop-up menu, and then choose the <tr> tag for a row. To add rows to your selection, move
the pointer over the left edge of each additional row in the document window until it changes to the Row Selection
pointer; then Shift-click.

Apply Class 3 ;
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Replace Element by Its Content
Remove Element’s Content
Status Bar [

Duplicate
Cut
Copyy
Paste
Delete
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Selecting a table row with the markup tree bar

To select columns

+ In Select tab of the Table & Boxes panel, move the pointer over the top edge of a column until the pointer changes
to the Column Selection pointer ¥ ; then click. Drag left or right to add adjacent columns to your selection. Alter-
natively, with the Column Selection pointer, Shift-click the top edge of each additional column. Also, use the Table
Cell tool from the Tools panel and hold down the mouse button while dragging over the cells you want to select.

To select cells
% Do any of the following:

+ Choose the Deep Selection tool from the Tools panel and click anywhere in the table cell. Select Cell from the pop-
up menu.

+ To select cells from within the document window, select the Table Cell tool from the Tools panel and hold down
the mouse button while dragging over the cells you want to select.

+ Drag the mouse slowly over the edge of the column until it changes to the Table Cell Tool and then click and drag
to select the column(s) you want.

« Place an insertion point in a cell, and either click the rightmost <td> tag in the markup tree bar at the bottom of
the page, or right-click and choose Select Cell.

« In the Select tab of the Table & Boxes panel, click to select a cell. Drag from the selected cell to add adjacent cells
to your selection. Alternatively, Shift-click each additional cell.

« To select all cells, select any corner cell in the document window or the Select tab of the Table & Boxes panel, and
then drag over all cells in the table. Or select a cell, and choose Edit > Select AllL

+ To invert the selection of cells within a row or column, move the pointer over the left edge of the row or the top
edge of the column until it changes to the Row or Column Selection pointer +, *, and then Shift-click. (GoLive
deselects previously active cells in the row or column and selects previously inactive cells.)
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Moving, adding, or deleting rows or columns

To move or duplicate a table column or table row

1 In either the document window or the Select tab of the Table & Boxes panel, select one or more entire columns or
rows.

2 Move the pointer over the square icon in the upper left corner of the selection until the pointer changes to a

hand @ .

3 Do one of the following:

To move the selection, drag to the desired location within the current table or to a different table. Release when a
solid black line appears in the desired location.

To duplicate the selection, Ctrl-drag (Windows) or Option-drag (Mac OS) to the desired location within the
current table. Release when a solid black line appears in the desired location.

Note: If you drag a selection of cells, you can add the cells to a different table only if the destination table has the same

number of rows as the cells that you are dragging. Otherwise the selection becomes a nested table within a cell of the
destination table.

To replace table cells

1 Select a single cell or a block of adjacent cells that you want to duplicate.

2 Choose Edit > Copy.

3 Select the block of cells that you want to replace, and choose Edit > Paste to replace the contents of a similar block
of cells in a table.

Note: Your target selection must match your source selection. For example, if you copy four cells in a row, you can only
use your selection to replace the contents of another four cells in a row.

il

i

Moving a table column in a table in the document window

To add a table row or column
% Do any of the following:

+ Select the table or a cell in the table, and enter the desired number for Rows and Columns in the Table tab of the
Table Inspector. (Rows are added to the bottom of the table. Columns are added to the right side of the table.)
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« Select a cell adjacent to where you want a new row or column to appear. In the Cell tab of the Table Inspector, click
the Add Row Above button i, the Add Row Below button &, the Add Column To Left button ", or the Add
Column To Right button “H .

+ Use the Table Cell tool from the Tools panel and select an adjacent cell. Enter the number of rows or columns in
the boxes in the Control panel or choose from the add/subtract rows or columns options in the Control panel.

+ Place an insertion point in the last table cell, and then press Tab.
« Select a cell, right-click, choose Insert, and choose an insert command.

+ Select the Table Cell tool from the Tools panel and then press Ctrl+Shift (Windows) or Command+Shift
(Mac OS), and move the pointer over the bottom edge of the table (to add rows), or the right edge of the table (to
add columns), until the pointer changes to the Add Rows pointer R, or the Add Columns pointer "#; then drag
away from the table.

%+

Dragging to add table columns

To delete a table row or column

% Select the row or column or one or more cells in the row or column, and then do one of the following:

+ In the Table tab of the Table Inspector, enter the desired number for Rows and Columns. (Rows are removed from
the bottom of the table. Columns are removed from the right side of the table.)

+ Use the Table Cell tool to select the table and then decrease the number of rows or columns in the Control panel.

« Click the Delete Column button T, or the Delete Row button £ in the cell tab of the Table Inspector.
« Right-click and choose Remove > Column or Remove > Row.

« Select the entire row or column and choose Edit > Delete, or press Delete on the keyboard.

Resizing and fixing tables

Table size conflicts

The Select tab of the Table & Boxes panel lets you review the size and units of every row and column within a table,
as well as those of the entire table. This tab also lets you identify and quickly fix conflicts in your column, row, and
table sizes. These conflicts can occur when the dimensions of content within a table exceed the table properties or

when the table properties do not add up properly.

To identify table, row, and column sizes
% Select a table, row, column, or cell. In the Select tab of the Table & Boxes panel, selected cells appear in bold outline,
and blue lines mark the column and rows shared by the selection.

The width of the active table appears above the table outline between lines spanning the table’s width. The table’s
height appears to the left of the table outline between lines spanning the table’s height. Column sizes appear above
each column, and row sizes appear to the left of each row.
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Table property sizes are shown in black, gray, or red characters to signify different value types:

If the table, column, or row size is shown in gray characters, the size of the property is set to Auto in the Table
Inspector. This means that the size will automatically adjust to the minimum size needed to contain any content
within the row, column, or table.

« »

If the size is shown in black characters, the size is defined either with pixels (when the value is followed by a “p”)
or a percentage (when the value is followed by a percent sign, %). A row or column size that is set to a percentage
represents a percentage of the table height or width. A table dimension that is set to a percentage represents a
percentage of the browser window.

If the size is shown in red characters, the actual size of the row, column, or table dimension is larger or smaller
than the displayed value, which is the size set in the Table inspector. For example, if the table width is set to 300
pixels, but the combined width of the table columns is less or more than 300 pixels, then the value of the table
width will be shown in red.

To fix table, column, or row size conflicts

To set a table property to the pixel size that it requires, in the Select tab of the Table & Boxes panel, move the
pointer over the red pixel value until it changes to the Fix pointer " , and then click.

To set a table property to automatically resize as needed, select the table, column, or row that has a red pixel value
and set the conflicted property to Auto or Percent in the Table Inspector. (Fix table size conflicts with the Width
or Height properties in the Table tab of the Inspector. Fix row size conflicts with the Height property in the Cell
tab of the Inspector. Fix column size conflicts with the Width property in the Cell tab of the Inspector.)

To resize a table

To specify a new size in the Table tab of the Table Inspector, choose an option from the pop-up menu for Width
or Height, and enter the desired measurement value. Choose Auto to automatically adjust the width or height to
the minimum size needed to contain any content within the table. Choose Percent to set the size of the width or
height as a percentage of the browser window.

To resize a table dimension using fixed pixel values, Alt-drag (Windows) or Option-drag (Mac OS) the right or
bottom edge of the table. (If the Width or Height is already set to pixels, you don’'t need to press the Alt or Option
key while dragging.)

To resize a table row or table column

To specify a new size in the Table Inspector, select a cell in the row or column that you want to resize, and then in
the Cell tab of the Table Inspector, choose an option from the pop-up menu for Width or Height and enter the
desired measurement. Choose Auto to automatically adjust the width or height to the minimum size needed to
contain any content within the row or column. Choose Percent to set the size of the row or column as a percentage
of the table size.

To resize a row or column using fixed pixel values, Alt-drag (Windows) or Option-drag (Mac OS) the right or
bottom border of a cell in the row or column that you want to resize. (If the row or column is already set to pixels,
you don’t need to press the Alt or Option key while dragging.)
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Formatting tables with table styles

Using table styles

GolLive includes a variety of predefined table styles in the Style tab of the Table & Boxes panel, which you can use to
instantly format a table or portions of a table. You can apply a table style to your table and easily remove it if it doesn’t
meet your needs. You can also create your own table style, save it, and apply it to other tables on your web pages so
you can create a consistent appearance for tables throughout your website. Save different sets of table styles to a file
that can be shared with others or import table styles for use with specific sites.

Note: Predefined table styles are HTML-based and do not write to CSS. If you use predefined table styles, keep in mind
that in a table that uses CSS, an HTML entry in the source code may not effect the displayed output of that table.

You create styles from existing tables. The style repeats based on the number of rows and columns in the original
table. For example, if you create a style from a two-row by two-column table and apply it to a six-row by six-column
table, the first row style is applied to the first, third, and fifth rows of the six-by-six table. Tables retain their existing
property values if a new value isn't specified in the table style.

Table styles can contain the following attributes:

+ In the Table tab of the Table Inspector: Color, Cell Pad, and Cell Space.
« In the Row tab of the Table Inspector: Vertical Alignment, Horizontal Alignment, and Color.

« Inthe Cell tab of the Table Inspector: Vertical Alignment, Horizontal Alignment, Color, Header Style, and No Text
Wrap.

The Table & Boxes panel displays a preview of a selected table style. Blue brackets indicate which rows and columns
contain repeating styles. For example, a blue bracket around only the second and third rows indicates that the first
row style is applied only to the first row, while the styles of the second and third rows repeat for all other rows.

Note: Table styles are not related to CSS styles. To apply CSS styles to a table, row, or cell, see “Formatting tables with
cascading stylesheets” on page 158.

To apply a table style to a table or table area

1 Select the table or portions of it that you want to format.
2 In the Style tab of the Table & Boxes panel, choose a table style from the pop-up menu.

3 Resize the blue bracket so that it marks the desired rows or columns to contain repeating styles. (To resize a blue
bracket, drag either end of it. The resizable area of the bracket is marked by blue lines at both ends of the bracket.)

Note: Depending on the table style, you may not be able to change which rows or columns contain repeating styles. For
example, if the style of all columns is the same and a blue bracket marks the second column, you won’t be able to resize
the bracket to modify the style.

4 Click Apply or choose Apply Table Style from the Table & Boxes panel menu *i= .

To remove a table style from a table

1 Select the table or portions of the table which you want to remove a predefined style from.

2 In the Style tab of the Table & Boxes panel, click Clear; or, from the Table & Boxes panel menu =:= , choose Clear
Table Style.
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To add or edit table styles

« To create a new table style based on a table you've created, select the table and click the New Table Style button al
or choose New Table Style from the Table & Boxes panel menu =:= . Enter a name in the New Table Style dialog
box and click OK.

« To create a new table style based on an existing style that’s in the Table & Boxes panel, choose a table style in the

Style tab of the Table & Boxes panel, and then click the New Table Style button or choose New Table Style from
the Table & Boxes panel menu. Enter a name in the New Table Style dialog box and click OK.

« To replace a table style with the appearance of a table you've created, choose a table style in the Style tab of the
Table & Boxes panel, select the table in the document, and then click the Grab Table Style button £ or choose
Capture Table Style from the Table & Boxes panel menu.

« To rename a table style, choose the table style and then click the Rename Table Style button . or choose Rename
Table Style from the Table & Boxes panel menu.

« To remove a table style from the Table & Boxes panel, in the Style tab, choose a style from the pop-up menu, and
then click the Delete Table Style button @ or choose Delete Table Style from the Table & Boxes panel menu.

To import or export table styles
+ To export a set of table styles, choose Export Table Styles from the Table & Boxes panel menu ™ = | name the file
with an .xml extension, and then click Save.

+ To import a set of table styles, choose Import Table Styles from the Table & Boxes panel menu, and then open a
table styles file with an .xml extension in the file name.

To undo or redo a table style selection
% Choose Undo Select Table Style or Redo Select Table Style from the Table & Boxes panel menu ™= .

Formatting tables with the Table Inspector or Control
panel

Formatting tables

A well-designed table lets you control the layout of content on your web page and present information in a visually
effective way. GoLive lets you precisely format a table by setting table, row, or cell properties in the Table Inspector.
Properties in the Table tab of the Table Inspector affect the entire table, and properties in the Row and Cell tabs affect
only the current selection. For ease of use, you can also access many of these same options in the Control panel when
a table, or a portion of a table, is selected on a page.

Q Formatting tables to your own specifications can take some time and effort. You can save and reuse a table on other
pages by dragging it to the Snippets tab of the Library panel.

The properties in the Table tab of the Table Inspector also let you set a variety of properties that affect all of the cells
in the table, and let you set the alignment of the table relative to its surroundings. You can also import text into the
table, add a caption, or convert the table into a layout grid.

Note: In addition to setting options in the Table Inspectot, you can customize the appearance of a table by applying a
predefined table style to it.
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Seealso

“Using table styles” on page 154

“Snippets” on page 276

To format a table with the Control panel
You can format a table using the Table Cell tool from the Tools panel in conjunction with the contextual options that
appear in the Control panel.

1 Select Table Cell tool from the Tools panel and then select the table.

2 In the Control panel, enter the desired Border width value. To change the amount of vertical and horizontal space
that appears between cell walls and content within the cells, enter a number for Cell Pad value in the Control panel.

3 To change the size of cell walls, enter a number for Cell Space value in the Control panel.

A C E

N

Border, Cell Pad, and Cell Space table properties compared

A. Border of 1 pixel B. Border of 10 pixels C. Cell pad of 5 pixels D. Cell pad of 10 pixels E. Cell space of 5 pixels F. Cell space of 10 pixels
4 Select Color to apply a background color to the table. To set the color value, do one of the following:

+ Click the Background tool from the Tools panel and select the color and settings you want to use.

+ Click the color field, and then select a color from the Color panel that appears.

Q If a table cell doesn’t contain text or other content, the table background color doesn’t appear in the Layout Editor or
in some browsers. To display background color in empty cells, insert a nonbreaking space into the cell.

5 Choose an option from the Align menu to align the table with respect to the document window. Choose Left or
Right to have surrounding text or objects wrap to the side of the Table. Choose Default to have surrounding text or
objects wrap along the bottom edge of the table. (You can’t use the Align menu to align a table on a layout grid.)

6 Select Caption to add a caption to the table, and then choose a location for the caption from the menu.

7 To apply a background image to the table, select BgImage and then reference an image in the text field.

See also

“About the Color panel, Swatches panel, and the Color Picker” on page 92

“Adding horizontal space between items on a page” on page 143

To format rows with the Table Inspector

The properties you set in the Row tab of the Table Inspector affect all of the cells located in the selected row, including
any cells that span downward into other rows.

1 Select the rows or a cell within a row that you want to format.
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2 In the Row tab of the Table Inspector, choose a property from the Vertical Alignment pop-up menu to set the
vertical alignment of content within the row. Default aligns the content vertically according to the browser’s prefer-
ences.

3 Choose a property from the Horizontal Alignment pop-up menu to set the horizontal alignment of content within
the row. Default aligns the text horizontally according to the browser’s preferences.

4 Select Color to apply a background color to the row. To set the color value, do one of the following:

Click the Background tool in the Tools panel and choose the color and settings you want.

Click the color field, and then select a color from the Color panel.

5 Choose an option from the Height menu to change the height of the row, and then enter the desired measurement.
Choose Auto to automatically adjust the height to the minimum size needed to contain any content within the row.
Choose Percent to set the height as a percentage of the table height.

See also
“About the Color panel, Swatches panel, and the Color Picker” on page 92

To merge table cells

« To merge selected cells, select two or more adjacent cells, right-click, and choose Merge Cells.
« Select the cells you want to merge and click the Merge Cells button on the Control panel.

+ To merge two or more cells in a column, select the topmost cell that you want to merge and enter the number of
rows to span in the Row Span box in the Cell tab of the Table Inspector, or press Shift+Down Arrow to extend the
cell one row down at a time.

+ To merge two or more cells in a row, select the leftmost cell that you want to merge and enter the number of
columns to span in the Column Span box in the Cell tab of the Table inspector, or press Shift+Right Arrow key to
extend the cell one column to the right at a time.

Note: When you merge cells, the data from the first cell is kept and the data from the other cells is deleted. If you later
split a cell you've previously merged, the deleted data does not reappear.

To reduce or unmerge a table cell
1 Select a cell that is merged with other cells.

2 Do one of the following:
« To shorten the cell one row up at a time, press Shift+Up Arrow key.
« To shrink the cell one column to the left at a time, press Shift+Left Arrow key.

+ To unmerge all cells in the merged cell, right-click and choose Split Cell.

To format table cells

1 Select the cells you want to format.

2 In the Cell tab of the Table Inspector, choose a property from the Vertical Alignment pop-up menu to set the
alignment of content within the cells. Default aligns the text vertically according to the browser’s preferences.

3 Choose a property from the Horizontal Alignment menu to set the horizontal alignment of content within the
cells. Default aligns the text horizontally according to the browser’s preferences.
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Select Color to apply a background color to the selection. To set the color value, do one of the following:

Click the Background tool on the Tools panel and choose the color and settings you want.

Click inside the color field and then select a color from the Color panel.

5 Choose an option from the pop-up menu for Width or Height to adjust the height or width of the cell, and enter
the desired measurement. Choose Auto to automatically adjust the width or height to the minimum size needed to
contain any content within the row. Choose Percent to make either dimension a percentage of the table size.

Note: When you adjust the height or width of the cell, GoLive automatically adjusts the width or height of the entire row
or column that contains the cell.

6 Select Header Style to format the cell as a subheader, which treats content within it using a table heading style.
7 Select No Text Wrap to suppress automatic text wrapping in the cell.

8 Select Bglmage to apply a background image to the cell, and then select an image file.

See also
“About the Color panel, Swatches panel, and the Color Picker” on page 92

Formatting tables with cascading stylesheets

Formatting tables with cascading stylesheets

You can use cascading stylesheets (CSS) to set the properties of tables and content within a table. Styles can apply to
either all tables in a page or particular tables or cells. If you modify a CSS style, GoLive automatically updates all
tables and cells that use it. Pages can reference a unique internal stylesheet or a separate external stylesheet shared by
multiple pages.

Note: Some properties in the CSS Editor, such as those in the Background tab, affect the table, whereas other properties,
such as those in the Font tab, affect content within a table cell. For example, if a style defines a Font color property for a
cell, any text within the cell displays the color property but the cell does not.
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Seealso

“About cascading stylesheets” on page 185

To create a CSS element style that applies to all tables, rows, or cells in a page
« To set the properties of all tables in a page, create an HTML element style named after the <table> tag.

« To set the properties of all table rows in a page, create an HTML element style named after the <tr> tag.

« To set the properties of all table cells in a page, create an HTML element style named after the <td> tag.

See also
“About HTML element styles” on page 192

To apply a CSS style to particular tables, rows, or cells

1 Create a class style.

2 Select a table, row, cell, or group of cells.

3 Do one of the following in the CSS panel:

« To apply the class to a selected table, select the <table> column that is adjacent to the style name.

« To apply the class to a selected row, column, or group of cells, select the <td> column that is adjacent to the style
name. (If a row or column is selected, the <td> column name will be followed by the number of cells in the
selection.)

See also

“Class styles” on page 193
“Applying styles” on page 204

Text in tables

Adding text to tables

GolLive provides a variety of ways to add text to a table. Besides typing text directly in a table cell, you can copy and
paste text from another application, drag text between cells or other containers, and import data from a text file.

When you import data into a table, you need to begin by formatting data in a text file in a way that GoLive accepts.
For a single-celled table, you should simply format the data in the other application as youd like it to appear in the
table. For a multiple-celled table, you should format the data so that each line represents the contents of a row and
contains column separators (tabs, commas, spaces, or semicolons) to separate the data between columns. Most
spreadsheet and database applications can export data to a text file in one of these column-separated formats.

Q Rather than setting up a column-separated file to import data, you can simply copy the data from cells in another
application and paste it into a GoLive table. Rows and columns will be added to the GoLive table as needed.
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To paste text into a table
1 Do one of the following:

+ In GolLive, select the text that you want to copy, and choose Edit > Copy.

Copy a block of text in another application.

2 In GolLive, place an insertion point in a table cell, and choose Edit > Paste.

To drag text into a table

% In GoLive or a different application, select the text you want to copy and then drag it to an empty table cell in
GolLive.

Linking text in tables

There are a variety of ways you can link text that’s selected inside a table. Simply select the text and then use the Link
tool from the Tools panel, the Hyperlink panel, the Inspector panel, or the linking options on the Control panel to
create the link.

Seealso

“Creating resource and navigational links” on page 85

To import tab-delimited text into a table
1 Select the table on the page.

2 In the Table Inspector, click Import, select the text file that contains rows and columns of text separated by tabs,
and click Open.

GoLive places the text into table cells according to how many tabs (for columns) and paragraphs (for rows) there are
in the text.

Q This feature is useful for quickly adding data to a table that you have exported from a database or spreadsheet as a
tab-delimited text file.

To export text in a table to tab-delimited text
1 Select the table.

2 In the Table tab of the Table inspector, click Export. Give the file a name and click Save.

Sorting in tables

Sorting content in tables

You can sort the order of rows in a table so that the contents of one or more columns appear in numerical and alpha-
betical order, or you can sort the order of columns in the table so that the contents of one or more rows appear in
numerical and alphabetical order. You can apply the sort to an entire table, specific rows, specific columns, or specific
cells. For example, you can apply the sort to all rows except for a top row that contains column headings.

GolLive performs the sort first in numerical order and second in alphabetical order. It considers the case of
characters. By default, GoLive performs the sort in ascending order. If desired, you can specify descending order.



ADOBE GOLIVE 9
User Guide

To sort the contents of a table

1
2
3

9

Select a table or group of cells you want to sort.

Right-click and choose Sort Table, or choose Sort on the Select tab of the Tables & Boxes panel.

In the Sort Table dialog box, choose Rows or Columns from the Sort pop-up menu:

Choose Rows if you want the contents of one or more columns to appear in numerical and alphabetical order.
Choose Columns if you want the contents of one or more rows to appear in numerical and alphabetical order.
In the Sort By pop-up menu, do one of the following:

If you chose Rows in step 3, choose the primary column with contents that you want to appear in numerical and
alphabetical order.

If you chose Columns in step 3, choose the primary row with contents that you want to appear in numerical and
alphabetical order.

From the adjacent pop-up menu, choose Ascending or Descending to specify the sorting order.
In the first Then By pop-up menu, do one of the following:
If you don’t want to specify a secondary column or row to be used in the sort criteria, choose None.

If you chose Rows in step 3, choose the secondary column in the table with contents that you want to appear in
numerical and alphabetical order.

If you chose Columns in step 3, choose the secondary row in the table with contents that you want to appear in
numerical and alphabetical order.

From the adjacent pop-up menu, choose Ascending or Descending to specify the sorting order.
In the second Then By pop-up menu, do one of the following:
If you don’t want to specify a tertiary column or row to be used in the sort criteria, choose None.

If you chose Rows in step 3, choose the tertiary column in the table with contents that you want to appear in
numerical and alphabetical order.

If you chose Columns in step 3, choose the tertiary row in the table with contents that you want to appear in
numerical and alphabetical order.

From the adjacent pop-up menu, choose Ascending or Descending to specify the sorting order.

10 From the pop-up menu at the bottom of the Sort Table dialog box, choose Sort Whole Table to sort the entire
table. Choose Sort Without Header to exclude the first row when the table is sorted. If only a portion of a table is
selected, you can choose Sort Selection Only to sort only the selection instead of the entire table.
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Chapter 8: Formatting text

Formatting text in web pages

Formatting text for the web

You can make text more interesting and easier to read by formatting it, but keep in mind that text can appear different
on other computers, depending on the platform, browser, and browser preferences. You can use the View panel to
view a simulation of how your document would appear on different platforms and with different browsers.

Seealso

“Guidelines for controlling font sizes” on page 173
“Previewing web pages” on page 18

“To set view options for page layout” on page 77

Methods of formatting text
You can add form, color, and presentation to text in GoLive by using cascading stylesheets (CSS) and HTML text
attributes.

Paragraph Styles

You can use paragraph styles to apply style to paragraphs in a flexible and customized manner, with all of the ease
and formatting options of a print document. If you work with InDesign, GoLive paragraph styles may seem like a
familiar feature. However, GoLive paragraph styles also write to CSS, which provides web pages with the necessary
foundation to display these styles as you intend online.

Paragraph styles provide a quick way, when you are working in a site, to apply formatting to an entire paragraph.
After you set up a paragraph style, you can apply it to every paragraph that you want to have that formatting. If you
update the style later, the changes are automatically made to each paragraph to which you have applied the style.

Character Styles
You can also use character styles to apply style in a flexible and customized manner. Character styles are like
paragraph styles, but they apply to character and word-level text. GoLive character styles write to CSS.

Character styles provide a quick way, when you are working in a site, to apply formatting to individual characters or
words within a paragraph, rather than to the entire paragraph. After you set up a character style, you can apply it to
every character or word that you want to have that formatting. If you update the style later, the changes are automat-
ically made to each character or word to which you have applied the style.
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Cascading stylesheets

Cascading stylesheets define text formatting attributes once and instruct web browsers to reuse the definitions
whenever text on a page refers to them. (This process reduces the amount of source code that’s required for the page,
which helps reduce the page size and the amount of time it takes a web browser to display the page.) Stylesheets give
you more design options and control than you get with HTML text attributes. It’s easier to maintain or change your
site’s appearance by using stylesheets—when you change a style in a stylesheet, the change is instantly updated in all
text that refers to the style in one or more pages.

HTML text attributes

HTML text attributes define formatting that affects only the text to which you apply the attributes. You can use the
formatting options in the Type menu in the application window menu bar, the context menu, and the Control panel
for applying HTML structuring and formatting attributes to text. The Control panel includes paragraph formats,
such as headers, font attributes, and numbered and bulleted lists. The Control panel generates CSS for these types of
formatting with the exception of alignment settings. The Type menu provides these options and more, including
options for creating and applying font sets. The context menu for selected text provides a quick way to apply all of
these items and more.

Formatting text with both cascading stylesheets and HTML text attributes

Pages that use cascading stylesheets load in the browser window much faster than pages that are individually
formatted with HTML text attributes—and most modern browsers support CSS. However, there may be cases in
which you want to use HTML text attributes. If you use HTML style attributes in conjunction with CSS, keep in mind
that some HTML text attributes rely on the font element, which is known to interfere with CSS. HTML text
formatting attributes that use the HTML font element include the Font or Size menu in the Type menu. Because the
font element can interfere with CSS, you should avoid mixing these two formatting methods in a single document.

Q To avoid browser problems, you can add a browser switch script to your pages that redirects browsers to alternative
pages that you've strictly formatted with either HTML text formatting attributes or CSS.

Seealso

“About cascading stylesheets” on page 185
“About HTML element styles” on page 192

“To add a browser-switch script” on page 84

Adding and selecting text

Methods of adding text to pages

You can add text to your page by typing directly in the document window or a container item such as a table, layout
grid, or layer; copying text or a table with text from another application and pasting it into the document; or
importing text from another application into a table on the page.

Seealso

“Adding text to tables” on page 159
“About layout grids” on page 136
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To type text into a page
1 Select the Text tool from the Tools panel or double-click the page wherever you want to type the text.

2 Click inside the page, layout text box, table cell, or layer to place the insertion point.
3 Type the text.

To copy text from a web page
1 In the Layout Editor or Source Code Editor select the text that you want to copy.

2 Do one of the following:

« Choose Edit > Copy. To place the insertion point, click inside a layout text box, table cell, layer, the current page
or another page. Choose Edit > Paste.

+ Hold down Ctrl (Windows) or Option (Mac OS) and drag the selected text to the desired location.

Q You can also drag text from your collection of site assets in the Library panel to your page. (See “Snippets” on
page 276 and “Components” on page 274.)

To select a paragraph of text and the blank lines that enclose it
1 Click anywhere in the paragraph that you want to copy.

2 Click the last element tag that appears in the markup tree bar at the bottom of the document window. (Tags are
surrounded by angle brackets; for example <p> or <h1>.)

Formatting paragraphs with HTML text attributes

HTML paragraph formats
You can add structure to your text by using HTML paragraph formats that add a blank line before and after the
formatted text in most browsers:

Header Use for text that describes the topic of the section that follows the heading and to define a heading’s level of
importance in the heading hierarchy. Most browsers display header text in bold and with a particular character point
size, where Header 1 is the largest and Header 6 is the smallest size.

Address Use for a block of text that contains a document author’s contact information.

Preformatted Retains the character spacing, line spacing, and white space in blocks of text. This is useful for
retaining the structure of text you've copied in another application, such as columns of text, or presenting source
code with its proper spacing. Most browsers display preformatted text in a monospaced font.

Paragraph Use when you want to use the default paragraph format in the browser’s preferences.

None Use when you want to remove the blank lines before and after a range of text and remove all paragraph
formatting.

Q AllHTML paragraph formats can be enhanced with cascading stylesheets and CSS element styles. See “About HTML
element styles” on page 192.
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Using HTML text attributes

Golive provides a variety of ways to structure paragraphs of text by using HTML text attributes. You can create
headings and subheadings, align or indent paragraphs from the left and right margins, or create a numbered or
unnumbered list from multiple paragraphs. You can also control the flow of text in paragraphs by suppressing text
wrapping to keep text on the same line or adding a line break to control how text breaks around an adjacent object.
Then, once you've formatted the structure of your paragraphs, you can use CSS element styles to build on the struc-
tured text.

Q In addition to formatting text in the Layout Editor, you can also format text by using HTML text attributes while
working in the source code split view in the document window.

See also
“About HTML element styles” on page 192

To format a heading, address, or preformatted paragraph
1 Click anywhere in the paragraph that you want to format.

2 Choose a format from the Type > HTML > Paragraph Format menu.
3 To reset a selected paragraph to the default format, choose Type > HTML > Paragraph Format > Paragraph.

See also
“About HTML element styles” on page 192

To remove the blank lines that enclose a selected paragraph
% Choose Type > HTML > Paragraph Format > None.

See also
“About HTML element styles” on page 192

To use paragraph styles

1 Place the insertion point inside the paragraph you want to format.

2 Do one of the following:

« Choose Type > Paragraph Styles, and choose the style you want to apply.
+ Open the Paragraph panel to select, edit, or create the style you want.

+ Use the Paragraph pop-up menu on the Control panel to select, edit, or create a style.

To create a new paragraph style

1 To create a new style, do one of the following:

+ Open the Paragraph Style panel and click the New Style button at the bottom of the panel, or right-click in the
panel and select New Paragraph Style.

+ Choose Type > Paragraph Styles > New.

+ Choose New from the Paragraph pop-up menu on the Control panel.
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2 Next to Style Name, type a name for the new style.

3 In the General settings area, you can select an existing style to use as a starting point. This is helpful if you want
to adjust an existing style.

Note: When you create a style based on another style, changes that you make to the base style apply to both styles. For

instance, if you change the font of the base style to Arial, the style that is based upon it also changes to Arial unless you
otherwise specified a different setting for it.

4 Setany settings that you want to use. There are a variety of formatting options that you can access by selecting the
different content tabs.

5 After you have made all the changes, click OK.

To edit an existing paragraph style
1 Open the Paragraph Style panel.

2 Double-click an existing paragraph style or right-click the style and choose Edit Paragraph Style.
3 Adjust the settings that you want to change.

4 After you have made all the changes, click OK.

To align or add margins to a paragraph

You can align a paragraph to the left side, center, or right side of the page or container (such as a table cell). You can
also add left and right margins to a paragraph without affecting its alignment.

1 Click anywhere in the paragraph that you want to align or indent.

2 Do one of the following:

From the application window menu bar, choose Type > Paragraph Styles > Edit and then select Indents and
Spacing. Enter the alignment and spacing settings you want and click OK when you are finished. When you edit
the style in this manner, the edits apply to other text using this style.

Choose an alignment from the Type > Alignment menu. Choose Default Alignment to remove any existing
alignment from the paragraph.

« Click the Align Left button = , the Align Center button = , or the Align Right button = in the Control panel.

Q If you're using cascading stylesheets, make sure that the type of alignment matches the corresponding CSS style.

Note: You can apply specific values and units for margins and padding using the CSS Editor. Adjusting margins or
padding in this manner requires some advanced knowledge of CSS formatting.

Seealso

“To reposition an object or group of objects” on page 140

To wrap text around an image or object

You can make paragraphs of text appear to wrap around an image or other object, or create other effects such as a

title or caption for a picture, by aligning the image or object within the text. You can also use line break and nobreak
elements to control the way that a line of text breaks around an image or object.

1 Place the image or object at the beginning or within a line of text.
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2 To set the position of the image or object, select it and do one of the following:
« Choose Left or Right from the Alignment pop-up menu in the Inspector.

« To write to CSS, select the Advanced Positioning option in the Control panel and use the Float Left or Flat Right
options to set the position.

3 Drag the image or object up or down to the position that looks best within the paragraph.

Alignment settings
The Alignment pop-up menu in the Inspector for an image or other object provides the following options:

Default Aligns the object with the baseline of text or adjacent objects in the line or the left side of the document
window or container.

Top, Middle, or Bottom Aligns the top, center, or bottom of the object with the top, center, bottom, or baseline of text
or adjacent objects on the line.

Left or Right Aligns the left or right side of the object with the left or right side of the line, document window, or
container. Any text in the line moves to the left of the object. If there are no other objects or text in the line, the object
aligns with the left or right side of the window or container.

Text Top Aligns the top of the object with the top of text (the top of the tallest character) in the line.

Abs Middle, Baseline, or Abs Bottom Aligns the center or bottom of the object with the absolute middle (half way
between the top and the bottom), text baseline, or absolute bottom (including text descenders below the baseline) of
text or objects in the line.

About text flow on web pages
A paragraph of text on a blank web page or inside a container automatically wraps itself to the left and right edges of
the browser window or container. When the browser window or container is resized, the text rewraps as needed.

You can control the flow of entire blocks of text by structuring it with paragraph formats, tables, and layers. You can
also control the text flow in any particular place by inserting link breaks or enclosing the text with the nobreak
element. You can also use line breaks to create additional space before or after paragraphs or objects.

Seealso

“Page layout techniques” on page 117

To prevent words breaking onto separate lines

1 Select one or more words that you want to always share the same line.

2 Choose Type > HTML > Style > Nobreak.

To insert a line break
You can make a line of text break after a particular word and continue to the next line by inserting a line break after
the word; the line break’s Clear option causes all text that follows the line break to appear below an adjacent image.

+ Drag the Line Break icon from the Basic set in the Objects panel to the document widow, or double-click the icon
to insert the line break at the insertion point.
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Line Break options
The Line Break Inspector provides the following options for the Clear attribute:

All Moves the text after the line break to the bottom of any object in the line.
Left Moves the text after the line break to the bottom of a left-aligned object.
Right Moves the text after the line break to the bottom of a right-aligned object.

Note: When wrapping text around an object inside a layer, the object must be left- or right-aligned for the Clear
attribute to work as expected.

To create a list

You can format text as numbered, bulleted, or definition lists, and create hierarchies within the lists.
1 Do one of the following:

« To format existing text, select the paragraphs.

+ To create a list from scratch, click in the document window where you want the list to begin.

2 Choose a list format from the Type > List menu or from the Control panel.

3 To add items to the list, put the insertion point at the end of the text in the last item in the list, and press Enter or
Return.

4 To modify a list item’s appearance, do any of the following:
+ To assign a different leading character to the paragraph, choose a list option from the Type > List menu.

« To increase or decrease the item’s indent, choose Increase List Level or Decrease List Level from the Type > List
menu. When you apply the Decrease List Level option to a list item that’s at the first level in a list hierarchy, the
item is converted to an unlisted paragraph.

Q You can enhance the appearance of a bulleted or numbered list by using cascading stylesheets. First create your list
with the Type > List menu, create a CSS element style based upon the <li> tag, and then use properties in the List
Item tab of the CSS Editor to modify the lists appearance. For more information , see “List item properties for CSS” on
page 202.

See also
“About HTML element styles” on page 192

“About style properties” on page 196
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Formatting text inline

About structural and physical text attributes

Unlike paragraph formats, structural and physical HTML text attributes affect only the text to which you apply them,
without affecting the rest of the paragraph. Structural text attributes appear in the upper half of the Type > HTML >
Style menu and physical text attributes appear in the lower half of the Type > HTML > Style menu.

Structural text attributes (also known as HTML content-based styles) let you define selected text in meaningful
categories, such as text that needs special emphasis or a strong pronouncement. Web browsers vary in their interpre-
tations for structural attributes as appropriate for their users. For example, one browser may use italics for the
Emphasis attribute, while another browser may use boldface. Another browser used by the blind or physically
impaired may use a loud voice.

Physical text attributes, such as italic for text that needs special emphasis or bold for text that needs a strong
pronouncement, let you define the appearance of selected text without assigning a structural classification.

Seealso

“To set font properties for a style” on page 198

“About HTML element styles” on page 192

Structural text attributes
The following structural text attributes appear in the upper half of the Type > HTML > Style menu.

Emphasis Emphasizes text. This is the most commonly used style to emphasize text. In most browsers, the selected
text appears italicized.

Strong Strongly emphasizing text. In most browsers, it makes the selected text bold.

Quotation Identifies the selected text as content taken from another source. Most browsers display quotations using
a smaller font size and italics.

Citation Identifies the text as the title of a cited work. Most browser display the selected text italicized.

Inserted Indentifies content that has been inserted. Use this attribute to indicate changes between versions of
documents. Most browsers display the text underlined.

Deleted Identifies content that has been deleted. Use this attribute to indicate changes between versions of
documents. Most browsers display the text with strikethrough.

Sample Places special emphasis on small character sequences taken out of their normal context. Most browsers
display samples using a monospaced font.

Definition Defines special terms or phrases, and to assist in creating a page index or glossary. Most browsers display
definitions as plain text.

Variable Works most often in conjunction with the Code attribute to represent variable names or user-supplied
values within the code. Most browsers display variables with an italicized monospaced font.

Code Signifies computer source code or other machine-readable content. Most browsers display code using a
monospaced, teletype-style font such as Courier.

Keyboard Signifies text that is typed on the keyboard. Most browsers display keyboard entries using a monospaced font.
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Physical text attributes
The following physical text attributes appear in the lower half of the Type > HTML > Style menu:

Note: Older browsers may not support physical attributes other than plain, bold, and italic.
Plain Uses the basic format for standard HTML text. It can be overridden by stylesheets.

Italic Instructs browsers to use an italic or oblique typeface. If the typeface is not available, highlighting, reverse
video, or underlining may be used.

Bold Instructs browsers to use a bold typeface. If that is not available, browsers might use something like reverse
video or underlining.

Underline Instructs browsers to underline text, spaces, and punctuation. (This attribute may be removed from the
next version of HTML.)

Strikeout Instructs browsers to put a line through the middle of text. (This attribute may be removed from the next
version of HTML.)

Superscript Instructs browsers to display text one-half of a character higher than the rest of the text.
Subscript Instructs browsers to display text one-half of a character lower than the rest of the text.
Teletype (tty) Instructs browsers to display text in a monospaced typeface.

Blink Uses a Netscape extension for reversing the background and foreground colors of text to make text appear to
blink on and off.

To apply an HTML physical or structural attribute to text
1 Do one of the following:

To format existing text, select the text.

To format text you are about to type, click in the document window to place an insertion point.

2 Choose an option from the Type > HTML > Style menu.

To use character styles

1 Select the text that you want to format.

2 Do one of the following:

« Choose Type > Character Style, and choose the style that you want to apply.
+ Open the Character panel to select, edit, or create the style you want.

+ Use the Character pop-up menu on the Control panel to select, edit, or create a style.

To create a new character style

1 To create a new character style, do one of the following:

+ Open the Character Style panel and click the New Style button at the bottom of the panel.
+ Choose Type > Character Styles > New.

+ Choose New from the Character pop-up menu on the Control panel.

+ Open the Character Style panel and click the New Style button at the bottom of the panel, or right-click in the
panel and select New Character Style.
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3 In the General settings area, you can select an existing style to use as a starting point. This is helpful if you want

to adjust an existing style.

Note: When you create a style based on another style, changes that you make to the base style apply to both styles. For

instance, if you change the text color of the base style to gray, the style that is based upon it also changes to gray unless

you otherwise specified a different setting for it.

4 Setany settings that you want to use. There are a variety of formatting options that you can access by selecting the

different content tabs.

Note: If you leave an option blank, applying the character style will not override the setting that the text already has. For
example, if you do not select a font, applying the character style will not change the font for the text that you format.

5 After you have made all the changes, click OK.

To edit an existing character style
1 Open the Character Style panel.

2 Select an existing character style and do one of the following:

« Right-click the character style and choose Edit Character Style or double-click the name of the style in the
Character panel.

« Select Edit from the Character pop-up menu in the Control panel.
3 Adjust the settings that you want to change.

4 After you have made all the changes, click OK.

To remove all HTML physical or structural attributes from selected text
% Choose Type > HTML > Style > None.

To remove HTML styling from selected text
1 Choose Type > Clear Styles.

2 Do any of the following:
+ Clear the text-tags to remove styles such as color, font, or physical attributes, from the selected text.
« Clear paragraph tags to remove styles such as address, preformatted, or a heading, from the selected text.

« Click the remove Overrides button in the Control panel to remove HTML styling for text, such as color or
emphasis.

3 Click OK.
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Changing fonts

Using fonts in web pages

If a web page doesn’t specify fonts, web browsers normally display text in the page with a default font that’s specified
by the browser. You can control the font that the browser uses by applying a font set to your text. When displaying

text formatted with a font set, the web browser attempts to display the text using the first font listed in the font set,
then the second font in the set, and so on. If none of the fonts in the set are installed on the viewer’s computer, the

browser displays the text using its default font.

To apply a font or font set by using HTML text attributes

The Type > HTML > Font menu lists the font sets and preferred fonts that are specified in the Font Editor, and also
any font sets that are saved to the current site window. Font sets that are specified in the Font Editor appear at the
top of the Font menu; preferred fonts and font sets that are saved to the current site appear at the bottom of the menu.

1 Either select existing text to which you want to apply a font, or click in the document window to place an insertion
point where you are about to type new text.

2 Choose a font or font set by doing one of the following:

« Select a font from the Control panel (recommended). You can also select character styles from the Control panel
while selecting the font.

+ Choose Type > HTML > Font menu and then select the font set you want. Choose None if you want web browsers
to use their default fonts.

See also

“To set font properties for a style” on page 198

To create a font set
1 Choose Type > HTML > Font > Edit.

2 In the Font Editor, click the Default Font Sets tab.

3 Do one of the following:

« To create a blank font set, click the Create New Font Family button i,

« To create a copy of a font set, hold down the Create New Font Family button &, and choose the font set.
4 To add fonts to the new font set, click the Add Font button Hl., and then choose a font from the menu.

5 Use the Up button ¥ or the Down button # to move a selected font in the list. (The order that the fonts appear
in the list determines the order that the web browser attempts to use them.)

6 Click OK.

To edit a font set
1 Choose Type > HTML > Font > Edit.

2 In the Font Editor, select the Default Font Sets tab.
3 Do any of the following:

« To add a new font, select the font set or a font in the set, click the Add Font button EL, and choose a font name.
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« To change the name of a selected font or font set, click the name, and then enter a new name in the text box.

« To change the order in which one or more fonts, or font sets appear in the Font Editor, select the items and click
the Up button 4 or the Down button .

« To remove a selected font set or fonts from the list, click the Delete button i .

4 Click OK.

To edit the Preferred Fonts list
The Preferred Fonts tab in the Font Editor lists the fonts that appear in the Type > HTML > Font menu. You can add

or remove fonts from the list.

1 Choose Type > HTML > Font > Edit.

2 In the Font Editor, select the Preferred Fonts tab.

3 Do any of the following:

« To add a new font, click the Add Font button ., and choose a font name.

+ To change the name of a selected font, click the name, enter a new name in the text box.
« To remove a selected font from the list, click the Delete button i .

4 Click OK.

Changing the size and color of text

Guidelines for controlling font sizes

Font sizes are relative to the font size preferences set in web browsers. In addition, fonts in Windows are about one
step larger than in Mac OS because of a difference in pixel resolution between platforms. To make sure that your page
layout can handle a range of font sizes across platforms, here are some guidelines to follow when designing it:

+ You can control the font size across platforms by using CSS styles. When specifying the font size for a style in a
cascading stylesheet, use pixels rather than points. Point sizes will vary on platforms due to pixel resolution,
whereas pixels remain fixed. In the Font tab of the CSS Editor, choose Pixel from the Size pop-up menu.

« Before publishing your page on the web, preview it at a variety of font sizes on a variety of platforms and browsers.
You can also use the View panel to view a simulated preview of your page in a web browser for Windows or Mac OS.

+ Don’t use HTML heading elements (Header 1 to Header 6 in the Paragraph Format menu) with relative font sizes.
The relative font size can cause the heading to wrap and adversely affect your page layout.

+ Use layout text boxes to control the amount of space that appears between text and an image. When text appears
at a smaller or larger font size than what you used for the page layout, the image moves up and down as the text
resizes.

+ Keep in mind that a GoLive layout text box doesn’'t decrease in size when the text appears at a smaller font size
than what you used for the page layout. As a result, extra space can appear between the text in the box and objects
below the box. However, a layout text box does increase in size to accommodate the text when the text appears at
a larger font size than what you used for the page layout. When the box increases in size, objects below the box are
moved downward on the page. (However, by using pixels for the font size in a CSS style, the font size will display
the same on all platforms, and therefore the size of the layout text box need not change.)
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+ Keep in mind that the default font size displayed in the Layout Editor does not necessarily reflect the actual size
of text in a web browser, and neither does changing the default font size in the Font preferences affect the actual
font size of the page. (The Font preferences are for setting the GoLive display fonts only.)

Seealso

“To set view options for page layout” on page 77

“To set font properties for a style” on page 198

To apply a relative font size to text

Text formatted with a relative font size appears at a size related to the size specified in the web browser’s preferences;
most browsers are configured to display text at 12 points by default. By applying a rela